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OpraHu3alliy IIPEeIOCTaBIEeH)S TOCY 1apCTBEHHBIX ¥ MY HUIUTIANBHBIX yCITYI»

[NOCTAHOBJIAIO:

1. VrTBepmuTh  AIMUHHUCTPATHBHBIA — pErfiaMeHT — IPENOCTaBICHUS
MYHUIWTIAILHON  YCIyrd «3aKirodyeHde [OTOBOPOB IEPENaiu IpaXAaHaMu
IPUBATH3MPOBAHHBIX KUIBIX [IOMEIICHHI B MyHHUIMNAIBHYIO COOCTBEHHOCTE)
(mpunoxenue 1).

2. Omy6nukoats Hacrosiee IlocranoBnenue B rasere «Aspo-Curm» 1
pa3MeCTUTh Ha OQUIHAIBHOM caliTe anMUHUCTpauy ropoia O0H.

3. KoHTpois 3a UCIIONHEHHEM JAHHOTO IOCTAHOBIICHHS BO3IOXKHUTEH Ha
IIepBOTO 3aMecTUTeNs IaBsl anMuHucTpanrn Kocrenko ML.T'.
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Mpunoxenue 1 k IlocTaHoBAEHHI0 AIMHHHCTPALIHH
ropona O6u Hosocnbupekoii obs1acTu

ot LA XCSY N

AJIMUHUCTPATUBHBIN PETJIAMEHT
«IIpeL[OCTaBJ'IeHHﬂ MyHHHHHaJ]bHOﬁ YCIOyry 1no 3aKJIIOYEeHHI0 10IroBOpoOB
nepeigavu I‘pa}l{,ﬂ,aﬂaMl/I HpHBaTHSHPOBaHHbIX FKHJIIBIX nomemeﬂnfi B
MYHUIHTAIbHYI0 COOCTBEHHOCTH)

1. O0uue MoOJIOKEHHUS

1.1. AIMHHHCTPaTHUBHBIM PETJTaMEHT MPEeNOCTaBICHI MYHUIUIIATBHON YCIYTH
10 3aKTIOUEHHIO JOTOBOPOB IIepefadu IpaxkJaHaMy NPUBaTU3UPOBAHHBIX
JUIBIX IIOMEIIeHMH B MYHHIUIATEHYI0 COOCTBEHHOCTH (mamee —
MyHULUIIATBHAS. YCIyra) yCTaHABIMBACT CPOKU H IIOCTIEN0BATCIbHOCTH
aJMAHWACTPATUBHBIX  Tpouexyp (IeHcTBuM) [pH  NPeNOCTaBJICHUH
MYHHLUIATBHOM YCIyTH, a TaKke IOPSJOK B3aHUMOJCHCTBAS MENITY
amvuaucTpamveii ropoma O6u  Hopocmbupckodt obmactd  (fmamee —
aMMHUHUCTpALHS), €€ CTPYKTYPHBIMA IIOJPA3JIENeHUs MU, CIEIHaInCTaMK,
TIPEeIOCTABISIOIIMMH MyHHIUIAIBHYIO YCIYTY, U (QU3NYCCKUMH JIALAMH —
ToTyJaTelssMi MYyHUIWIANbHOM yCIyrd, a TakKe OpraHu3allisiMy,
YYACTBYIOIMMH B IPOLECCE TIPEJIOCTABNIEHHS MY HAIMIIATBHOH yCIYTH.
ITpeocTaBneHre MyHHI[UIAIBHON yCIYTH OCYIIECTBISET aIMUHUCTPALIHS
ropona O6u HoBocuOUpcKoi 00/1acTH.

1.2. 3agBUTENAMH Ha MPEIOCTABICHHE MYyHHIUIIATHHOMW YCIYyTH BBICTYNAIOT

_ rpaxpage Poccuiickoit Depepanuu.
’\/1 .3.) Topsiaok nEGOPMUPOBAHHUS O TPABUIIAX MPE/IOCTABICHNN MyHULIATAIBHOU
YCIIyTH:
Oprasu3saiys PacCMOTPEHMS TPEICTABICHHBIX 3adBHUTENIEM IOKYMEHTOB,

[PUHSTHE PelTeHus O NPefocTaBieHur (OTKa3e B NMPEJOCTABICHHN) 3eMENbHBIX

| y4acTKOB B apeHfy Juls HMHAMBHYaTbHOTO JKWJIHMIIHOTO CTPOMTETBCTBA oe3

\° IpOBEIEHHUs TOPrOB OCYILECTBIACTCS !

t-= - OTAEeJIOM HMYIIeCTBAa H 3e€MeEJbHBbIX OTHOIIIeHUH aJMHHHCTpaHuH

¢ —  ropoga O6u Hosocubupckoii obnactu (nanee — OTJIEJ), PACIIOI0KEHHBIM II0

agpecy: 633102, HoBocubupckas 06nactb, I. O65b, yi. ABranuonHas, 1.12.

Ten. (383-73) 51-820, 51-640

Crenenus o rpaduke (pexxume) padOTHI OTAENA:

- noHenensuuk — yetsepr: 8.00 — 17.00 yacos

- mgTaua: 8.00 — 16.00 gacos

- mepepsIB Ha obex: 13.00 — 14.00 yacos

- BBIXOJIHEIE THH — cy000Ta, BOCKPECEHEE,

-puamanom TAY  HCO  «MBOroQyHKUMOHAIBHBIH  HEHTP
OpraHU3alHH TPEeIOCTABICHHS IOCY/AaPCTBEHHBIX H MYHHIHMNAILHBIX yCIyr
HosocuGupekoii obaactu» B r. O6b, pacmonoxeHHBIM 1o azppecy: 633103,
Hosocub6upckas obmacts, T. O6s, yi1. XKKO AsporopTa, 1. 24.

Ten. exuHol cripaBounoi — 052,

Cgepierns o rpaduke ( pexxume) paboTel Guraa:

nouenenbHUK — mataAma: §.00 — 18.00 acos

- cyb6oTa: 8.00 — 17.00 gacos



- 6e3 mepeprIBa Ha 0bex

- BBIXOJHOMH JIEHb — BOCKPECEHLE.

,,;1;.'371\;; Anpec 0oGULIHATEHOTO caita B UH(POPMAHOHHO-
TeJleKOMMYHHKAIMOHHOM cetn «MHTepHET» (Halee CeTH HHTEPHET)
aMIHUCTparuu: www.gorodob.ru

Wadopmarus, pasMelnaemMas Ha O(QUUMANBHOM CaWTe CETH MHTCPHET H
AH(QOPMAITMOHHOM CTEH[IE aMUHUCTPALIHE, OOHOBIACTCS [0 MEPE e¢ UIMCHEHHUS,

_Azipec 3eKTPOHHOM TI0YTHI admob main@sibmail.ru

Azpeca OQUITHATTBHEIX CAHTOB CETH WHTEPHET OPraHOB M YUPSHKJICHWH,
yYACTBYIOIMX B OKAa3aHHHM MYyHHI[MIAIBHON YCIYrH B KawieCcTBE HCTOYHMKOB
TIOJy4YeHHs JIOKYMEHTOB, HEOOXOMMEIX IJIs MPEIOCTABICHI MYHUIIATIATBHOR
YCNyrd, MIM WCTOYHWKOB TPENIOCTABIEHMs WHGOPMALMU JJis  [POBEPKY
CBEJICHHI, IIPEIOCTaBIIEMbIX 3aSBUTEIIIMU:

- Vmpasnenne ®eepalbHON CIIykKObl TOCY/[APCTBEHHOM PETMCTpalliy, KafacTpa
u xaprorpaduu no Hoocubupcekoi obnactu: hitp://www.to54.rosreestr.ru.

- Vrpagnenre DesiepanpbHOi HAIOTOBOM cmyx6e1 mo HoBocubupckoi obmacTu:
http://www.r54.nalog.ru.

Nudopmaims, pasmeliaeMas Ha OQHUIMAIBHBIX CaWTaxX CEeTH MHTEPHET U
vH(MOPMAIMOHHEIX CTEHIAX OPTaHOB U YUPEeHKICHHH, YyIaCTBYIOUUX B OKa3aHHH
MYHUIMTIATGHON yCIyTH B KaueCTBE MCTOYHMKOB MJIM TOCPEIHHUKOB  IIPH
MOMy4eHHH JIOKyMEHTOB, HEOOXOJUMBIX MUl IPENOCTaBICHNS MYHHIIMTIATBHOR
YOIy, WIH WCTOYHHKOB TIPEJIOCTABIEHHMS WH(OPMALMK /IS [IPOBEPKH
CBeJICHMI, TIPeIOCTABISIEMBIX 3asIBUTENIAMHU, OOHOBIISIETCS IO MEPE €€ U3MCHCHHA.

Anipeca SITEKTPOHHON [OYTEl OPraHOB ¥ YUPEXJIEHHH, yJacTBYIOIIUX B
OKA3aHUM MYHHIUIATLHON YCIYI'M B Ka4yecTBe HCTOYHHUKOB IOJYYCHHA
JOKYMEHTOB, HEOOXOIUMBIX /IS NPEJOCTABICHNs MyHUILMNIANILHOM yCIyTH, HIH
MCTOYHHKOB  IpeoCTaBleHHs WHGOPMAIMH Uil  NPOBEPKH  CBEJICHHUH,
[PeOCTaBIIAEMBIX 3asBUTEIIIMU:

- Vmpasnenue ®enepalbHOM CIy)OBl TOCYJapPCTBEHHOH PETHCTPAIlUH,
xagacTpa u kaprorpaduu o HoBocubupckoi obnacti: 54 upr(@rosreestr.ru.

TenedoHsl OMUIMATBHBIX OPraHOB M YYPEKICHHH, YYaCTBYIOIIMX B
OKA3aHHM MYHMLMIANBHOM YCIyTH B KauyecTBE HCTOYHMKOB IIOJY9IEHHA
JOKYMEHTOB, HEOOXO/MMBIX IS NPEIOCTaBIeH s MyHUIUIATBHON YCIYTH, WA
MCTOUHMKOB  IIPeIOCTaBleHus MHGOpMAIMy Ui TIPOBEPKH  CBEJCHUH,
TIPEIOCTABISEMBIX 3aSBUTEIISIMU:

- Vmpaenenume ®enepansHoit ciryxObl ToOCYJapCTBEHHOM pPErHCTpaluy,
kanactpa ¥ Kaprorpaduu o Hosocubupckoit obmactu: (383-73) 51-898

Anpec oQUIMATBHEIX OPTaHOB M YUPEKICHHUH, YIaCTBYIOWIMX B OKa3aHUH
MYHUIUIAIGHOH YCIyrM B KadyecTBe MCTOYHHKOB IIOTy4EHHs HOKYMEHTOB,
He00XOMMBIX JUIsl TIPEIOCTABIECHNS MYHUIMIIANIBHOM YCIyTH, WM HCTOTHUKOB
IpeoCcTaBeHns HH(QOPMAIlMK JUls TPOBEPKM CBEJCHMH, TMPENOCTaBIICMBIX
3asIBUTEIISIMHU:

2 Vnpasnenue @ezepalbHO CiykObl TOCYJ@pCTBEHHOM DErHCTpalud,
/ XajgacTpa H KapTorpaguu o Hosocubupckoit  obmactu: 633102, 1.00sb,
\_ yn.XKenesHomopokHas, A. 16;
~ Vnpapnenue PezmepanbHoil HaNOrOBOH CIyKOBI IIO Hosocubupckoi
o6iractu: HopocuGupckast 00macTs ropon 065, yi. XKene3HOTOPOKHAL,O.
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WUupopmanys IO BOMPOCaM  IIPENOCTaBICHUS MyHUIIMTIATBHOW — YCIyTH
MPEIOCTaBIIAETCS:

B CTPYKTYPHBIX opa3/IeIeHUIX aIMHHHUCTpaLlAX
YUACTBYIONIUX B [IPEIOCTABICHAN MyHHUIMITATBHOM yCIIyTH;

TIOCPE/ICTBOM pasMellleHHs Ha HH(POPMAILHOHHOM CTEHAE H
opuIMaTeHOM caliTe agMUHECTpanuu B ceTH VIHTepHeT, 5JIEKTPOHHOIO
uHGbOPMUPOBAHNS,

C MCIIOIB30BAaHUEM CPENCTB TeJIe(OHHOM, TOYTOBON CBSI3H.

Ilns  momyvenwst — uHGOPMANMM O  IpaBUiIax — IPEAOCTABICHIA
MYHMIUIIANGHOM yCIyrd 3asBUTENM BIpaBe OOPAaTHTBCSA B OpraH MECTHOTO
caMOyTIpaBICHHS:

— JINYHO, 110 TeTIe(oHy;

— [IOCPEJ/ICTBOM ITMCBMEHHOT0 00palleHus;

—Ha oQHIMANTBHOM caliTe AIMMHECTPaIMH B HH(OPMAIHOHHO-
TelleKOMMYHHKaIHOHHON ceTH «MHTepHeT»;

—C HCIOJB30BaHMEM EJMHOrO TopTana IOCYHapCTBEHHBIX H
MYHHIMTIATBHBIX YCIyT;

—uepe3 MOLIL

MHhopMupoBaHKe IIPOBOJUTCS B IBYX (pOpMax: yCTHOE U IMHCBMEHHOE.

[Ipu orBeTax Ha TeneOHHbIC 3BOHKM M OOpalleHMs 3asBUTENEH IMYHO
CIIEI[MATHCTEl YCTHO HH(OPMHPYIOT OOpaTHBINUXCS I10 HHTEPECYIOIMM KX
BorpocaM. OTBeT Ha Tele(OHHBIH 3BOHOK JOJDKCH HAYMHATECSA C HHGOpPMaLUX O
HAWMEHOBAHMU CTPYKTYPHOTO IIOAPA3JIeNeH s, B KOTOPBIH IOCTYNMII 3BOHOK, U
(haMMITHH CTIENHATACTA, IPUHSBIIETO Te/Ie(OHHBIH 3BOHOK,

YcTHOE HHGOPMUPOBAHKE 0OPATHBIIETOCs JIUIA OCYIIECTBIAETCA CIEIHATACTOM
He 6omee 10 MUHYT.

B ciyyae ecnm Ui NOATOTOBKH OTBeTa TpeOyercs IPONOJKHTENBHOE
BpeMs, JuOO JIONONHUTENLHAS WH(pOpMALMsS OT 3asBUTENd, CICIMAUCT,
OCYIIECTRIISIONHH yCTHOe HHQOPMUPOBAHNE, NIPENIAraeT O0paTUBIIEMYCs JIHILY
HANPABHTH B AJMMHHUCTPALMIO OOpaleHue O TNPeJOCTABICHAH MNHChMEHHOH
pHGOPMAIMM TI0 BOIPOCaM MpPEJOCTABIEHMs MYHHLHIIATIBHOH YyCIYTH, 1160
Ha3HauaeT Jpyroe ymoOHOe s OOpaTWBINErocs JHLa BpeMsa Ajid YCTHOTO
THOOPMUPOBAHNS,

[TucoMeHHoe ~ MHGOPMHMPOBaHME IO  BOMpOCaM  IIPEAOCTaBIIEHEH
MyHUIUIATEHOR YCIyTH OCYLIECTBIAETCS MpHv TONy<9eHHH OOpameHus o
IPeOCTaBlIEHUH MHCHbMEHHOH HH(OPMALMK II0 BOMPOCAM  IIPENOCTaBICHUL
MYHUIMIIAIBHON YCITyTH.

OtBer Ha obpamieHme rotoButcss B TedeHue 30 KaJeHIApHBIX AHEH CO JIHA
PETUCTPALMU THUCHMEHHOI0 00palleHHs.

CrielHaJucT, OTBETCTBEHHBIH 33 paCCMOTpEHHE 00paleHus, obecreduBaeT
0OBEKTHRBHOE, BCECTODOHHEE W CBOCBPEMEHHOE DacCMOTpeHHE OOpalleHHs,
TOTOBHUT ITUCHMEHHBIH OTBET IO CYIIIECTBY IIOCTABIEHHBIX BOIIPOCOB.

[THCEMEHHEI OTBET Ha oOpallleHHMe TOJIKCHIBAETCS TIABOH ropoia H
COZIEPKUT (DAMUJIMEO, WM, OTYECTBO M HOMEp TelaeoHa MCIOMHUTENA |
HAMPABJIAETCs. MO yKa3aHHOMY 3asfBUTENEM IIOYTOBOMY aIpeCy WIH IIO alpecy
SIIEKTPOHHOM MOYTHI, ECIU OTBET II0 IIPOCKOE 3asBUTENS TOJDKEH OBITh HAlIPABJICH
B (popMe IEKTPOHHOI'O JTOKYMEHTA.



1.3.2. MadopmartnoHHbIE MaTepualbl, nperHa3HaYeHHbIe TS
MH()OPMUPOBAHUs 3asBUTENEH O MyHHIUNAILHOH YCIyre, pasMellaroTcs Ha
MH(QOPMALIMOHHBIX CTEHIAX, PACIONOXKEHHBIX B MeCTaX, 00ecednBalomMX
CBOOOIHEIA JOCTYI K HUM 3asBUTENEH.

WupopMaloHsble  CTEHABl  000pYyIyIOTCS BU3YaJIEHOH  TEKCTOBOM
prbOpManyel, comepiKalilell CIpaBOUHbIE CBEJCHMs! [T 3asBUTENCH, TepeveHb
JIOKyMEHTOB, HEOOXOUMBIX JUIA TIOTYYEHNs] MyHULIUNANLHON YCIYTH, | o0Opasisl
U3 3aII0JIHEHUA.

VHbOpMAaIMOHHbIE MAaTepuabl, pa3MellaeMble Ha WH()OPMALIUOHHBIX
cTeHIax, OOHOBIIIOTCS TI0 Mepe U3MEHEHHs NEHCTBYIOIIETO 3aKOHONATEIhbCTEA,
PeryJMpyIOIero MpeoCTaBeHne MYHUIUIIANIBHOM YCJIYTH, M CIPAaBOYHBIX
CBEIEHMM.

Taxxe Bca uHGOpPMAIMS O MYHHLIUNAIBHOM yCIyre W YCIyrax,
HeoOXOMMMBIX IJISI [IONyYeHHs MYHUIHNAIBHON YCIyTH JOCTYIIHA Ha CalTe CeTH
MHTepHET aJMAHUCTPALIUH, CaliTax CeTH MHTEPHET OPraHU3aIlH, yIaCTBYIOIIMX B
PeOCTABNEHNH MyHHIMIAIBHON YCIyrH, a Tak Je B  (eJepalbHoi
roCyIapCTBEHHON HH()OPMaITLOHHOM cucTeMe «EnuHBIi nopTal
rOCYAPCTBEHHBIX U MYHHUI[HIATBHEIX YCIyT ((DyHKIHI)» (www.gosuslugi.ru) u
0OHOBIIIETCS 110 MEPE €€ U3MEHEHHS.

2. CTapaapT HpeIocTaB/IeHNs MyHHIUNAJIbLHOH yCJAyTH

2.1.HamMmeHOBaHHE MYHMIMIIAIBHON YCIIyTH: 3aKII0YCHHUE JOTOBOPOB IIEpENavn
rpakJaHaMy [PHBATU3UPOBAHHLIX JKMIBIX [OMEIICHUH B MYHHIHUNAILHYTO
COOCTBEHHOCTb. '
2.2 IlpemocTaBieHue MyHUIIUIATBHON YCIYTH OCYIIECTBIIAET a IMUHICTPAIIHS.

IIpenocTapienrie MyHHALUIANBHON yenyru Ha 6ase MOLL. B sTom ciy4ae
3asBUTENb NPEJCTABIAET 3asBICHHE M HEOOXOMUMBIE U1 IIPEJOCTaBICHHA
MYHMIMITATBHOM YCIYTH JOKYMEHThl M IONy4aeT Pe3ylbTaT IpelOCTaBIICHHS
MyHMIMIIAIBHO# yeiryru B opuce ¢punana MOLL B COOTBETCTBHHM ¢ PEINIAMEHTOM
pabotsr M®IT, Oneparop M®II, mony4uB MpPeACTABICHHBIH 3agBUTENEM IAKET
JIOKYMEHTOB, PETHCTPUPYET JOKYMEHTHI B YCTAHOBICHHOM IOPSA/IKE W Pa3MEIaeT
B (opMe 5ITEKTPOHHBIX KOIMH B aBTOMATH3MPOBAHHOM HMH(QOPMAIMOHHOH
cucteme «LI[TTY». [laHHBle OOKYMEHTHI HAIPABIAIOTCA U PACCMOTPEHHS
COTpYIHHKAM AJMUHUCTPAIMH, OTBETCTBEHHBIM 3a PETMCTPAllHIO IOCTYIIMBIMHAX
noxkymerntos B MC MAMC. 3aperucTpupoOBaHHBIN IAKET OpUIHHAJOB
IOKyMEHTOB Tlepefaercsi B AIMUHHCTpamwio KypsepoM MOIL[ B mopsixe,
ompeseneHHOM cormamenveM Mexny MOI[ u  Apmunucrtpanuei. llocme
MPUHATHS AJMUHMCTpAliell pelIeHHs O TpPEeNOCTABIEHHN MyHHUIUIIATBHOMN
YCIYTH pe3ysibTaT IIPe/OCTaBIEeHHs MyHWIHNATbHOW YCJIYI'M HalpaBlgeTcs B
M®I]I m1s BBIIAYM 3asIBUTETIIO.

3asBieHHe HAa IpeJoCTaBleHUe MYHUIMIIANBHON ycoyru B (opme
3TEKTPOHHOTO JOKYMEHTa M IOKYMEHTBI, HEOOXOAMMEIE JUIA TPEJOCTaBIICHIS
MyHHIIUTIATGHOW — yclyru  (CKaH-KONMM), MOTYT OBITH  HAIpaBIEHBl B
aIMUHMCTpALHiO Yepe3 ENUHEIN mopTai B ciydae, ecii 3asBUTENb UMEET JOCTYIL
k «JImunomy kabumeTy» Ha Egxunom noprane. HampaBieHue 3asBICHUS U
HeoOXOMUMBIX JOKYMEHTOB OCYLIECTBIISETCA 3asABUTEIIEM B COOTBETCTBHH C
MHCTPYKIUSIMU, Pa3MeIleHHBIMA Ha ExiHom nopTane.



IlpeocTaBneHde  MyHHLUNAIBHOM  YCIIYTH ¢ HCITOJIb30BaHHEM
YHUBEPCAIBHON 3IEKTPOHHOM KapThl BO3MOXKHO B CITy9ac HaJIMIU JIAHHOM KapTHI
y 3asBUTENIS U B CIlydae peJoCTaBleH s MyHUIUIAILHOR yCIyTH Yepe3 Enunb1i
mopTan. YHHBepcanbHas SIMEeKTPOHHAS KapTa MCIOIbB3YeTCs JUls yAOCTOBCPEeHHUS
IIpaB TOTB30BATENS Ha IOIYYeHHE MyHULUNANbHON YCIYTH, B TOM HHCNIC UL
COBEpIIEHHs B CIydasx, NPELyCMOTPEHHBIX 3aKOHOINATEILCTBOM Poccuiickoit
Deneparuu, IOPHIMIECKY 3HAYNMBIX NEHCTBAN B 2JICKTPOHHOK bopme.

Omneparopst  M®ILI oCyLIECTBISAIOT IPUEM, PETHCTPALHIO, 06paboTky
3aBJIEHU U JOKYMEHTOB, HEOOXOMMBIX I IPENOCTaBIEHU My HUIIUTIaIBHOM
YCIyrd, W Ilepefady HAHHEIX JOKYMEHTOB B HH(OPMAI[HOHHEIE CHCTEMEL,
HCTIONb3yeMble s IPENOCTAaBIEHMs YCIyTH, a TakKe IIONy4eHHe OT OpraHa
pesynbTaTa MpeAOCTaBICHHUS YCIYTH ISl JAlbHEHIICH BbIIaqH 3asBUTEIIO.

IIpy npenoCcTaBlIeHAM MYHMIMIATBHOW YCIYTd TaKkkKe MOTYT IpPUHHMATh
ydqacTHe B KadecTBe MCTOYHWKOB IIONydYeHHs JOKYMEHTOB, HEOOXOIUMBIX IS
OpENOCTABIeHUs] YCIYTH, WM HCTOYHUKOB IIPETOCTABICHUS uHbOPMAIUN IS
IPOBEPKH CBEJICHUIL, NPEJOCTABISAEMbIX 3asBUTEIAMHM, CIESIYIOIME OpraHbl H
yUpeKIeHU:

- Vnpasnenne @eznepanbHolf CIyKOBl TOCYAaPCTBEHHON PETHCTpALIUH,

kamacTpa ¥ Kaprorpapuu mo Hosocmbupcko#t obmactu: 633102, r.00s,

yi.)KenesnonopoxHasd, 1.16.

C 01.07.2012 3ampenieHo TpeboBaTh OT 3asABUTENS OCYIIECTBICHHS
MeHcTBUI, B TOM 4HCJIE COINIACOBaHHH, HEOOXOMUMEBIX JJIs [OIy4eHHU
MYHHITMIAIBHON YCIYTH M CBI3aHHBIX C O0palleHHeM B HHBIE TOCYIapCTBEHHBIC
¥ MyHHULMATEHBIE OPTaHbl ¥ OPraHu3alliy, 3a UCKIIOYCHUEM MOIyUeHHS YCIyT,
BKJIIOYEHHEIX B IIePeUeHb YCIyr, KOTOpble SBISIOTCS HEOOXOIMMBIMU U
06s13aTeNILHBIMHU IS IPEI0CTABIEHUA MyHUIUITAIBHBIX YCIYT.
2.3.Pe3ynpTaTtoM [peoCTaBIeHH MyHUIMITAIEHON YCIyTH SBIIACTCS:

— 3aKJIOUeHHe JOoroBopa Tepefadud TpaXAaHaM{d IIPUBATH3MPOBAHHBIX

KUJIBIX TIOMEIEHUH B MyHUIUITATBHYIO0 COOCTBEHHOCTE;

— OTKAa3 B IIPeJIOCTABICHUN MYHHUIMAIIAIBHON YCIIYTH.
2.4.CpoK IpeocTaBNeHNs MyHHUIMIIAIBHOM YCITyTU:
2.4.1.06umi CpoK TNPHHSTHS PEIICHHs O IPEJOCTABIEHAN MyHUIUIAIBHONR
yenyra cocraBnser 60 paboumx QHEH CO JIHA oOpallieHusl 338 MyHHIMIATEHOR
YCILYTOH.

B cimydae  HEoOXONMMOCTH  TIPOBEIGHMS  HPOBEPKH  CBEICHH,
COIepIKaIlMXCsl B MPEACTABIEHHBIX JOKYMEHTaX, PCIICHHE O NPEMOCTaBICHHU
yCIyTH MpHHUMAETCs He nosanee 70 mred co JiHs obpalienus 3a My HUIAITAIEHOU
YCJIYTOH.
2.4.2.Cpoky  TIPOXOXJEHHs  OTHENBHBIX  aJMUHHCTPAaTHBHBIX — MPOLEIYD,
HEOOXOIMMEIX ISl IPEeI0CTaBICHHS MyHUIIMIIAILHON YCIyTH, yKa3aHbl B pa3/iele
3 HacTOSAIIEro aAMUHUCTPATHBHOIO PEIJIaMeHTa.
2.4.3.CpoK NpPHOCTAHOBIEHHSA IPEIOCTABICHHS MYHHIUIANBHOH YCIYTH HE
Oosee 14 nueid.
2.4.4.Cpox Bblauu (HaIpaBIeHWs) 3asBUTENIO JOKYMEHTOB, SBJIAIOIIIXCS
pe3yJBTaTOM ITIpefOCTaBIeH s MyHUIMITANBHON YCIIyTH, cocTaBisier He Gonee 3
paboumx THEH ¢ MOMEHTA UX IIOATOTOBKH.

2.5 IIpaBoBble OCHOBAHMS AJIS IPEIOCTABIICHHS My HUIIUTIAIIBHOM YCITyT |



IIpenocraBieHre  MyHWIMNATBHOHW — yCIYTH — OCYLIECTBIAETCS B

COOTBETCTBUHU C:

Koncrutyiueit Pocculickoit @enepanuu («Poccuiickas raszeray 1993r.
Ne 237); .
['paskTaHCKUM KOJIEKCOM Poccuiickoi ®enepanun oT 30 Hos10pst 1994 rona
No 51-®3 ("Cobpanue saxoHoparensctsa PO", 05.12.1994, N 32, cr. 3301,
"Poccuiickas razera”, N 238-239, 08.12.1994);

W unuiEeM KojekcoMm Poccmitckoit deneparun OT 29.12.2004 N 188-®3
(«CoGpanue 3akoHosaTeNbCTBa Poccutickoit Meneparumy», 3 sHBAPS 2005, Ne 1;

DenepalbHBIM  3aKOHOM  OT 02.05.2006 Ne 59-®3 "O mnopsnke
paccMoTperus — obpamenui  TpaxnaH —Poccmiicko# Depeparun”  (TEKCT
denepalibHOTO 3aKoHA OmmyOIIMKOBaH B H3JaHHIX "CobpaHue 3aKOHOIATEeIbCTBA
PO", 2006, Ne 19, cr.2060, "Poccuiickas raseta’, 05.05.2006, Ne 935,
"Tlapnamentckas rasera”, 11.05.2006, Ne 70-71);

®enepansEEM 3akoHOM 0T 06.10.2003 Nel31-®3 "O6 obmmux nprHIHANAX
OpTaHM3aIUH MECTHOTO caMoynpapieHus B Poccuickoi depnepanuu” (TEKCT
dejlepanbHOro 3aKOHA OIyONHKOBaH B W3fanusx "CobpaHHe 3aKOHOAATENbCTBA
P®", 06.10.2003, Ne 40, cr. 3822, "[lapnameHTCKas rasera, 08.10.2003, Ne 186,
"Poccuiickas razera”, 08.10.2003, Ne 202);

®enepanpabpiM 3akoHOM 0T 27.07.2010 Ne 210-d3 "OO6 opranusaiyu
[PEIOCTABIEHHA TOCYIApCTBEHHBIX M MYyHHIMITAIBHBIX  YCIYT" (Texct
dejiepaTbHOro 3aKoHa onybinmkopan B uznanuax "CoOpaHHe 3aKOHOJATENBCTBA
P®", 02.08.2010, Ne 31, ct. 4179, "Poccuiickas razera”, 30.07.2010, Ne 168);

®enepanbHEIM  3aKoHOM 0T 9 ¢espama 2009 roma Ne 8-D3 «0O6
obecrieueHNH HOCTyma K HH(POpMALUH O JeATETbHOCTH TOCYNapCTBEHHBIX
OpraHOB M OPTaHOB MeCTHOro camoymnpasieHus» ("Poccuiickas rasera’,
No4849 ot 13.02.2009 r.);

denepanbubiM 3akoHoM 0T 27.07.2006 N 152-03 «O mepcoHanbHBIX
namaex»  ("Poccmitckas  rasera’, N 165, 29.07.2006, "CoOpanue
saxoHomarensctea PO", 31.07.2006, N 31 (1 1.), c1. 3451);

®enepanbHEIM 3akoHOM oT 21 wmroms 1997 roma Ne 122-@3 «O
TOCYZApCTBEHHON PErHCTPAlUM IPaB Ha HEJBHIKMMOE HMYLIECTBO M CHEIIOK C
uuM» ("CobGpanme 3akoHOzaTenbcTBa PO, 28.07.1997, N 30, ct. 3594,
"Poccuitckas razera”, N 145, 30.07.1997);

3akonom P® "O mpuBaTMzalu¥ OKWIMIIHOTO Qonma B Poccuiickou
Deneparuu”’ ("Begomoct CHJ u BC PC®CP", 11.07.1991, N 28, ct. 959
"BromneTeHs HopMaTiBHEIX akToB", N 1, 1992.);

VeraBom ropoga O6u HoBocuOupckoil 00nacTH, MPUHATEIM —PEHICHHEM
mepBoit ceccun CoBeTa JEIyTaToB Topojia 00M HOBOCHOMPCKOH obmacti OT
18.12.2002r.
2.6.TTonHBIH TepedeHb JIOKYMEHTOB, HEOOXOIMMBIX Ui IPEIOCTaBJICHHUS
MYHHIMIAIBHON YCITyTH:

- 3agBIEHHE O Iepefadyd TIpaXkJaHaMd [PUBATU3UPOBAHHBIX KHIIBIX
MoMeIleHHH B MyHUITUNATLHYI0 cOOCTBeHHOCT (puiokerre Nel K HacTosIIEMY
aIMHHHCTPATUBHOMY PErJIaMeHTy);

- JIOKYMEHT, y0CTOBEPSIOIMH IMIHOCTE 3asBUTeNs (acTopT) (KOMK);



- TIOUTMHHUK J[OTOBOpa O Iepejiaue KUIOro IOMEIEHUs B COOCTBEHHOCTh
rpaiad M CBHIETEIBCTBA (CBUJETENBCTB) O TOCYIapPCTBEHHOH PETHCTpalliy
paBa COOCTBEHHOCTH 3asiBUTEILA;

- CTIpaBKa U3 (UHAHCOBO-JHIEBOTO cueTa 00 OTCYTCTBHH 330JKEHHOCTH
I10 OIUIATE 38 KOMMYHAaJIbHBIE YCIIYTH,

- cmpaBka Ympaenenus ¢enepanbHoii Hamorosod  ciyxObl 1O
Hosocubupckoit obmacTd 00 OTCYTCTBMH 3a/I0JDKCHHOCTH IO HAJoTry Ha
MMYIIECTBO;

- BBIIMCKA M3 JOMOBOM KHHTH C TIOJHOM HMH(OpManuei o rpaxiaHax,
3apPEeruCTPUPOBAHHBIX Ha JaHHOM JKMIION IITOMAny Ha MOMEHT O0palleHus,

- cnpaBka Yupasnenus DenepanbHOH CIyKObl TOCYIapCTBEHHOM
perucTpanyy, Kamactpa ¥ Kkaprorpagum mo HosocuOupckodt obmactit 00
orpaHn4eHuH (00peMeHEeHUN) IpaBa;

- JIOKYMEHTHI, HOATBEPKIAIONIHE COTIIACHe ponuTeNnel (yCHIHOBHTENEH),
TOIeYnTeNIell ¥ OpPraHOB ONEKH M IIONEYMTENLCTBA, B CIIydae €CIIH B JKUJIOM
OMEIEHHUH MPOYKUBAIOT MCKIFOUNTEIFHO HECOBEPLICHHOIETHHE B BO3pPAcTe OT
14 no 18 ner;

- TIOSTAXHBIA IIaH M OSKCIUIMKAIUS JKWIOIO IIOMEINEHHUs], BbIJIaHHbIE
opraHm3aiyeil TeXHUIeCKOH HHBEHTApU3aIHH.

B ciydae, ecium [JOKYMEHTBl IIOJAaeT IPEACTABUTEIb 3asBUTEN,
JIOIIOJTHUTENTEHO TIPEOCTABIIAOTCS:

- JIOKyMEHT, YIOCTOBEPSIOIINN JHUYHOCTH IIPEJICTABUTENS 3asBUTEII]
(rorms);

- HazIeXkal|aM obpasoM 3aBepeHHast JOBEPEHHOCTh (KOIHKA).

ITpy TIpEeNOCTABICHUN KOIHMU JOKYMEHTa HEOOXOIUMO IpPEABSBICHHE
OPUIHMHAIIA, OPUTHHAIIBI CIIMYAIOTCS ¢ KONMAMHU ¥ BO3BPAIAIOTCS 3asSBUTEIIO.

JIOKyMEHTBI [PEIOCTABIIAIOTCS B AIMUHUCTpAIMIO Wik onepaTopy MOIT B
OyMaKHOM BHE.
2.6.1.Ilepeuenr HEOOXOOMMBIX M  00A3aTENBHBIX I  IPEJOCTABICHHA
MyHUIUNATFHON YCIYrd TOKYMEHTOB, TPEJOCTABIAEeMBIX JIMYHO 3asBUTENEM (C
01.07.2012 r.). Yka3aHHbIE JOKYMEHTEI [IPEAOCTABIITIOTCS 3adBUTEIEM B KOIIHAX
W OpHTHHAIAX, OPUTMHANIB] CIIMYAIOTCS ¢ KONUSIMU U BO3BPAIAIOTCS 3asBUTEIIO!

- 3agBleHHME O Iiepefjaue TpakJaHaMM IPHUBATU3HPOBAHHBIX IKHJIBIX
OMeIeH B MYHALANATEEYI0 cOGCTBeHHOCTS (Tproskenne Nel K HacToOsIIEMy
aJIMEHUCTPATUBHOMY PErJIaMEHTY);

- IOKyMEHT, Y/IOCTOBEPSIONIME JIMIHOCTD 3aiBUTEN (aciopT) (KOoTmst);

- TIOJVIMHHMK JIOTOBOpA O Iepefade )XWIOro TOMEIIeHNs B COOCTBEHHOCTh
IpakIaH W CBHUIETENbCTBA (CBHIETENBCTB) O TOCYAAPCTBEHHOW PETHCTpaliy
IpaBa COOCTBEHHOCTH 3asiBUTEIIS;

- crpaBKa w3 (QUHAHCOBO-JIUIEBOrO CUETa 00 OTCYTCTBHHM 3a/I0JUKCHHOCTH
II0 OIUTaTe 3a KOMMYHaJlbHBIE YCIIYIH,

- BBIIKCKA W3 JIOMOBOM KHHIHM C TIONMHON MHGpOpMaunued o rpaxnaHax,
3aPErMCTPUPOBAHHBIX Ha TAHHOM JKUMOH IIIOIIaid Ha MOMEHT OOpalieH .

B cioywyae, ecid JOKYMEHTHl IOHAeT  IPEACTABUTENL  3ASBUTEIS,
JOTIOTHUTENBHO MIPEe0CTaBIISIOTC:

- JIOKYMEHT, YJOCTOBEpSIOINMM JMYHOCTL IIPEJCTABUTENSI 3asBUTEI
(xomwst);

- HaJUIEKaIIuM 00pa3oM 3aBepeHHas JOBEPEHHOCTE (KOIIHs).
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2.7 IlepeueHb TOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTaBICHMA MYHULMITAIEHON
YCIyTH U HaxXOJIIXCS B PacIOpsHKEHHWH TOCYNapcTBEHHBIX OpraHoB, OPraHoB
MECTHOIO CaMOYIIPaBIeHHS U MHBIX OPraHOB, YYACTBYIOIIUX B IPEIOCTaBICHUU
MYHHIMOATEHOH  YCIyTH, MCTpeOyeMbIX —COTpYIHUKAMH  aJMHHUCTPAlMH
CaMOCTOSTENBHO, MK IIPEJAOCTABIAEMBIX 3assBUTEIIEM T10 YKETIaHHIO (c 01.07.2012
r.):

- cnpaBka Yupasnenus (¢enepansHoi Hamoropod  cimyx0sl 1m0
HoBocubupckoit obiactd 00 OTCYTCTBMM 3aJ0JDKEHHOCTH IO HaJOry Ha
AMYILECTBO;

- cnpaBka Ympasnenuss DenepaqbHOH  CIyXOBI  TOCYXapCTBEHHOM
perucTpanyy, Kamactpa ¥ Kaprorpaguu 1mo HosocmOupckodt obmactu 06
orparnvenur (0OpeMeHEeHNH) IIpaBa.
2.7.1.3anpemaeTcst TpeOOBATh OT 3asBUTENS:
- TIpeJICTABNEHUsS JOKYMEHTOB ¥ HH(OPMAIMH WIIM OCYINECTBIEHHUS JIEWCTBUM,
IpeJCTABICHUE  WIM  OCYINECTBIEHHE  KOTOPBIX  HE  IPeIyCMOTPEHO
HODMATMBHBIMHA  IPABOBBIMH  aKTaMH,  DPETYJIHPYIOIIMMH  OTHOLICHHS,
BO3HHUKAIOIIME B CBSI3U C TIPEIOCTABICHHEM MYHHIIMIIAIEHON YCIyTH,
- ¢ 01.07.2012 r. mpemocTaBleHUs JOKYMEHTOB M WH(OpMAallMM, KOTOPHIE B
COOTBETCTBUM C HOPMATHBHBEIMH IIPaBOBBIMM akTamu Poccuiickoi Denepanum,
HOPMATHBHBIMU TIPaBOBBIMH aKTaMH cyOnekroB Poccuiickoit @enmepaiuu u
MYHHUIUITATHHEIMHA ~ IIPABOBBIMH  aKTaMM  HaxO[ATCsl B PacHoOpsDKeHUU
rOCYIapPCTBEHHBIX OPraHOB, IPEJOCTABIAIOIINX TOCYIaPCTBEHHYIO YCIYTY, HHBIX
rOCYJapCTBEHHBIX OpraHOB, OpPraHoB MECTHOIO CaMOyIpaBleHus H (Win)
[OJBEJOMCTBEHHEIX T[OCYJapCTBEHHBIM OpraHaM H  OpraHaM MECTHOTO
caMOyIIpaBIICHUs OpraHu3aluii, Y4aCTBYOIIHUX B MPeOCTaBICHUU
MyHMIIATIATBHON YCIIyTH, 33 HCKIIIOYEHHEM IOKYMEHTOB, YKa3aHHBIX B IIyHKTE
2.6.1 HacTosIIero aiMIUHUCTPATUBHOIO perijaMeHTa.
2.8.IlepeueHs OCHOBAHWHN JUISI OTKa3a B IIpHeMe JIOKyMEHTOB, HEOOXOMUMBIX JIJIst
TpeIOCTABIeHHS MyHHMIUITAIEHOR YCIIYTH.

OcHOBaHMSIMH [T OTKa3a B IpUeMe JOKYMEHTOB SIBIISTFOTCS:

— JIOKYMEHTBHI TPeIOCTABICHEl JIMIIOM, HE MMEIOLUM [IOJHOMOYMY Ha WX

IIPEOCTaBICHUE B COOTBETCTBUH C JEHCTBYIOLIUM 3aKOHOIATEIECTBOM;
— HEBO3MOJKHOCTHL  YCTAHOBJIEHHUS  COHEPXKaHUsA  IMPEACTaBIEHHBIX
JIOKyMEHTOB;

— TIpeAcTaBlICHHBIE IOKYMEHTEI HCIIOIHEHB! KapaH alioM.

2.9.0CHOBaHUAMH IS OTKA3a B IPEIOCTABIEHHH MyHULIUIIATBHON YCIYTH

SIBIISFOTCSI:

— HEeCOOTBETCTBHME  JOKYMEHTOB,  IPEJOCTAaBICHHBIX  3agBUTEIIEM,
TpeGOBaHMUAM 3aKOHONATEIBCTBA O MPEJOCTABICHHM MYyHUIIUIIATBEHON
YCILYTH;

— IIMCHhMEHHOE 3asBJeHHe 3asBHTENsT 00 OTKaze B I[IPEJOCTABIECHAN
i~ MYHULMIIQJIBLHOW YCIYIH,
LY — OTCYTCTBHE OCHOBAaHHH, INPEeNyCMOTPEHHBIX 3aKOHOIATENBCTBOM, I
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YCIyTH, COOJIFOJIEeHBl He B IOJTHOM 00BeMe, IPeNOCTaBIEHHE MYyHHIIMIIAIEHOM
YCIIYTH IIPUOCTAaHABIMBAETCS OO MOMEHTA HCIPABJICHH 3asBUTEIEM UMEIOIIMXCS
HEeJ0YETOB.
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2.15.3.TpeboBanus K MecTaM JUIsl [OXydeHHs WHGOpPMAlUK O MyHHLUNAIbHOM
yclyre:

- wHbOpMAIIMOHHBIE  MaTephaibl, IpeAHA3HAYEHHEIE I
UHGOPMHUPOBAHUS 3asBUTENEH O MyHHLMIAIBHOM YCIyre, pasMeLaroTcs Ha
UH(GOPMAIIHOHHBIX CTEHJAX, PACHOJOKEHHBIX B MeCTaX, OO0eCIeUnBarONIUX
CBOOOMHBIN MOCTYN K HUM 3asBUTEIEH;

- UH()OPMALMOHHBEIE  CTeHJbl  OOOpYIYyHOTCS  BH3yallbHOH
TEeKCTOBOH MHQOpMaIel, coepikalleil CipaBOYHbIE CBEACHUS [ 3asBUTEIICH,
IIepeYeHb JOKYMEHTOB, HEOOXOOUMBIX IJIA IONy4YeHWs MyHUIIMAIIAIbHONU YCIyIH,
1 00pa3Lbl U3 3aII0JIHEHHU.

- WudopmarinonHbIe MaTepuasl, pa3MeliaeMele Ha
WH(QOPMAITHOHHBIX CTeHAaX, OOHOBISIOTCS 10 MEpe M3MEHEHWs NEHCTBYIOIIETO
3aKOHOAATENIbCTBA, PErYIUPYIOIET0 NPEAOCTABICHUE MYHUIIMNIATBHOMN yCIyTH, U
CIPAaBOYHBIX CBEICHHH;

2.15.4. TpeboBanus K MecTaM IIpUeMa 3asBUTEIIEH:

— ITpuem 3asIBUTENIEH, 3aIl0JIHEHUE 3asBIICHUN 0
TIPEIOCTABICHNY MYHUIUIAIBHON YCIyTM OCYIIECTBISETCS B  CILy’KEOHBIX
KaOWHeTax WM MHEIX CIIEIIMANBHO OTBEIEHHBIX MECTax, KOTOphle 000pyayrOTCs
BBIBECKAMH C yKa3aHHEM HOMepa M HauMEHOBAaHWS KaOWHeTa WM yKa3aTelsMH,
comepKamuMy UHGHOPMAaLHIO O HA3HAYEHUU MECTa [ [IPUEMa 3asBUTEII.

- CrienManucThl,  OCYIIECTBILIIOIIME  IIPUEM  3asBUTENEH,
00ecreynBarOTCs JUYHBIMM K (MJIM) HACTOJNBHBIMH WIEHTU(HUKAIIMOHHEIMHI
KapTOUYKaAMH.

— PaGouee wMecTo cHmenmanmucTa, OCYIIECTBISIOMIETO IIPUEM
3asBUTENICH, OOOpPYHOBAaHO IIEPCOHAIBHBIM KOMIIBIOTEPOM M I1€4aTarolIuM
YCTPOUCTBOM;

- B nmemsax ofecnedeHus KOH(QUICHIMAIBHOCTA CBEICHHUH
OHOBpEMEHHOE KOHCYJIbTHUPOBaHUE U (MIIM) IIPHEM IBYX H Oolee IOCeTUTENeH
OJIHUM CTIEI[HAJINCTOM He IOITyCKaeTCs;

— Mecrta 1y npuema 3asBHTENEH O0OPYAYIOTCS CTYNIBSIMH H
cromamMu st obeclleueHWss BO3MOXHOCTH  3allOJIHEHHs  3aABICHHM O
MpeIOCTABICHHH MYHHUITUITATEHON YCIIyTH U 0(DOPMIIEHHS! JOKYMEHTOB.

. /L - 2.16.Jlokazarenu Ka4ecTBa M MOCTYIHOCTH MpPEJOCTABICHHS MYHUIUITAIBHOM

S

YCIIYyTH:

2.16.1.IToxazaTtenu kagecTBa MyHUIIMITAIILHON YCIYTH:

= BBIMOJIHEHUE  JOJDKHOCTHBIMM  JIMIAMH,  COTPYIHHUKAMU
aJIMUHUCTPALIAH IIpeayCMOTPEHHBIX 3aKOHOJ[ATEIHECTBOM Poccuiickoit
Demeparuu  TpeOoBaHWM, TpaBHJI K HOpPM, a TakkKe cobmoneHue
ITOCIE0BATEeIFHOCTH aJMHUHHUCTPATUBHBIX IMPOLEAYpP M CPOKOB MX HCIOIHEHHS
[P [IPEIOCTAaBICHUH MYHUIUIIAIEHOR YCIIyTH;

— OTCYTCTBHE 060CHOBAHHEIX Kano0 Ha mercTBuUs (Oe3neicTBHE)
MOJDKHOCTHBIX JIML, COTPYAHUKOB aIMUHHUCTPALlUH IIPH IPENOCTaBICHUH
MYHULUAIIAIGHOR YCIIyTH.

2.16.2.Ilokazarenu JOCTYITHOCTH MPENOCTABIEHUS MYHUIIUITAIIBHONU YCITYTU:

— IOJIS 3asBUTENEH, TOTYUYUBIINUX JKUJIble [IOMELIEHHUS B IIOPsIJIKE
IPUBATUZAIMA 110  OTHONIEHHWIO K  OOIIeMy  KOJNHYECTBY  TpaxkiaH,
MpPUHAJIEKAIMAX ~KaTeropuaM, YIOMSHYTBIM B IIyHKTe 1.2. HAacTOSAIIETO
perimaMenTa, 0OpaTHBILKXCS 32 [OIy4eHHEeM MyHUITUIIAIIBHON YCIyIH;




- [IOJIHOTA W JOCTOBEPHOCTE MH(OpPMAIH O MYHHITUIIAIBHON
ycIyre, 0 NOPS/JKE W CTAHAAPTE IMPEIOCTABICHUA MYHULUIAJIBEHON YCITYTH, 00
o6pastax oQopMIIeHUS] TOKYMEHTOB, HeOoOXOMUMBIX IS  IIPeOCTaBIICHUSI
MYHUITUTIATBHOA YCIyIr'd, pa3sMEIIeHHBIX Ha WHGOPMALMOHHBIX CTEHAAX, Ha
HuTepHeT-pecypce aaMUHUCTPaIUH, «EnuHOM TIOpTalie IoCyJapCTBEHHBIX WU
MyHMIMIATBHBIX YCITyT (QYHKIHH)»;
- MemexofHas IOCTYIHOCTh OT OCTAHOBOK OOIIECTBEHHOTO
TpaHCIIOPTa A0, 3AaHMs aAMUHICTPAUH,
- KOJIMYECTRBO B3aUMOJIEHCTBUM 3asBUTENII C JOJDKHOCTHBIMH
JIHLIAMHA pu NpeOCTABIEHUH MYyHHIAIAIBHOM YCIIyTH 5] 1504
TIPOJOIKHTEIHHOCTD;
- BO3MOXKHOCTD MOTyYECHUS “H(OPMaLUN 0 xoné
IPEeIOCTABICHUS MYHHIMIAIBHOX YCIyrd, B TOM 4YHCIE C HCIOJIB30BaHHEM
HH()OPMALHOHHO-TEIEKOMMYHUKALHOHHBIX TEXHOJIOTHH;
- BO3MOKHOCTE M JOCTYIHOCTH IIOIMYy4YE€HHs YCIYTH Uepes
MHOrOGYHKITMOHAIBHEIH TICHTP HIH B SJIEKTPOHHOH (OpME TIOCPENCTBOM
ABTOMATU3UPOBAHHON WHGOPMAIMOHHOK CUCTEMBI MIIH Emugoro mnoprana
rOCYJIapCTBEHHBIX M MYHHITHIIATBHBIX YCIIYT. :
3. CocraB, NOCJIEN0BATEbHOCTh H CPOKH BBINOJHEHHS aIMHHHCTPATHBHBIX
npouenyp (AeiicTBuii), TpeGoBaHMs K MOPAIKY MX BBINOJIHEHHs], B TOM |
yueJie 0co0eHHOCTH BBINOJIHEHHS aAMUHUCTPATHBHLIX MPOLEayp |

(meiicTBHii) B 2JIeKTpoHHo# dopme |

3.1. TIpemocraBieHHe MYHHUIMIIAIBHOW YCIYyTH COCTOWT M3 cleayrolei
MTOCIEN0BATEILHOCTH aIMUHUCTPATHBHEIX MIPOLIEYP:
- IpHEM M DETHCTpalys 3asBleHUS M JOKyMEHTOB, HEOOXOIMMBIX [
IPEIOCTABICHNS MyHHIUIIAIBHON YCITyTH;
- TIpOBEpKa CBEJIEHUH, IIPENICTABICHHBIX 3aABUTETIEM,;
- IPUHSATHE PELICHHS O TIPEIOCTABIEHAY My HUIUTIATbHOH YCITyTH;
- BBIIIAYA pe3ysbTara MpeoCTaBIe NS MyHAIIUTIATLHON YCIyTH.
BJIOK-cXeMa IOCIIeOBATEbHOCTH aIMUHUCTPAaTHBHBIX MEACTBHU
IIPU TIPENOCTABICHUN MYHUIIUIIANBHOM YCIyrd IPUBECHA B NPUIOKCHUN
Ne2 x HacTosIIEeMy afMUHUCTPATUBHOMY PErIaMEeHTY.
3.1.1. ITpyeM ¥ perucTpalys 3asBIE€HIS U JIOKyMEHTOB, HEeOOXO0TMMBIX
JUIs IPEOCTABIICHHS My HUIIAITATBHOM YCIyTH 1
OcHoBagueM JUId Hadyajia afMUHUCTPATUBHOM MPOLEAYPHI SBIACTCA OCTYTIIEHHE
3asBIEHHS O MPEeJOCTABIEHMM MYyHHLHUIAIBHONH YCIYrH UM JIOKyMEHTOB,
He0OXOIMMBIX ISl IPENOCTABICHAS MyHUIIUIATBHON YCIIYTH, IPEJOCTABICHHBIX
3asBUTENIEM JTUIHO MJTU Yepe3 3aKOHHOTO MPe/ICTaBUTEILA. |
[IpueM 3asBIEHMsS ¥ HOKYMEHTOB, HEOOXOAMMBIX IUIf TIPENOCTABIICHI
MYHUIMTNAIBHOM  YCIIYTH, OCYIIECBISIETCS —CHENMATMCTOM — aAMHHUCTPAIUH,
OTBETCTBEHHEIM 34 IPUEM U PErHCTPAlHiO JOKYMEHTOB.
CrienWaicT aIMUHUCTPAllMH, OTBETCTBEHHBIM 3a MPHEM M PETHCTPALHIO
JIOKYMEHTOB, yCTAQHABIMBAeT JIMYHOCTE  3aiBMTENI  WIA  IIOJHOMOHHA
peNCTaBUTENsL ~ 3asBUTENA B Clydae  IPEJOCTABICHWS — NOKYMCHTOB
YIIOMTHOMOYEHHBIM JTHITOM.
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CrenuanvcT, OTBETCTBEHHBIM 3a NpHEM  JOKYMEHTOB, npOBeps{eT1
IPaBHILHOCTE 3aIIOJHEHHUS 3asBJICHHUS, a TAKXKe YJI0CTOBEPSIETCS B COOTBETCTBUH
IIpeJICTaBIeHHBIX JOKYMEHTOB TPeOOBAaHMSIM 3aKOHOJATENbCTBA M HACTOSIIETO
aJIMHHUCTPATHUBHOTO PErjlaMeHTa.

B ciydasx, ykasaHHBIX B ITyHKTe 2.6. HACTOSIIETO aJMHHHCTPATHBHOTO
periqamMeHTa, — IPEACTaBlIeHHBIE  JOKYMEHTHl  BO3BpAlllalOTCA  JIMIY, — HX
TIpeOCTABUBILIEMY, Ul YCTPAaHEHHMs BBIBICHHbBIX 3aMedaHui. Eciu B Teuenne
14 xaneHjapHBIX AHEW 3asBUTENb HE YCTPAHUT yKasaHHBIE 3aMEUaHusd, eMy
OTKAa3EIBAETCA B IPEIOCTABICHUY MyHHUIIUIIALHOM YCITyTH.

B cnydae, ecid BBUIBICHHBIE HEIOCTATKH JIOKYMEHTOB, BO3MOXKHO,
YCTPaHMTh Ha MECTe, CIISIMAMCT YIPABIEHHs, OTBETCTBEHHBIM 32 NPUEM H
DETHCTPAlMIO JTOKYMEHTOB OKAa3BIBACT CONCHCTBHE 3aABUTENIO MIJIA mmy,‘
TIpeICTaBIIEMY JOKYMEHTEI, B YCTPaHEHUH JIaHHBIX HEJIOCTAaTKOB.

Ecid  TpeicTaBieHHble  IOKYMEHTHI  COOTBETCTBYIOT — TpeDOBaHHSM
3aKOHOJIATENIHCTBA U HACTOSAIIEr0 aJfMUHUCTPATUBHOIO pErIaMeHTa, CICIHaIUCT
aJ]MAHHCTPALMH, OTBETCTBEHHBIH 3a IIPHEM W PETHCTPAlUIO JOKYMEHTOB
PErMCTPUPYET MpeCTaBIeHHbIe JOKYMEHTHI B KypHalle PETHCTPalluK 3asBIECHUM
Ha TpefOCTaBjeHME MYHHIMIANBHOM yCIyrHm ¥ COOOIIaeT  3asiBHTEIIE
PErMCTPalMOHHBIM HOMEp 3adBIeHHUS.

MakcUMaJIbHEIH ~ CPOK ~ COBEpIICHHS  aJMUHHUCTPATBHHOM  MPOLEIYDEI
cocrapiseT 10 MUHYT ¢ MOMEHTA IIPE/ICTaBICHH 3aBUTENEM TOKYMEHTOB.

B ciy4ae IIpeiCTaBIEHUs 3asBICHUS M JOKYMEHTOB, HEOOXOOMMBIX JULY
NPETOCTABICHUS MYHHULUIIANBHOR yCIyru depes M®II, omeparop MOIL
OTBETCTBEHHBIA 3a IPHUEM MOKYMEHTOB, PETHCTPUPYET HMX B YCTaHOBJICHHOM
mopsizike U pasmernaeT B (GOpMe DIIEKTPOHHBIX KOINHWH B aBTOMAaTH3HPOBAHHOH
unpopmarmonHoi cucreme «LIII'Y». JlanHble NMOKYMEHTBI HAIPABILTHOTCA IS
perucTpalnyy COTpyZHHKaM AJIMUHUACTDAIMK, OTBETCTBEHHBIM 32 IPHEM ¥
perucrpammio  gokymenToB B MC MAWC. 3aperuCTpUpOBaHHBIM  ITAKe]
OpUTMHANOB JIOKYMEHTOB Iepenaercs B AJMHHHCTpanuio Kypbepom MOI] i
nopszke, onpenereHHoM Mexxy ML u AMUHECTpaluen.

3asgBneHUs W JOKYMEHTHl, HeoOXOAMMBlE Ui  IPENOCTaBICHMS
MYHHUIMIAILHON  yCJIyrd, HampaBlIeHHBIE B BHJE OICKTPOHHBIX  KOIME
omeparopamu M®II, moxmexar pacCMOTPEHHIO B TOM e IOPSAJAKE, 4TO ¥
COOTBETCTBYIOIIME 3asBICHHS U JOKYMEHTEI, [IPEJOCTABICHHbBIE 3as1BUTEIEM _
TPaTUITHOHHOM popMe.

Ilpu mopjave 3asBIE€HHS Ha OKa3aHWE MYHUIUIIAIBHOU YCIYTH Yepes3
M®IL], 3agBHTENs MOXET IIONYyYHTh CBENEHHs O XOJe €€ HCIOIHECHHA
nocpezncteom call-rientpa M@LI i sms-UHPOPMUPOBAHUSL.

3aperucTpupOBaHHEIE JIOKYMEHTBI IIepeIaroTCs CIIEITUAIACTO
VIpaBIEHWs, OTBETCBEHHBIM 3a IIpUEM H  PETHCTPAIMIO  NOKYMEHTOE,
CIIELHANHCTY YIIPaBIeHNUs, OTBETCTBEHHOMY 3a IPEIOCTABIIEHAHE MYHUIIUIIANBHOH
YCIIyTH B T€UEHUE pabodero JHs. |
3.1.2, ITpoBepka cBeeHMH, IPEICTABICHHBIX 3asSBUTEIIEM. |
OcHoBaHWeM ISl HadYaTa UCIONHEeH!s aIMHUHHUCTPATUBHOMN ITPOIENypEl SBJIAETCH
MOCTYIUIEHWE  [JOKYMEHTOB, IIPEJCTABIECHHBIX  3asBUTENEM, CICIHANHUCTY,
OTBETCTBEHHOMY 34 IIPEIOCTABICHNUE MYHHUIUIIAILHOM YCITYTH.
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B TOM Cily4ae, €Il OCHOBAHWS I NIPENOCTABIEHHS MyHHUIIUIANLHOU yCIyrH
OTCYTCTBYIOT, 3asBHTEIO IOYTOBOM CBS3BIO HANPABIIETCS YBEIOMIICHHE 06
OTKa3e B IPEIOCTABICHAN MyHHUIUIIAILHON yCIyTH.
CrenpanyucT, OTBETCTBEHHBIM 3a IpEJOCTAaBIeHHe MyHHLHIANBHOH YyCIyIy,

IIpOBEPSET IIpeICTaBICHHBIC JOKYMEHTBI CLEJIBIO YCTaHOBJIEHH IIpaBa 3aABUTCIL |

Ha ToJy4eHHe MYHHITUIAIBHOM yCIIyTry, yCTaHABIHBAs:
IPUHAITIEKHOCTD JKHIIOTO TOMEIIEHHU;

cBelleHHsI O Hanuuuu (OTCYTCTBHM) JIOKYMEHTOB, CBHIETEILCTBYIOLMX O
HAJTOKEHUH COOTBETCTBYIOIIUX 3allPEIlEHHH, MPEIATCTBYIOIINX BaKJIIOT-IE:HIfHﬂ
JOroBOpa Mepeiadn IpaXkJaHaMy IPUBATH3MPOBAHHBIX JKMIBIX MOMCIICHUH B
MyHHITAIATBHYIO COOCTBEHHOCTb.

3.1.3. [IpurEsATHE pEIIeHHS O NPUHATHM IPUBATU3MPOBAHHOTO JKUIIOTO
TIOMEIIEHHUs B MyHUIAIATLHYI0 COOCTBEHHOCT.
OcCHOBaHHMEM IS HAuala MCIOTHEHHS aqMUHUCTPATUBHOM MPOIEAYPhI SBIAETCS
YCTAHOBIEHHOE I[paBO  3asBATENs Ha IIepefady B MYyHHLHIIAILHYIQ
cOOCTBEHHOCTH MMPUBATH3UPOBAHHOTO JKUAJIOTO TOMEIICHHS.
Ilpy HanWuWe OCHOBAHMM JUIs TIPUHATAM TPHUBATH3MPOBAHHOIO KMIIOTQ
[OMEIIEHNS B MYHUIUIIATBHYI0 COOCTBEHHOCTD CIEIHATNCTOM aJAMAHUACTPAIHN
OCYIIECTBISIETCS. [IOATOTOBKA, COIVIACOBAHME M HU3NAHWE  IIOCTaHOBJICHHS
anvubucTpanmu  Topoma O6m  HoocmOupekodt  obmactd 0 TIIPHHATHH
TIPUBATU3MPOBAHHOIO JKHJIONO TOMEIICHNS B MyHUIUTATBHYIO COOCTBEHHOCTB),

Ha OCHOBaHHUU KOTOPOT'O OCYILECTBIACTCS TIONTOTOBKA W IIOAINHMCAaHHE OOroBOpa

mepefaud  TpaXJaHaMH — IPUBATH3HPOBAHHBIX  JKAJIBIX MOMEILEHUH B
MYHUIAOATEHYIO COOCTBEHHOCTD.

3.1.4. Brimaua 3asBUTENIO Pe3yJibTaTa MyHULUIIAIBHON YCIYTH.
CIIerMaqucTOM, OTBETCTBEHHBIM 32 TPEIOCTABICHHE MYHWIUIATbHOH YCIyTH,

3asBUTENIE U3BEITACTCA O He0OX0JUMOCTH HpH6BITH$I IJId TIOAITMCaHus J0rosopa
nepenadn rpakaaHaMH IIPHBAaTH3HPOBaHHBIX KHIIBIX HOMGHJ;GHI/Iﬁ B

MYHUIMIATBHYI0 COOCTBEHHOCTb.

ITpu mojiade 3asBIEHMS Ha OKa3aHWe MyHUIUIANBHON yCIyTH 4epes M®II,
BO3MOJKHO HAIlpaBJICHHUE pe3yiIbTara IPefoCTaBICHHI MyHHUIAATBHON YCIyTH
WM yBeJOMIIEHHS 00 OTKasze B IIPEIOCTaBICHHU MYHUIIWATIAIBHOW YCIYyTH B

A

M®II, 13 KOTOPOTO MOCTYIIHIIA 3a8BKa, TSI BBIJIAYH 3aBUTEIIIO.

4. ®opmMbl KOHTPOJIA 32 HCIIOJIHEHHEM perjiaMeHTa

4.1. Texymmii KOHTpOJb 3a COOIIONEHMEM ¥ HCIIOMHEHHEM COTPYIHUKAMH

aIMHHHCTpallliH [IOJIOYKEHHUH HaCTOAIIETO aIMHHHCTPATHBHOT

4l

3‘

periiaMeHTa U HHBIX HOPMAaTHBHBIX IIPABOBLIX aKTOB, yCTaHaBIABAIOIHX
c

TpefoBaHKMs K IPEIOCTABNEHMIO MYHULHIAIBHOM YyCIyTH, a TakK

TIPUHSTHEM PEeILeHUH OCyIEeCTBILIET IlaBa ropoa. |
4.2. Texyuwii KOHTPONb, OCYIIECTBIACTCS ITyTEM NPOBEAEHNUS IITAHOBBIX (omm)

pa3 B TrOI) M BHEMIAHOBBIX TIPOBEPOK TIOJNHOTHl M  KadecTBa

st

IIPeIOCTABIeHNsS MyHUIMITATBHON yCIyrH IO 00palleHHAM 3aﬂBHTe;JIeH.‘

ITpoBepKH IPOBOJATCS HA OCHOBAHUM PACIOPSIKEHUS aAMAHNCTPALIIH.

4.3. OTBETCTBEHHOCTD 3a NPEJOCTABICHHEe MYHHLUIIAIBHOR yCIyTH BO3JIATaeTCs

Ha ['7aBy ropoia, KOTOpPBIH HENoCpeJICTBEHHO NPUHUMAET PELICHHE I0
BOIIPOCAM ITPEeJOCTABNSHHs MYHUIUTATEHOH YCIyTH.
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4.4, OTBeTCTBEHHOCThL 34  HEHCIIONIHEHWE, HeHaJlexallee  HCIOTHEHUe
BO3JIOKEHHBIX 00S3aHHOCTEH II0 IPEIOCTABIEHUIO MYHULMITAIBHON YCIIYTH
BO3/IATACTCS HA COTPY/HMKOB aJIMHHHCTpalliM B COOTBETCTBHH C
depepansaeiM 3akoHOM oT 02.03.2007 N 25-@3 «O MYHHI.[I/IH&JILHOH

coyx0be B Poccuiickoii Dexpepanum» | @eJiepalbHBIM 3aKOHOM OT 2" |

nexabpst 2008 roma Ne 273-®3 «O npoTHBOAEHCTBHE KOPPY I,

. o w i

5. JMocyneGunbiii (BHecy1eOHbII) MOPSNOK 00:KaJIOBAHUS PellIeHHH H |

nekicreuii (0e3gelicTBUN) OPraHa, NpeJoCTABJSIIONIEr0o MyHHIMIIAABHYIO
YCOYrY, a TAKIKe UX JOJKHOCTHBIX JIHI] 3

5.1. 3asBuaTenn  BOpaBe 0OXKaloBaTh  JEHCTBHSA (6e3;1eﬁCTBHe)i
|
i

IOJDKHOCTHBIX JIHMII, IIPHHHAMAIOIIHUX YJacTHE B IIPENOCTAaBICHUH M}’HKHHHEUIBHOf
YCIyTHd, a TakXe pelredus, IPUHUMACMBIC TakKuMH JIMIaMH B X;OI[,E

NPeJOCTABIeHNs] MYyHUIMIATBHON yCIyrd, B JocyaeGHOM (BHecyneGHOM)

TIOPSIAKE, B TOM YHCJIE B CIENYIOMUX CIydasX:
1) HapyIIeHHe CpOKa pErHCTpAaIiyl 3arpoca 3asBUTENA O MPeJOCTaBICHHM
MYHULUIIAJIEHOM YCIIYTH,
2) HapyIIeHHe CpoKa IPeoCTaBIeH I My HULIUIIATBHOM YCIIyTH;

3) rtpeGoBanue Yy 3asgBUTENS [TOKYMCHTOB, He TpeyCMOTPEHHBIX

HACTOSIIIMM  AJMMHHCTPATHBHBIM  DErVIaMeHTOM Ul IIPeJOCTaBJIeH
MYHHITUTATHBHOU YCILYTH; |

4) oTKa3 B IpHeMe JOKYMEHTOB, IPe0CTaBIeHHe KOTOPBIX MPEIyCMOTPEH
HACTOSIIMM aIMUHUCTPATUBHBIM PeriaMeHTOM, Y 3asBUTENS, |

5) oTKa3 B NPEJOCTABICHWH MyHHIUNANbHON YCIYTH, €CIH OCHOBAHH
0TKa3a He IPe/yCMOTPEHBI HACTOSIUM aIMUHUCTPATHBHBIM PErTIAMEHTOM; |

6) sarpeCoBaHme C 3asgBUTENs IIPH IIPENOCTABICHUH MyHHLIHHaJ'[BHO
YCIIyTH  IUTaThl, HE IIPEIyCMOTPEHHOH  HACTOSIIUM azLMHHHCTpaTHBﬁB
perjiaMeHTOM; |

7) oTKasz aJIMWHHCTPAIMM, JOJDKHOCTHOIO JIMIA aJMUHHUCTPAldd B
MCIIPABJICHAN JOMYIIEHHBIX OIeYaTOK ¥ OMMOOK B BBIJIAHHBIX B pe3ynLTaT
IPEeJOCTABIEHNsS. MYyHUIUIIANBHOR YCIyrd JOKyMeHTaxX Imbo HapymeHH
YCTaHOBIIEHHOT'O CPOKA TAKKX UCIPABJIECHHUIL. |

5.2. 3agBuTeny BIpaBe 00paTUTHCA C KaJloOOW Ha NEWCTBHS (663,ZLBHCTBH6)
JIOJDKHOCTHBIX JIML, TPUHUMAIOIIHUX YYaCTHE B IIPEIOCTaBICHUH MYHHI];HH&TIBHO?I
YCIyI'H, a Taikke pelleHHs, NpPHHUMAacMble TaKUMH JIHIAMH B XOIE
IPENIOCTABICHNS. MYHHIMNANBHOR YCIyrH (mamee — dkanoba) B IMHCBMEHHOH
(ycTHO#) ¢dopMe JIMYHO MIM HaOpaBUTh JKamo0y IO [odTe, Hepe3
MHOrO(QYHKIIMOHAIBHBIA  LEHTP, C  HCIOJL30BAHHEM  HH(OPMAIMOHHO-
TEIeKOMMYHHUKATMOHHOMN cetu  «MHTepHeT», o(UIHaTBEHOTO calrta
aJMHHHACTPALMHM, €IUHOTO MOpTalla F'OCYJapCTBEHHBIX W MYHHIIUIIAIBHBIX YOIy
(www.gosuslugi.ru) 1m0 pEerHoHAIBHOrO [OPTAia TOCYAAPCTBEHHBIX U
MyHHIMNAIBHEIX yeIyr (54.gosuslugi.ru), a Takke MOXKET OBITh MPHHSTA inH
JIMYHOM TIpUEMe 3asiBUTEII.

5.2.1. XKanoba momaeTcs B MHCHMEHHOH GopMe Ha OyMa)KHOM HOCHTEIE,
JJIEKTPOHHOHM (opMe B aIMUHHUCTPALMIO. 3asBUTENH BIIpaBe 00XKanoBaTh B
nocynebnoM (BHecynebHOM) mopsake neicTBus (OesnelicTsre) H peIIeHU
CIIEIUAJIACTOB YIIPABIEHMsI 3KOHOMHUYECKOIO DPasBUTHsI, IPOMBIILIEHHOCTH K
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TOPTOBIH aJMAHUCTPALUH HaualbHUKY YIPaBIeHHs SKOHOMUYECKOTO pasBUTHA,
[IPOMEITIIEHHOCTH ¥ TOPTOBIM &J(MUHUCTPAIMH, [lepsomy 3aMECTHTENO TIaBhl
aIMUHHCTpAIHH, Tiase ropoxa O6u Hopocnbupekoi 061acTH.

5.3. XKanoba momKHa comepKarTh:

1) HamMeHOBaHHE OpraHa, NPe/OCTABILSIONIETO MyHHIUTIATBHYIO YCIyTy
JIOIDKHOCTHOTO JIMIIA OpraHa, PeIOCTaB/ISIOIIEro MyHUIUNIAIBHYIO YCIyTy, i (§)
MYHUIIANATLHOTO CIIy’XKallero, PelleHns W JeHCTBUS (Ge3zelicTBrE) KOTOPBIX

00KaIyrOTCs;
2) dammiuio, UMs, OTY4ecTBO (IOCIEIHee - IpH HAIMYUHN), CBEIEHHUA O
MecTe SKMTENbCTBA 3asiBUTENs - (H3MYECKOro juia Jubo HauMeHOBaHHE

CBEJICHHS O MECTe HAXOXKIECHUS 3asBUTEIS - FOPHMYECKOT0 JINIa, a TaKKe HoMep
(HoMepa) KOHTaKTHOTrO TenedoHa, aapec (ajpeca) SIEKTPOHHOM IMOYTHl (TIpH
HANWYAK) B TOYTOBEIH aJ[pec, [0 KOTOPBIM MOIDKEH OBITh HAIpaBIeH oTBeT
3asBUTEIIO; |
3) cenenus 06 0OXalyeMBIX DPELIEHHSX U NECHCTBHAX (Ge3meUCTBIM)
OpraHa, MPEJOCTABIAIONIEr0 MYHHIMIIAIBHYIO YCIYTy, HOJKHOCTHOIO n;mé
opraHa, IpeNOCTABILSIOLIEI0 MyHHUIUNAIBHYIO YCIYTy, JTHOO MyHHMIMIAIBHOTO
CITyKalLETo; |
4) mOBOJIBI, HA OCHOBAHHH KOTOPBIX 3aABUTEIb HE COTNIACEH C pernieHreM u
neiicreueM (Ge3felicTBHEM) Oprapa, IIPEIOCTABILSIFONIEI0 MYyHHUIMIIANBHYIO
yCIyry, MOJKHOCTHOIO JIMIA OpraHa, IPefOCTaBIIAIONIEro MyHHIMITAIBHYIO
yenyry, JuO0 MYyHHIMIIANTBHOIO CIy)Xallero. 3asBHUTENEM MOTYT OBITB
IpeJICTaBICHB  HOKYMEHTH (NP  HAIMYHM), IOATBEPXKIAIONIKE JIOBOJIB
3asBUTEINS, THOO0 UX KOIIWH; |
5) TUYHYTO TIOAIUCH 3asBUTEIIS U JIATY. |
5.4. Ilpu moja4e Xajo0Obl 3asgBUTENb BIpaBe IOJYYHTE B aMUHUCTPAIINH
CIIC/YIONIYI0 MH(OPMAIIHIO, HEOOXOMMMYIO Jisi OOOCHOBAHHS 1 DPacCMOTPEHHS
KanoObl: ;
0 MECTOHAXOXKICHWM AIMHHUCTPAIMH M YIPaBIeHHs SKOHOMUYIECKOTO
Pa3BUTHS, TPOMEBIILIEHHOCTH ¥ TOPTOBIIM aAMUHUCTPAIIAH; |
cBefeHHMsT O pexumMme paboThl  aAMMHUCTpAIlMd U yIpaBIeHHS
9KOHOMMHYECKOTO PA3BUTHSI, TIPOMBIIIIEHHOCTH ¥ TOPrOBIH aAMHHUCTPAITIHN;
o rpabuke  IpHeMa  3asBUTENEd  HAYAIBHHKOM YIIPABIIEHH:
5KOHOMMYECKOTO Pa3BHUTHs, MPOMBIIUICEHHOCTH M TOPLOBIM aIMUHHCTPALMH
[lepBBIM 3aMeCTHTENIEM [JIaBhl AJIMHUHHCTPALMH, TIJaBOM ropoja 0]6)
Hosocubupckoii obmacT;
0 TepedHe HOMEPOB TenedOHOB I TONYYESHHS CBEICHUH O IIPOXOKIEHH]
TIpole/lyP PACCMOTPEHHS KaNOOkL, |
0 BXOJSIIEM HOMepe, IOJ KOTOPHIM 3aperHCTpHpoBaHa Xamoda B
aIMUHUCTPALINH; |
0 CPOKE pacCMOTPEHHUS KOOk, :
0 NPUHSTBIX NPOMEXYTOUHBIX PEINeHUsX (IPUHSITHE K PacCMOTPEHHIO,
ncTpeboBaHve JOKYMEHTOB). |
IIpu nopjade >kanoObl 3asgBUTENb BIpaBe IIOJIYYUTh B YIPaBJIEHHUH
SKOHOMMYECKOTO PAa3BUTHSI, IPOMBIIITIEHHOCTH W TOPrOBIX aJMMHHCTPALUA
KOMMY JIOKYMEHTOB, MOATBEp/IAIoMX oOxamyemoe melictsue (GesnedcTBre)
JOJDKHOCTHOTO JIMIA yIIPaBIE€HHUS.
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5.5. Xano6a, mocTymUBLIas B aAMUHHACTPALMIO, TOIEKHT PACCMOTPEHHUIO
JIOIKHOCTHBIM JIALOM, Ha IeNeHHEIM TIOJTHOMOYHSIME 110 PACCMOTPEHHMIO KaIo0, B
TeyeHue TATHAALATH paboumx JHel co [OHA ee DPErucTpandu, a B ClIydae
00KaJIOBaHMsl OTKa3a aJMHHUCTPALMU, HOIDKHOCTHOIO JIHIA a)IMI/IHHCTpaLIIfIH B
IpreMe IOKYMEHTOB y 3asBUTENS MO0 B HCIPABIEHUHU IOy [EHHBIX OIEYaTOK F
ommb0K MM B ciaydae 00KaJloBaHHsA HapyLIEHMs YCTAHOBJICHHOTO CpOKa TAKHX
JCTIpaBJIeH i - B TEUSHHUE IIATH paboumx JHEW CO AHS ee peTHCTPaliH.

5.6. Tlo pesyabraraM pacCMOTPEHHs KalOObl aIMHHHCTPAIIHS anHHMae
OJIHO U3 CIIEAYIOLINX PeIleHMH:

1) ynosnerBopsieT xano0y, B TOM 4HCIE B (OpMe OTMEHBI MPHHATOIO
pellTeHys, UCIPABIEHNs [IOIYIICHHEIX aIMUHUCTPAlMEH OIEeYaTok ¥ OIKOOK B
BBIIAHHBIX B PE3yJIbTATe TIPEIOCTaBIeHNs MyHHIMIAIBHON YCIyrd JOKyMeHTax,
BO3BpATA 3aSBUTENIO JICHEKHBIX CPEJICTB, B3MMaHHE KOTOPBIX HE MPE/LyCMOTPEH(
HACTOSIITM aJMUHUCTPATUBHLIM PEITIAMEHTOM, & TAaKXKe B MHBIX (POpMax;

2) OTKa3EIBAET B y/IOBIETBOPEHHH KaI00EL.

5.7. He mo3smHee mHs, CIEAYIOLIErO 3a JHEM TPHHITHI pemeHm
YKa3aHHOTO B IyHKTe 5.0. aJAMMHHCTPaTHBHOI'O pETJIAMEHTA, 3asBUTEIIO B
UCHMEHHOH (opMe © 10 JKENaHMIO 3asBUTENA B DJIEKTPOHHON (bopme
HAITPABIISETCA MOTHBUPOBAHHEIM OTBET O PE3YNbTaTaX PacCMOTPEHHUS KaTOBHL.

5.8. B ciyuae yCTAHOBIIEHMS B XOJi¢ WIIH IIO Pe3yjbTaTaM paCCMOTpeH
’kao0Bl  MIPU3HAKOB COCTaBa aJMHHMUCTPATHBHOIO IIpaBOHApYIIECHUS A7
IPECTYIUIEHUsT  JOJDKHOCTHOE — JMIO,  HaJeNIEHHOE  IOMHOMOYHAMH TIo
PAcCMOTPEHUIO kanob, HezaMeUIUTENbHO HalpaByiseT HMEIOIIIecs MaTepUualbl B
OpraHsl IPOKYpaTypEHI. ‘ ‘

5.9. 3anuch 3agBUTENEH Ha JTUYHBIA IpHEM K Ha4allbHHUKY praBJIeHKH
9KOHOMMYECKOTO PAa3BHUTHS, IIPOMBIIIIEHHOCTH M TOPrOBJIM aAJIMHHUCTpAIUN
[leppoMy 3aMECTHTENIO T[I@BBl afMHHHCTpauuu, TIyase ropoma Obn
HOBOCHOMPCKO# 00yacTy, B TOM YHCIE I PAaCCMOTPEHMs YCTHOM HcaJmGB[',
OCYILECTBIISETCS TIPH JIFIHOM OOpalleHuy U (UK) Ipu 0OpalleH ! 110 HOMepaM
TeneOHOB, KOTOpHIE pasMEINAoTCs Ha OQHIMATsHOM —HMHTEpHeT-cal ‘e
aJMUHUCTPAMd ¥ HH(OPMAIMOHHEIX CTEHIAX YIPaBICHU BKOHOanecxoro
PA3BUTHSI, TPOMBIIIIIIEHHOCTH H TOPrOBJIY a[MAHUCTPAIIAH. |

5.10. ITpu o6palueHuu 3asBUTENS C HXKanoboil B yCTHOHI (hopMe, co,uep)}caHHe
YCTHOrO OOpAIeHHss 3aHOCHTCS B KapTOUKy JIMYHOTO IIpHEMa 3asBHUTEIIL. B
CTydae €CJIM W3JI0KEHHBIC B YCTHOM oOpaiieHud (GaxTel u 06CTOHTGHB:CT a
SIBISTIOTCS. OYEBUIHEIME KM He TpeGyIoT JOIONHUTEIBHOM IIPOBEPKH, OTBET Ha
obpaleHue ¢ cornacus 3asBUTeNs JaeTcs YCTHO B XOZE JIMYHOTO IIPUEMa, o\qu

Jenaercs 3alliuch B KapTOUYKE JIMYHOTO INpHeMa 3asiBUTCIIA. B ocranpHBIX CJI}"I&SIX

JacTcA [MHCEMEHHEIN OTBET 10 CYILIECTBY NOCTABJICHHBIX B OGP&HIGHHH BOHpOCOB|.

5.11. TTuceMenHas xanoba, comepsKallast BOIPOCH], PEIIeHue KOTOPBIX He
BXOJUT B KOMIICTCHITHIO aIMUHUCTPALMH, HATIPABIIACTCSA B TCUCHUE CEMU ;[He“ifi co
JHS €e pEerdcTparyy B aIMUHMCTPALUK B COOTBETCTBYIOIMHM OpraH MM
COOTBETCTBYIOIIEMY OJKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX BXOAWT
pellleHre MMOCTABIEHHBIX B 2Kanode BOIPOCOB, C OJHOBPEMEHHEIM IHCbMEHHBIM
VBeIOMIIEHHEM 3asBUTENs], HAIIPABUBIIIET0 kanoly, o mepeajpecaliu xajiobsl, 3a
HCKIIOUEHHEM CJIydas, €CJId TEeKCT IIMCEMEHHOH kamobbl He TOJUIAeTCs

OPOYTCHHUIO. 1

-
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5.12. OGpaienue, MOCTYIHBIIEE B aAMUHHCTPAIMIO WK gom{HOCTHpMy_
nuny B opMe 3NMEKTPOHHOIO JOKYMEHTA, HOAJIEXHUT PACCMOTPEHHIO B nop;u;me,
YCTAaHOBJIEHHOM HACTOSILHM aJIMHHHCTPATHBHBIM periaMeHToM. B obparienns
rpaXKIaHWH B 00S3aTEIBHOM MOPSKE YKa3bIBAeT CBOU (aMUIIMIO, UM, OTIECTBC
(mocnenHee - TPU HAJTWMYWM), aJpec JJIEKTPOHHOM ITOYTHI, €CIIM OTBET JIOJI}KG}[
OBITH HAmpaBlieH B (JOpMe 3JIEKTPOHHOIO JIOKYMEHTA, M IIOYTOBEIM alpec, ecm
OTBET JOIKeH OBITh HarpaBlIeH B MHCBMeHHOH (opme. I'paxnanun Bnpase
IPHIIOKHUTE K TaKOMy OOpalleHUIO HeOOXOIWMMBIE NOKYMEHTHI M MaTepHaJIH ]?
SNIEKTPOHHOM hopMe MO0 HATIPABUTH yKa3aHHBIE JOKYMEHTHI U MaTepHaJTI:I MJI
MX KOIIMK B MUCBEMEHHOU hopme. | ‘
OtBeT Ha obpallleHue, OCTYIHUBIIEe B AMUHUCTPAIINIO WK JOJDKHOCTHOMY
nuiry B GopMe SIEKTPOHHOTO JOKYMEHTa, HAlpaBIsieTcsl B (hopMe aﬂeKTpOHHOFG&)
IOKyMEHTa TI0 afpecy DJIEKTPOHHOM ITOUTHI, yKa3aHHOMY B OOpallleHWH, WX B
MUCBEMEHHOH (hopMe TT0 TTOYTOBOMY aJIpecy, yKazaHHOMY B OOpallleHHH. ‘

5.13. TTopsiioK paccMOTpeHust XKajo0bl 3asiBUTEISI, OCHOBAHHUS JIUIsI 0TKasa B
PACCMOTPEHHUH KATOOBI: | ‘

B ClIydae eciu B Jkayiobe He yKasaHbl (hpaMUIIUs 3asBUTEIs, HaHpaBHBIﬁeF(Ii)
*ano0y, ¥ IMOYTOBEIH afipec, T0 KOTOPOMY HOJDKEH OBITh HallpaBlIeH OTBET, OTBE 1
Ha Jkajgo0y He naercs. Ecnu B ykasaHHOM jxanmo0e comepKaTcs CBEIeHMs J'L)‘
[IO[IrOTABJIMBAEMOM, COBEPIIAEMOM HITH COBEPIIIEHHOM IMPOTHBOIIPABHOM JIEHHHH!
a TalKe O JIMIE, ero IOJTOTABIMBAIONIEM, COBEPIIAIOIIEM MIIH COBEPIIMBIIEM
sanoba TOMIEUT HApPaBISHUIO B OCYINapCTBEHHBIH OpraH B COOTBETCTBHH ¢
ero KOMITETeHITHEH;

;kanoby, B KOTOPOH cojepiarcsi HeIeH3ypHBIE JUO0 OCKOPOUTENBHEL
BBIPAKEHUS, YIPO3LI JKM3HH, 3J0POBBI0 H HUMYILIECTBY JOJDKHOCTHOTO JHIA,
TAK)Ke WICHOB €r0 CeMBH, JOIKHOCTHOE JIHMIO BIIPAaBE OCTABUTH 0€3 OTBETA IIC
CYILECTBY IOCTABJIEHHBIX B HEW BOIIPOCOB U COOOIIUTH MHCHMEHHO 3aﬂBHTémo,
HanpaBUBIIEMY Kanoly, 0 HeJIOITyCTUMOCTH 3JI0yIIOTPEOIIEHHS ITPaBoOM; |

€clld TEKCT JKajuoOBl He IIOIaeTCsl ITPOYTEHUIO, OTBET HAa JKAIo0y H
IAeTcs, O YeM IMHCHMEHHO COOOIIAeTcs 3asBUTEI0, €¢ HallpaBUBIIEMY, €CITH €I
(baMuITHS ¥ TIOYTOBBIHM aJipec MO IaI0TCs IPOYTECHHUIO; \

ecmi B Jkamobe 3asBUTEISI COJEPIKHMTCS BOIMPOC, HA KOTOPBIM €M)
MHOTOKPATHO JIaBaJlMCh ITHCHMEHHBIE OTBETHI IO CYIIECTBY B CBS3H C paHe
HAIPaBISIEMBIMH JKalo0aMu, W NPU 3TOM B Kallobe He NPUBOJATCS HdBBI
JIOBOILI WA 0OCTOSTENLCTBA, JOJDKHOCTHOE JIUIIO BIIpaBe MIPUHHMATH pemeng (
0€30CHOBATEIEHOCTH OYEpPENHOr0 OOpalleHHs H IPEKPAleHUH INEPEeNHCKH
3asBHTENIEM 110 JAHHOMY BOIPOCY IIPH YCIOBHHM, YTO yKa3aHHas jkanoba U paHe
HanpasiseMble Kal00bl HANPaBISIINCE B OAUH M TOT K€ OpraH HIIU OZTHOMY ¥t
TOMy K€ JIOJDKHOCTHOMY Jidily. O IaHHOM pEelIeHVH yBEIOMILSIETCS MUCHMEHHO
3asBUTEND, HAPaBUBIIHH Kal00y;

B CIy4ae eCJM OTBET II0 CYIIECTBY IIOCTABIEHHOI'O B Kajiobe Bonpoca H
MOXeT OBITh JaH 0e3 pasrialleHys CBeEeHUMH, COCTABIIAIOMINX rOCYIapCTBEHHYIO
WIA HHYIO OXpaHsieMylo QefepalbHBIM 3aKOHOM TalHy, 3asgBUTEIIO,
HATIPABUBIIIEMY Kal00y, MUCEMEHHO COOOIIAeTCsT O HEBOBMOXXHOCTH J1aTh OTBE
[0 CYIIEeCTBY ITOCTABIEHHOIO B HeH BOIIpOca B CBS3H C HG,[[OHYCTHMOCTBH
pasriameHys yKa3aHHbIX CBEIEeHHH;
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B CJIy4ae eCild ITPUYUHEL, 10 KOTOPBIM OTBET II0 CYIIECTBY [MOCTABIEHHBIX H
kanobe BONPOCOB He MOT OBITH JaH, B IIOCHENYIOINEM OBbLIH yCTpaHeHB|
3aBUTENb BIIpaBe BHOBE HAIIPaBUTH Kallo0y B aAMHHUCTPALIHIO.

5.14.Tlo pe3ympTataM pacCMOTPEHHs KaloObl JOJDKHOCTHOE nnu
IpUHKUMAET pemierne 00 yIOBIETBOPEHUH TpeOOBaHMH 3asBUTENS JTMOO 00 oqcas
B UX YIOBIETBOPEHUH, O UeM 3asBUTEIIO AAETCs MMCLMEHHBINA OTBET. ‘

5.15.3agButenu  BhOpaBe  00XaluoBaThb  JIEWCTBHA (6e3,ueHCTBHe
IIOJDKHOCTHBIX JIUII, IPUHUMAIOIIHMX YUacTHE B IPEIOCTABICHUN MYHHUIUIIAIHHO
VCIYTH, a TakKe pelleHus, IPUHUMAaeMble TakKMMH JIHIaMH B XOZ(¢
IPEIOCTABICHI MYHULMITATIBHON YCIYTH, B CyA€0HOM IOPSIKE. |

5.16. 3agBuTenn BIpaBe OOPATUTHCA C 3asBIEHHEM 00 OCHapHBaHH-
perenus, nevicTBuil (Oe3neicTBH) NOIDKHOCTHBIX JIMI, TPHHHMAIOIIHX yqacm-
B [PENOCTABIEHUN MyHHUIUIIATLHON YCIYTH, B CYJI IO MECTY €r0 JKHTENBCTBA \I/IJI /
10 MEeCTy HaXOXJIeHHs aIMHHUCTPAIUM, MOJDKHOCTHOIO JIMIA, pememle,
nericTBue (Oe3neiicTBUE) KOTOPOTO OCIIapUBAETCSL.

5.17. T'paxkgaHuH BOpaBe OOPaTHTECS B CYJ C 3asBICHHEM B TE€YEHHE Tpe‘
MECSLIEB CO JHS, KOTJIa eMy CTallo H3BECTHO O HAPYILIEHWH eTo IIpaB u CB060,[[.;

[IpOIyCK TPEeXMEeCAUHOro CpoKa oOpaleHust B Cyl C 3asBieHHeM H
ABIAETCs ISl CYa OCHOBaHHEM JJIS OTKa3a B IIPUHSATHU 3asBIICHHSL. HpI/ILII/IHlI
TPOIYCKa CPOKA BBUICHSIOTCS B IIPEIBAPUTENHRHOM CyneOHOM 3aceNaHuu \I/mﬂ
cymeGHOM 3acelaHMM W MOTYT SBIATbCA OCHOBAaHHEM IS oTKa3a B
Y/IOBJIIETBOPEHUHU 3asiBICHUS.
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TIPVJIOKEHUE Ne 1
K aMAHUCTPATHBHOMY PETJIAMEHTY
IIPENOCTARICHHS MyHUIMITATEHOHN YCIyTH
[0 3aKIIOUEHHIO JOTOBOPOB MepeiaH
rpakJaHaM¥ [IPUBATH3MPOBAHHEIX
YKFTBIX TIOMEIICHUH B

MYHHULUIAILHYO COBCTBEHHOCTR

3ASIBJIEHUE |
Ilpumepnasn gbgrpma

I'nase ropona O6u HorocuOupckoii obnacty
oT

nposkuBaroLero(ei) mo agpecy

KOHTaKTHast HHdopMmalys

3ASIBJIEHUE
0 Tepeiaue TpakAaHaMK NPUBATH3HPOBAHHBIX XKHIBIX TIOMENIEHHH B MyHHULHANLHYIO COOCTBEHHOCTD rop( na
O6u HoBocubupckoit obnactu ‘

IMpomry(ckM) MPUHSTH B MYHWIMNANTBEHYIO COOCTBEHHOCTDH JKHJIOE TTOMEIIEHHE COCTOsLIEe H

( ) JKMITBIX KOMHAT, 00IIei mIomansio ( ) KB. M., B TOM qrxcm-
JKMIOH TIImoIaabio ( ) kB, M. JKwiloe moMelleHHE PAaclONOXKeHO Ha
ITAXKE STAKHOTO SKMITOTO AOMA.

|
YkazaHHOE JKHII0e TIOMELLEHHE IIpUHANIEKUT MHE Ha ITpaBe coOCTBEHHOCTH HA OCHOBaHWH ‘

B YKa3aHHOM JKWJIOM ITIOMEIIEHHH, KPOME MEeHH, ITPOKHBAIOT, 3aPErUCTPHPOBAHBL H HMEIOT |
MpaBo MOJIL30BaAHHA JIAaHHOM >KHI0H IIoIagsto

\
\
|
|
rp. MacropT |
| |

rp. acTIOpT, |
. \
|
rp. nacrnopt |
: \
\
|
/ |
1
(mopmmcs) ®.U.O.
|
\

« » 20 m |

1. B 3asBieHuM YKA3aHBI BCE JIMLA, 3aPErHCTPUMPOBAHHBIE B JAHHOM JKMIOM IOMELUCHHH, BKJ'[I:-OlIaI
JIAL, BPEMEHHO OTCYTCTBYIOLIMX, HO COXPAHMIOUIMX MPABO HA JKWJIYK IUIOLIANh B COOTBETCTBHM
JeHCTBYIOLMM 3aKOHOaTENBCTBOM (Ha y4e0e, B MECTax JIMIIEHHA CBOOOIB, B ApPMUHM U T.JL.); |

2. TlepcoHanbHbBIE AaHHbIE 3asBUTEIeH 00pabaThIBatOTCS C LEJIBIO MPUHATUS PEIIeHUT O mepeAay
3aHMMAEMOr0 JKMJIOro nomelneHdss B cobGerBeHHocTh.  OOpaboTka  MepcoOHaNBHEIX JAHHED
ocylecTesieTcss B anMuHMcTpanyy ropona O6u HosocubGupckod o0nacTd U BKIIOYAET B cebs coop,
HAKOTUIGHHE, Mepeady, ¥ XpaHeHWe TepCOHAIbHBIX JAaHHBIX, 06paboTka OCYIIECTBISETCS Ka
ABTOMATU3UPOBAHHLIM, TAK W HEABTOMATU3HPOBAHHLIM criocoboM. llepcoHanbHble JaHHBIE 3asBHTENE
MOAIEKAT XPAHEHWIO B TedeHHWe 75 NeT B apXuBe ajMHHMCTpauuu ropoga Obu Hosocnﬁnpcxom
obnactu no axpecy: r.00b, yi.ApceHaneHas, 1. ‘ |
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ITPUJIOXEHHME Ne 2

K 8IMUHKUCTPATHBHOMY PETTTaMEHTY

IIPEIOCTaBICHUS MYyHHUIIUIIATBHON YCIIYTH |

IO 3aKJIIOYEHHIO JIOTOBOPOB Hepe}:{jatm
IpakJIaHaMH IPUBATA3UPOBAHHEIX

MYHHUITATIATBHYIO COBCTBEHHOCTD
BJIOK-CXEMA

|
|
NPeNOCTaBIIeHUs MyHHLIUIIANBLHOMR YCIIyry |
\

v

JKUJIBIX TIOMEIICHUNA B

HpHSM H PCTHCTPalys 3adBJICHHSI U JOKYMEHTOB, HGOGXO,[[I/IMI:IX JUIA HpeﬂOCTaBHeHKH

MYHHUIHIATBHON YCIyTH

HpOBCpKa CBEINECHHH, IIPENCTABIICHHEIX 3asdBUTEIIEM

IIpuHsiTie pemenus 0 NPeToCTaBIeHHE MYHUIIMTIATLHON YCIIyrH \

Joroeop nepenaun

IpaxxmanaMu IIpUBATH3HPOBAHHEIX
JKHIIBIX IIOMEINEHUH B
MYHHUIUIIATBHYIO COOCTBEHHOCTD

OTka3s B penocTaBIeH:

H

MYHHIUIIATBHON yCITy




