AJIMUHHUCTpAIUS
ropoaa Oou
HoBocubupckoii o6/1actu

IHOCTAHOBJIEHUE

A9 .0F 207y N &3

O6  yTBEpXKICHUM  AJMHHHCTPATHBHOIO
periaMeHnTa IIPEIOCTABICHUS
MyHULMNANBHON yciyru «lIpemocraBneHue
B apeHQy HMYLIECTBa MYHHUIUIIAIBHON
Ka3HbI 0€3 IPOBEJICHUST TOPrOBY
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Oenepanmn», DenepampHOoro 3akoHa ot 27.07.2010r. Ne 210-®3 «O6
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I'naBa ropoaa A.l'. Hemnu




Mpunoxenne 1 k IMocTaHOBICHUIO AAMUHHUCTPALUHU
ropoaa O6un HoBocu6upckoii o6actu

ot L0/ ZC/Y N L5

AIMHHHCTPATHBHBIH perjiaMeHT NPeAOCTABJEHHS MYHHIHIIAILHOM
yeayru «IIpegocraB/ienue B apeHy UMYylIecTBAa MyHHIHIAJbHOM Ka3HbI 6e3
IIPOBEJAEHHUS TOPTrOB»

[. O6ume monoxeHust

1.1. IlpenmeToM perynupoBaHus JaHHOTO aIMUHUCTPATHBHOIO PEraaMeHTa
SBIISIIOTCSL CPOKH M TIOCJIENOBATENBHOCTE aJIMUHUCTPATUBHBIX MPOIENYP IPH
NPEJOCTAaBICHUHA MYHHIUIAILHON yCIYyrd II0 NPEJOCTABIECHHIO B apeH.y
MMYIEeCTBa MYHHIUIIAIPHON Ka3Hbl 0€3 MpOBEIEHHUS TOPIoB (mamee -
MYHULMIIAbHAS yCIIyTa).

1.2. TlosyyarensaMu MyHHIUNAIBHON YCIYTH SBJISIOTCS IOPUAAYECKUE THIIA,
MHIMBUyaJIbHBIC TIPS APUHUAMATEIN U X NIPEICTABUTEINH (Jlaliee - 3asiBUTENh ):

- HEKOMMEp4YeCKHe OpraHu3aliiy, CO3JaHHble B (opMe accolyanuili u
COIO30B, PEJIUTHO3HBIX U OOIIECTBEHHBIX OpraHu3aluii (00bequHeHuit) (B TOM
YHCIIe MONUTHYECKIE TTaPTHH, OOLIECTBEHHBIE ABIDKCHUSI, OOIIECTBEHHBIE (DOHIEL,
OOILECTBEHHBIE YUPEKACHUs, OpraHbl OOINECTBEHHOH CaMOMEsTeTbHOCTH,
NpO(ecCHOHANIbHBIE COIO3bI, HX OOBEAMHEHMS (accOUMAIMH), IIePBUUHBIC
NpO(COrO3HbIE  OpraHu3aluK), OOBENMHEHHs paboTojaresiel, TOBAPHUINECTB
COOCTBEHHUKOB ~ JKMIIbS, COIMAIBHO OPHEHTUPOBAHHBIE HEKOMMEPUECKHe
OpraHM3aliy IpU YCIIOBHM OCYIIECTBICHHS MMU AESTEIBHOCTH, HAIPABIEHHON
Ha pCIICHUE COIMAILHEIX NpOOJIeM, Pa3BUTHs IPaXKIAHCKOrO OOIIecTBAa B
Poccniickoii Defepanun, a TakyKe OpraHU3aLHHU, OCYIIECTBISIONIHUE ClleIyIOITe
BUJIBI NI€SATENIBHOCTU: COLMaIbHAasl IOAJEpXKKA U 3alluTa IpaXkIaH; MOJArOTOBKA
HaCeJICHUS K IIPEOJOJIEHHIO ITOCIENCTBUNA CTUXUMHBIX OEICTBUM, YKOJIOTUIECKUX,
TEXHOT'CHHBIX WM WHBIX KaTacTpod, K MPeOTBPALICHUIO HECYACTHBIX CIIy4Yaes;
OKa3aHHWE TIOMOINM IIOCTPaJaBIIUM B pe3yJbTaTe CTUXUHHBEIX O€NCTBUM,
OKOJIOTUYECKUX,  TEXHOINEHHBIX  MIM  HHBIX  KaracTpod,  COLHAILHEBIX,
HallMOHANIPHBIX, PETUTHO3HBIX KOH(MIMKTOB, O€XEHIAM U BBIHYXICHHLIM
IepecesieHllaM; OXpaHa OKPY’Kalolled CpeAbl U 3alllUTa JKUBOTHBIX; OXpaHa U B
COOTBETCTBHHU C yCTAHOBIIEHHBIMHU TPeOOBAHUSAMHU COJIEpIKaHHE OOBEKTOB (B TOM
YUCNe 3[aHUM, COOPYKEHMH) W TEepPUTOPHH, WMEIOINX HCTOPUYECKOE,
KYJIBTOBO®, KYJIBTYPHOE WM IIPUPONOOXPAHHOE 3HAYCHHE, U MECT 3aXOPOHEHMI;
OKa3aHWe IOPUIUYECKON ITOMOIIM Ha O€3BO3ME3NHON WM Ha JILIOTHOW OCHOBE
rpakJiaHaM ¥ HEKOMMEDPYECKMM OpraHu3alUsM U IPaBOBOE IIPOCBELIEHUE
HACCJICHHsI, JeSITEIbHOCTD 10 3allUTE IpaB U CBOOOJ HeNOBEKa U IPaKIaHUHA;
NpOQUIAKTHKA ~ COLMANBHO  OHNACHBIX  (OPM  MOBENEHMS  TpakKIaH;
OaroTBOpUTENbHAS eATeIbHOCTD, & TAKXKE IeITeIbHOCTh B 00IACTH COIENCTBUS
OnaroTBOPUTENBPHOCTH ¥ JOOPOBOJBYECTBA;  NESTEIBHOCTE B 0OJIACTH
o0pa3oBaHus, MPOCBEIIEHHUsA, HAYKH, KyJIbTYpbl, HCKYCCTBA, 3IPaBOOXPAHEHHUS,
NpOQUIAaKTUKY ¥ OXPaHBI 3IOPOBbSl IPaXK[IaH, MPONAraHabl 3J0POBOro obpasa
KA3HHU,  YITYYIICHHS  MOPAJILHO-IICUXOJIOTHYECKOTO  COCTOSHHUSL — TpakiaH,



(busmueckoif KymbTypbl M CIIOPTa M COAEHCTBHE YKAa3aHHOH IEATebHOCTH, a
TaKXe CONEUCTBHE JYXOBHOMY Pa3BUTHIO TUUHOCTH,

- aJIBOKaTCKHE, HOTapUAJIbHBIE, TOPTOBO-ITPOMBIIIIIEHHEIE T1AJIATHI;

- 00pa3oBaTelbHBIE YYPEXJCHHsS HE3aBUCHMO OT HMX OpraHH3alliOHHO-
IIPaBOBBIX (opM;

- nuua, oOjajarolliue IpaBaMH BiajfeHus W (WIH) IOJIb30BAaHHSA CETHIO
MHXEHEPHO-TEXHHYECKOr0  obecriedeHns, B CilIydae eCld I[epelaBaeMoe
UMYIIECTBO SIBIISIETCS YaCThIO COOTBETCTBYIOIIEH CETH WHKEHEPHO-TEXHHYECKOTO
obecriedyeHUsT W JaHHBIE 4YacTh CETH W CETh SBISIOTCS TEXHOJIOTHYECKH
CBSI3aHHBIMM B COOTBETCTBMM C 3aKOHOAATENECTBOM O TIPajOCTPOUTEILHOMN
NesITEeNIbHOCTH;

- B TIOpSAKE MPENOCTaBIEHHUS TIOCYNApCTBEHHBIX WM MYHHUIUIATLHBIX
npedepeHIINiH;

- JIMIO, C KOTOPBIM 3aK/IIOYEH TOCYJApCTBEHHBIA HIIM MYHHIMIAILHBINA
KOHTPAaKT MO pe3yabTaTaM KOHKypca WM ayKIHOHa, IIPOBEICHHBIX B
cooTBeTcTBUH ¢ DenepanbubiM 3akoHOM OT 21.07.2005 N 94-D3 «O pasmemnienun
3aKa30B Ha TIIOCTABKH TOBAPOB, BBINOIHEHHE pabOT, OKazaHWe YCIyr Ui
rOCyIapCTBEHHBIX ¥ MYHULUIIATIBHBIX HYXI», €CIIU MPEIOCTaBIeHUe YKA3aHHBIX
mpaB ObUIO MPEXyCMOTPEHO KOHKYPCHOHM IOKYMEHTAalMel, MOKyMeHTaIuel o6
ayKIMOHE  JUI1  IeJIed  MCIIONHEHWsS  3TOr0  IOCYJapCTBEHHOr0  HIIU
MyHULUIIATBHOTO KOHTpakTa. CpoK NpefoCTaBIeHUs] YKa3aHHBIX IIPaB Ha TaKoe
UMYIIECTBO HE MOXET IPEBBIIATh CPOK HCIIONHEHHS TOCYIapCTBEHHOIO HWIIH
MYHHUIMIAIBHOTO KOHTPAKTa;

- Ha CPOK He Ooiylee YeM TpHIUATh KalleHJApHBIX JHEH B TEUeHHE IEeCTH
IIOCIIEIOBATENIbHBIX KaJeHIaPHBIX MECSIIEB;

- B3aMEH HEJBIXKMMOIO MMYINECTBA, IIpaBa B OTHOUICHHH KOTOPOIO
NPEKPAIIAIOTCS B CBSI3M CO CHOCOM MJIM C PEKOHCTPYKLHMEH 3TaHusl, CTPOEHHMS,
COOPYKEHHS, KOTOPBIMH HJIM YacThlO KOTOPBIX SIBJISETCS TAKOE HEIBIKUMOE
UMYIIECTBO;

- TPaBONPEEMHHUKY MPUBATU3MPOBAHHOIO YHUTAPHOTO TPENNPUATHS B
Cllydae, €ClIM TaKOe HMYIIEeCTBO HE BKIOYEHO B COCTAaB IIOJIEXKAIINX
NpUBAaTH3AIUKA aKTHBOB IIPUBATU3UPOBAHHOIO YHHUTAPHOTO MPENNPUATHS, HO
TEXHOJIOTUYECKH ¥  (YHKIMOHAIBHO CBS3aHO C  [PUBATH3MPOBAHHLIM
UMYIIIECTBOM U OTHECEHO (hefepalbHBIMU 3aKOHAMH K OOBEKTAM IPaKIaHCKUX
npas, 00OPOT KOTOPBIX HE JOIyCKAeTCs, MM K OOBEKTaM, KOTOPBIE MOTYT
HaXOUTECS TOJBKO B FOCYIapCTBEHHON MM MYHHUIUIIAILHON COOCTBEHHOCTH.

1.3.  Ilopsamox  WHPOPMHPOBAaHHMS O  TpaBWIaX  IPENOCTABICHUS
MYHHIATIAJIbHON YCIIyTH:

1.3.1.  OpraHuzanust  pacCMOTpPEHHsI  IIPEICTABICHHBIX  3asBUTEIEM
TOKYMEHTOB, TIPUHSTHE PELIEHUS O NPEeJOCTaBIeHUHU (0TKa3e B MPEIOCTABICHUH)
3eMEJNBHBIX  YYaCTKOB B  apeHay i1 HHAMBHAYAIBHOIO  SKWIIHIIHOTO
CTPOUTENLCTBA 0€3 IIPOBEACHUS TOPTOB OCYILECTBIIIETCS:

- OTAEJIOM HMYUIECTBA M 3eMeJbHBbIX OTHOLIEHUH aAMHHHCTPALUH
ropoga O6u HoBocubupckoii obaactu (manee — OTJZeN), PacIOJIOKEHHBIM 10
anapecy: 633102, HoBocubupckas obmacts, r. O0b, yin. ABuanuosHast, 1.12.

Ten. (383-73) 51-820, 51-640

Ceenenus o rpaduke (pexumMe) paboTsl OTAENA:

- moHeeNbHUK — yeTBepr: 8.00 — 17.00 yacos



- natHuna: 8.00 — 16.00 gacos

- nepepbIB Ha ob6em: 13.00 — 14.00 yacos

- BBIXOJIHBIE THU — Cy000Ta, BOCKPECEHbE;

-(pnsinanom I'AY HCO  «MHOro¢pyHKIHOHAJbLHBIH HEeHTP
OpraHU3alNMH NPEIOCTABJIEHHS TOCYJaPCTBEHHbIX U MYHHIHNAJIBHBIX YCJIYT
HosocuOupcekoit o61actu» B r. O0b, pacnosiokeHHBIM Mo azapecy: 633103,
HoBocubupckast obmacts, r. O0b, yi. X)KKO Aspomopra, 1. 24.

Ten. enuHOM cripaBoyHOM — 052.

Ceenenus o rpaduke ( pexxume) paboTsl prutnana:

noHenenbHUK — msitHUIA: 8.00 — 18.00 yacos

- cy66ora: 8.00 — 17.00 gacos

- 6e3 mepepriBa Ha 00en

- BBIXOJIHOM JI€Hb — BOCKPECEHbE.

1.3.2. Mindopmanus o MecTe HaXOxIeHUS (aapece), KOHTAKTHBIX TelehoHax
(tenedonax Ui CHpaBOK, KOHCYNBTAIMH) YIpaBIEHHs, aJpece 3SJIEKTPOHHOM
MOYTHI AJIMUHHCTPALAY Pa3MeIIaroTcs Ha OULUHATBFHOM caiTe A IMHUHUCTPALIHA
B MH()OPMaIMOHHO-TEIEKOMMYHUKAMOHHOW ceTn «MHTepHET», a Takxke B
(bemepanpHOM TrocynapcTBEeHHOW WMH(DOPMALMOHHOM cucreMe Eaunbli mopran
TOCYAapCTBEHHBIX W MYHHMLUIAIBHBIX YCIyr (¢dyHKOuit) (www.gosuslugi.ru),
(manee - EMUHBIA NOpTa) WM HAa PErHOHATILHOM TIOpPTAje IOCYIAPCTBEHHBIX H
MyHHMIUIAIBHEIX yeayr (www.54gosuslugi.ru) (masee - peruoHanbHBIN OpPTA).

1.3.3. AIMHUHHUCTpanUs OCYIIECTBIISET ITPHEM JOKYMEHTOB, YKA3aHHLIX B II.
2.6.1 JaHHOrO aAMHMHUCTPATUBHOIO PErilaMeHTa, B COOTBETCTBUH CO CIIEMYIOLIIM

rpaduxom:
noHenensHuk  8.00 - 13.00, 14.00 - 17.00;
BTOPHHK 8.00 - 13.00, 14.00 - 17.00;
cpena 8.00 - 13.00, 14.00 - 17.00;
YeTBepr 8.00 - 13.00, 14.00 - 17.00;
IISITHULA 8.00 - 13.00, 14.00 - 16.00;

VYmpaBiieHre  OCYINECTBISIET  KOHCYJIBTALMIO TPaXIaH O  [OPSIKE
NPEIOCTaBICHMS MYHHMIMIIANBHOM YCIYrM B COOTBETCTBHU CO CIIEAYIOILUAM

rpauKom:
noHenenbHuk  8.00 - 13.00, 14.00 - 17.00;
BTOPHHUK 8.00 - 13.00, 14.00 - 17.00;
cpena 8.00 - 13.00, 14.00 - 17.00;
YEeTBEPT 8.00 - 13.00, 14.00 - 17.00;
MIATHUIA 8.00 - 13.00, 14.00 - 16.00;
1.3.4. Anpeca  oQUIIMAIBHBEIX  CalWTOB B HHGOPMAIUOHHO-

TEJIEKOMMYHHUKALIMOHHOM  ceTH  «lHTepHeT» OpraHoB W  yUYpeXIeHHUH,
YYacTBYIOIIMX B OKa3aHMM MYHULUINATBHOH YCIYI'M B KadecTBE MCTOYHUKOB
IOJyYE€HUS JOKYMEHTOB, HEOOXOIAUMBIX JUIS MPENOCTABICHUS MYHHUIUIAILHON
YCIYTH, HJIA HCTOYHUKOB MpPENOCTaBICHUS HWH(GOPMANUK Ui I[POBEPKH
CBEJIEHUH, IPEOCTABIISIEMBIX 3aSBUTEISIMH:

-OenepanbHas HAJIOroBas ciIyx0a, http://www.nalog.ru;

-Anvunnctpanus  ropogxa  O6u  HoBocubupckoit — ob6mactu,  http://
www.gorodob.ru



Jost  monyvenus — uHGOPMAaUMM O  NpaBUIAaX  PENOCTABICHHUS
MyHHUIUIIATBHON YCIyTH 3asBUTENIM BIIpaBe OOPATUTHCS B OPraH MECTHOTO
CaMOYIIpaBJIEHUS :

1) nuyno, no Tenedony;

2) mocpeAcTBOM IMUCEMEHHOTO OOPAIEH S

3) Ha o¢uuuanbHOM caliTe AJMHHHCTpAllMd B  HMH(POPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTH «HTepHeT;

4) ¢ ucmome3oBaHHMeM ExmHOro mopTama  roCymapCTBEHHBIX W
MYHHIUIAIBHBIX YCIYT;

5) yepe3z MOILI.

1.3.5.  Hudopmanus,  pasmemaeMass Ha  oQHULUAIbHOM  caiire
AZMUHHCTpAIMH B MH()OPMALMOHHO-TETEKOMMY HUKAIIMOHHOMU ceTn «HTepHeTY,
Ha MopTajax roCyAapCTBEHHBIX M MyHHUIMIAIBHBIX YCIYyT W HH()OPMALMOHHBIX
CTeH/ax, OOHOBIISIETCS II0 Mepe €€ U3MEHEHNSI.

1.3.6. [Jlna obGecmeuenuss ynobcTBA W JOCTYNHOCTH HMH(OpMAIHH,
pasMernaeMod  Ha ~ MHQOPMALMOHHBIX  CTEHAAX  YIPABIEHHS,  CTEHIBI
pacroyararoTcsi Ha YpOBHE TIJla3 CTOSILEro 4deJoBeKa, IpPH H3rOTOBIEHHUU
MH()OPMAIIMOHHBIX MaTePHANOB JUIsl CTEHIOB ucronb3yercs mpudt Times New
Roman paszmepom He meHee 14.

1.3.7. Mudopmanus o mopsiaxe NpefoCTaBIEHHs YCIyTH MpeOCTaBIAeTCS
IpA THCHbMEHHOM, YCTHOM oOOpaiieHuu. [TMCbMEHHEIM OTBET IOIUCHIBAETCS

['maBo#i ropoma o06u HoBocubupckoit obmactu (mamee - I'naBa) wim
3amectuTesieM [maBel AnmuaucTpanuu ropoga O6u HoBocubupckoi o6macTu
(masee - 3aMecTUTeNb IJIABBI), CONCPXKHT (AMUIMIO M HoMep TeredoHa

ucrionautesst. OTBeT Ha oOpamieHue, MOCTYIHUBIIee B AJIMUHUCTPALMIO TOPOAA
O6bu Hosocubupckoil o6macTé B (opme 3SIEKTPOHHOTO JOKYMEHTa, MOXKET
HampaBJsATECS B (DOpPME 3JIEKTPOHHOTO JOKYMEHTa IO apecy 3IeKTPOHHOM
IIOYTHI, YKa3aHHOMY B OOpalleHHH, I B IIMCBMEHHOM ()OpME IO IIOYTOBOMY
azipecy, ykazaHHOMY B oOpallleHuH.

IlIpu yctHOM OOpamieHun comep)kaHHe OOpAleHHs] 3aHOCHTCS B KapTOUKY
JIMYHOTO TIpHeMa TIpakIaHWHA. B cloydae ecid U3JNOKEHHBIE B yCTHOM
obpamenny (BaKkThl U OOCTOSTENBCTBA SIBISIOTCS OYEBUAHBIMH U HE TPEOYIOT
JOTOJTHUTENIHOM IIPOBEPKHU, OTBET Ha OOpaIlleHHE C COINIACHS 3asBUTEINS MOXKET
OBITH NaH YCTHO B XOf€ JIMYHOTO IIpHeMa, O YeM JEeNaeTcs 3aIlich B KapTOUKe
JIMYHOTO MIpHeMa rpaKIaHuHa.

IlucemenHoe oOpamenue, a Takke YycTHOe oOpalieHue, Tpedyrolee
JOTIOJTHUTENIbHOW  MPOBEPKM, IIOCTYNHBIIEE B  agpec AJIMUHUCTpPAIUU,
paccMmarpuBaeTcs B TedeHwe 30 (TpHOUATH) KaJeHIApHBIX OHEH co JHS
perucTpanuu oopaleHus.

B HCKIIIOYMTENBHBIX Clydasx, a Takke B CIydae HAIpaBJIeHHs 3aIpocoB (B
TOM 9YHCJI€ B JJIEKTPOHHOM (hopMe) Ha MoNydeHue HHGOpMaLuy, HeoOX0IUMOil
AN PacCMOTpEHUs] OOpallleHus, JOKYMEHTOB U MAaTepHaloB B IPYTUX
rOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYNpPAaBIEHHS M y HHBIX
JOJDKHOCTHBIX JIMI, 32 HCKJIIOYEHHEM CYyJOB, OPraHOB JO3HAHUS M OPraHOB
IPEABAPUTEIIBHOTO CICICTBHUSA, [ 1aBa MM 3aMECTUTENb IJIaBbl BIPABE NPOJIUTE
CPOK paccMOTpeHuUs: oOpalieHus He Ooree yeM Ha 30 (TpUAnATh) AHEH, YBEIOMUB
TpaXkIaHWHA O MPOJJIEHUH CPOKA PACCMOTPEHUS 0OpaIleHusl.



1.3.8. Ilpy KOHCYJBTUPOBAHMU IO Tele(OHy COTPYAHUKH YIPABICHHS B
COOTBETCTBUHM C TIOCTYIHUBIIMM 3aIpOCOM IPEIOCTaBISAIOT B BEXKIUBOM
(KoppekTHOH) (opMe HeoOXOAUMYH0 HH(GOPMAIMIO B pPAaMKaX IOCTYIIHBIIETO
BOITpoca.

OtBeT Ha Tene(OHHBIA 3BOHOK TAKXKe JOIDKEH COIEPKaTh MH(MOPMAIHIO O
(bamunuy, ¥MMeHH, OTYeCTBE U JODKHOCTH COTPYIHHKA, IIPHHSBIIETO
Tesie)OHHBINA 3BOHOK.

1.3.9. Ilpu HeoOXOAMMOCTH TIPOBEPKH IPEACTABIECHHON 3asBHUTEIEM
HH(pOpPMAIlUK COTPYAHHMK Ha3Ha4yaeT Apyroe yqoOHOE Iyl 3asBUTENs BpeMs s
KOHCYJIbTAllUH, C YUETOM TMOKETaHUH 3asiBUTEIIS.

Ecnu i oAroToBKM oTBeTa TpeOyeTcsl NOMONHUTENbHAS HH(GOPMALUs OT
3asBUTENSL, COTPYNHHUK TMpEIaraeT 3asBHTENI0 HalpaBUTh B AIMHHUCTPALUIO
OMCbMEHHOE OOpalleHue, OTBET Ha KOTOPOE IIPEAOCTaBISeTcss B MHUCHMEHHOM
bopme.

I1. Cranpapr npegocTaBieHNs] MyHUIAIATBHOMN yCITyTH

2.1. HanmenoBanve MyHuMIunaneHOU ycnyru: «IlpenocTasienue B apeHIy
UMYIIEeCTBA MyHHUIIUITAILHON Ka3HbI O€3 IPOBEJCHUS TOPIOBY.

2.2. MynununanpHas yciyra IpeIoCTaBIsIeTCs AJIMUHACTpAIel (nanee —

Opras, OKa3bIBAIOIIU N YCIIYTY). CTpyKTypHBIM [IOApAa3AeIeHUEM
AznMuHHCTpanK, 00eCcreunBaloNUM IPeJOCTaBIeHIE MyHUIUIANBHON YCIYTH,
ABJISIETCS] yIIPaBJIeHUE.
IIpemocraBienne MyHUIUNANbHOW yciayrum Ha Gaze M®Il. B stom ciyuae
3as8BUTEJIb MPENCTABISET 3asBIEHHE M HEOOXOAWMBIC IS IPeHIOoCTaBIIEHUS
MyHULUIIATBHON YCIIyIW JOKYMEHTBl U IIOJNy4YaeT pe3yJbTaT IPeNOCTaBICHHS
MYHULHUITAIBHOH yciryry B opuce dpunrana MOL] B COOTBETCTBUM C PErITaMEeHTOM
paboter MOILI. Oneparop M®IL], mony4uB mpeacTaBIeHHbIH 3asBUTENEM MaKeT
JAOKYMEHTOB, PETUCTPUPYET JOKYMEHTEI B YCTAHOBJIEHHOM IOPSIIKE U Pa3MeIaer
B ()OpME DJIEKTPOHHBIX KONHH B aBTOMATH3UPOBAHHOM MH(MOPMAIMOHHON
cucreme «LIITY». JlaHHble NOKYMEHTBI HANpPaBISIOTCS JUIS pPACCMOTPEHHS
COTpyIHUKAM AJMHMHHCTPALUH, OTBETCTBEHHBIM 3a PETMCTPALMIO MOCTYIHBIINX
nokymentoB B HMC MAMC. 3aperucrtpupoBaHHBIM [akeT OpPHIMHAJIOB
AOKYMEHTOB TiepegaeTcs B AIMUHHCTpALUIO Kypbepom M®IL] B mnopsixe,
ONpeZeIeHHOM cornamenneM Mexay MOL[ u  Anmuauctpanueit. Ilocie
NPUHATAS AIMUHHACTpAaLedl pelIeHWs O MPeIOCTaBICHUH MyHHULIUNAIBHON
YCIYTH pe3yJbTaT NPENOCTaBIeHHS MYHHMLWIIAJbHOM YCIYyTHd HaNpaBisIeTcs B
MOII g5 BeIIaYM 3asIBUTEIIIO.

3asBieHMe Ha IIPENOCTAaBICHHE MYHHIMIAIBHON ycoyrd B (opme
3JICKTPOHHOTO JOKYMEHTa M JOKYMEHTBI, HEOOXOAMMEIE IS IPENOCTaBICHHUS
MyHHLHUIAIBHON  yCIyrd  (CKaH-KOIMH), MOTYT OBITh HaIpaBleHbl B
aJMUHHUCTpANMIO Yepe3 EQuHBIA mopTan B ciIy4ae, eClii 3asBUTENb UMEET JOCTYII
K «J/lmynomy xabumnery» Ha Enmnom mnoprame. Hampasienue 3asBieHUs o
HeOOXOJUMBIX JOKYMEHTOB OCYILNECTBISETCS 3asBUTEIEM B COOTBETCTBHH C
MHCTPYKIUSIMH, pasMellleHHbIMU Ha EnnHOM nopTaie.

[lpenocraBnenre  MyHUIWIANBHOM  yCIyrd  C  KCIIONBb30BaHHEM
YHHUBEPCAIIbHOM 3JIEKTPOHHOM KapThl BO3MOXKHO B CIIy4ae HaJTUYMsl JAHHOK KapTh
y 3asIBUTEISI ¥ B CJTydae IMPEJOCTaBIeHU MyHULIUNIATIBHON yCayrn dyepe3 Eaunenii
noprai. YHUBEpcalbHas 3JEKTPOHHAs KapTa HUCIIOJB3YeTCs IS yIOCTOBEPEHHUS



IpaB IOJb30BATENs Ha IOJIy4YeHHE MYHUIUNATBHON YCIYrH, B TOM YHCIE IS
COBEpLICHHUSI B Cllydasx, NPeLyCMOTPEHHBIX 3aKOHOIATEILCTBOM PoccHifckoit
Oenepanyy, OPUIMIECKH 3HAYUMBIX JIEHCTBUI B 3J€KTPOHHOM dopwme.

Onepatopsr M®IL[ ocymecTBISIIOT MpHEM, PErHCTpaluio, 06paboTKy
3asBJICHUH W JIOKyMEHTOB, HEOOXOAUMBIX AJISI IPEIOCTABICHHS MYHHUIUIIAILHON
YCIyIH, W Iepenady MaHHBIX JOKYMEHTOB B HWH(GOPMAI[HOHHEIE CHCTEMEI,
UCTIONB3yeMbIC U IPEIOCTaBIEHUs YCIYrd, a TakKe IOJIydeHHe OT OpraHa
pe3ynbTaTa IPeJOCTABICHUS YCIYTH s NadbHEHIIeH BbIaauy 3assBUTENO.

2.3. OnuncaHue pesyiabpTaTa MPeIoCTaBICHUS YCIyTH:

1) npu IpHUHATHN peLIeHHs O NMPENOCTaBICHUH MYHHUIMIIAILHOM YCIyru —
ZIOTOBOP apeHIbl MyHHUIUITIATFHOTO UMYIIECTBA,;

2) Tpy NPHHATHU pelIeHus o0 OTKase B MPeNOCTaBIEHUH MyHHUIMIAILHON
YCIYTH — yBeIOMIICHHE 00 OTKa3e B IPEeOCTABICHHY MYHHUIUIIAIBLHOMN YCIIyTH.

2.4. Cpox mnpenmocrasineHust yciayru - 30 (Tpuanars) KajgeHAapHbIX JHEH co
OHS PErucTpaluy  HaulexamuMm o0pa3oM  o(GOpMJIEHHOTO 3asBIEHHUS O
NPeOCTaBICHHH MYHHUIUIAILHON YCIYrd U B MOJIHOM OOBEME IPHIAraeMBIX K
HEMY JOKYMEHTOB (II0 HEOOXOIUMOCTH), COOTBETCTBYIOIIUX TPeOOBAHUSAM
3aKoHoxmarenbeTBa Poccuiickoit @eneparuu

Cpox HampaBjeHHMs yBeIOMJICHHS 00 OTKase B IpeJOCTaBIeHHU
MYHHIUITAJLHON YCIyTu — 2 (Z1Ba) pabodmXx JHS.

Cpox BbIIa4YM JOKYMEHTOB, SBISIOIIMXCS PE3YIbTATOM IIPENOCTABICHHS
yeayru — 30 (Tpuanarh) KaleHAapHBIX THE.

2.5. llpenmocraBneHne MyHUIWIIAIBHOW YCIYIM  OCYILECTBISETCS B
COOTBETCTBUHU C:

-Koncrutynuedr  Poccmiickoi ~ @eneparuu  (IpuHATa  BCEHAPOTHBIM
ronocoBanueM 12.12.1993);

-Hanoroseim  konmexcom  Poccuiickoit  ®epmeparyiv, 49acThio BTOPOM
(Cobpanue 3akoHomaTenbcTBa Poccuiickoit ®emeparum, Ne 32, 07.08.2000,
c1.3340, «Poccuiickasg rasera», No 153-154, 10.08.2000, ITapnameHTckas
razera Ne 151-152, 10.08.2000, Benomoctu ®exnepanpraoro Cobpanus PD, Ne 25,
25.09.2000);

- I'paxxmanckum komexkcoM Poccuiickoit ®@enepanuu (dacTh mepsas) oOT
30.11.1994 Ne 51-®3 (Cobpanue 3akonomatenscTBa PD, 05.12.1994, Ne 32, cr.
3301, "Poccwmiickas razera", Ne 238-239, 08.12.1994);

- I'paxpanckum komexcoM Poccuiickoit ®@enpeparum (4acts Bropast)" oOT
26.01.1996 Ne 14-@3 (Cobpanue 3akoHomarensbctsa P®, 29.01.1996, N 5, cr.
410, "Poccmiickas razera", N 23, 06.02.1996, N 24, 07.02.1996, N 25,
08.02.1996, N 27, 10.02.1996);

- 3akoHoM P® ot 27.04.1993 N 4866-1 «O6 o6xanoBaHuu B Cy[ AeicTBHI
U peUIeHWH, HapylIaloIluxX ImpaBa M cBoOomgsl rpaxknman» («Cobpanue
3akoHomarenbeTBa PDy», 18.11.2002, Ne 46, cT. 4532);

- @enepansubiM 3aKk0HOM 0T 06.10.2003 Ne 131-D3 «O6 06muUX MpUHLUNAX
OpTraHM3allMd  MECTHOro camoympaBineHuss B Poccuiickoit  ®Denmeparimm»
(«Poccuiickas razeray, 2003, Ne 202);

- @epnepanbHbiM - 3akoHOM 0T  02.05.2006 Ne  59-®3 «O mopsgke
paccMoTpenus obpamenuit rpaxnan Poccuiickoit ®@enpepanum» («Poccuiickas
razeta», N 95, 05.05.2006);



- @egepanbHBIM  3aKOHOM 0T 26.07.2006 N 135-®3 «O 3amure
KOHKypeHIun» («Poccmifckast raseran, Ne 162, 27.07.2006, Cobpanue
3aKkoHonaTenbcTBa PD, 31.07.2006, Ne 31 (1 w.), cr. 3434, «IlapnamenTckas
razetay, Ne 126-127, 03.08.2006);

- ®enepanbHbiM 3aK0HOM 0T 27.07.2010 Ne 210-®3 «O6 OpraHu3aluu
NIPEOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHMIHIAIBHBIX ycuyr» («Poccuiickas
razera», No 168, 30.07.2010, Cob6panue 3aKoHOmATENbCTBA PoccHilckoii
®epnepanuu, Ne 31, 02.08.2010, ct.4179, [Tapnamentckas raszera, CrnenuaibHbIH
BhIITyCcK, 03.08.2010);

- @®enepanbHbIM 3akoHOM oT 06.04.2011 Ne 63-®3 «06 BIIEKTPOHHOU
noamucu» («Poccuiickas razera», Ne 75, 08.04.201 D),

- llocranoenenmem IlpaButenscTBa  Poccumiickoi Qenepanyt = OT
08.09.2010 Ne 697 «O enuHOM cHcTEME MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3auMoercTBUs (CoOpaHue 3aK0HOaTeNnbCTBa Poccriickoit @epneparuu, Ne 38,
20.09.2010, ct.4823);

- YcraBoMm ropoma O6u HoBocuGHpcekoil 0671acTH, IPHHSTHIN pelIeHneM
nepBoro coseiBa CoBera nemyTatoB ropoga O6ur Hosocubupckoii obmactu ot
18.12.2002r. Nel.

2.6. IlepeyeHb IOKYMEHTOB, HEOOXOAHUMBIX  JJIs MIPeI0CTaBIeHUS
MYHUIIUIIAJIBHON YCIYTH.

Ilo BBIOOpY 3asBUTENS 3asBlieHHe O NPENOCTABICHUN MYHHIUIIAILHON
YCIyrd W INpHIaraeMble K HEMy JOKYMEHTHI IPEACTABISIOTCS OIHHUM H3
CIEYIOIIUX CIIOCOOOB:

-HETIOCPEJICTBEHHO B AJIMUHUCTPAIMIO B OYMa)KHOM BHJIE;

-HaNpPaBIIIOTCS 3aKa3HBIM IOYTOBBIM OTIPABICHUEM C YBEIOMIIEHHEM O
BpYI€HHUH, B 5TOM CJIy4ae HANPABJIAIOTCS KOIMH JOKYMEHTOB, BEDHOCTH KOTOPHIX
3aCBUACTCIICTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM IIOPSAKE; IOTHHHUKH
JOKYMEHTOB HE HaIlpaBIISIOTCS;

-B (OopMe 3JIEKTPOHHOIO 3alpoca HA OKA3aHHE MYHHUIUIIAIBHOW YCIyTH
WIA B CKaHUPOBAHHOH ¢opMe, a Takke HEOOXOIWMBIA IIaKeT TOKYMEHTOB
(IlepBUYHBIE MU SIEKTPOHHBIE KOIIMU JOKYMEHTOB, COCTARIEHHBIE Ha OYMaXKHBIX
HOCHTEJISIX) B 3JIEKTPOHHOH (opMe (B cKaHMpOBaHHON dopme) HaIlpaBIsIeTCs C
HCTI0NB30BaHKeM EnuHOro noprana mu6o peruoHat-HOro mopraia.

2.6.1. Ilna mosy4eHWs MyHHLHITATLHON YCIyrd B OpraH, OKa3bIBAIOIIUH
YCIIyTy, 3asBUTENIEM MPEAOCTABIIAIOTCS CIEAYIONIHE JOKYMEHTHL:

-3asBJICHHE 00 OKa3aHMM MYHHIUMAIBHOM yCITYTH, COrTACHO MIPUJIOKEHUTO
Ne I ¥ mamHOMY agMHHHCTPaTHBHOMY perjlaMeHTy;

- KOIMSL TOKYMEHTa, IOATBEPXKAAMOIIETO IOJHOMOYUS PyKOBOJUTENS (MIs
IOPUAUYECKOTO JINIIA);

- CIIpaBKa O HAJIMYHMHU PACYCTHOIO CYeTa B OaHKe M OTCYTCTBHHU TPEOOBAHMUIT K
HEMY;

- JUIS 3asIBUTEINEH - CyOBeKTOB Maloro M CpemHero IpeAIPUHUMATEILCTBA -
KOImus ycraBa (C YYETOM IIOCIEIHUX U3MEHEHH), 3aBepeHHas IeYaThio
3aABUTENS (C yKasaHMEM [1aThl 3aBEPEHHs), U OOINECTB C OTpaHUYEHHOM
OTBETCTBEHHOCTBIO - CITUCOK YYaCTHUKOB OOIIECTBA, s 3aKPhITOTO 1 OTKPBITOTO
AKIIMOHEPHBIX OOIIECTB - BBINKICKA U3 peecTpa aKIIMOHEPOB;

- VIS 3asIBUTENEH - CYOBEKTOB MAanoro U CpefHero IIpeIIPUHUMATENHCTBA -
TOKYMCHTBI, ~INOATBEPXKAAIOIME CTATyC CyOBeKTa Majoro M  CpegHero



NpeAnpruHUMaTenbecTBa  (cmpaBka "®opma N IIM" (mis  obmecTBa
OTPaHMYCHHOM  OTBETCTBEHHOCTBIO, 3aKPHITOTO  aKIMOHEPHOTO OOIIECTBa,
OTKPBITOrO aKIMOHEPHOro o0IIeCTBa), yTBEepIKIEeHHas MNpHKa3oM Poccrara oT
20.07.2010 N 256 "OG yTBepKIEHHH CTATHCTHYECKOTO HHCTPYMEHTAPHUS JIJIsI
OpraHM3aluK (elepalbHOTO CTATHCTHYECKOTO HAGIIFOAEHUS 33 YHCIEHHOCTHIO U
OIIATOH Tpy/a pabOTHHUKOB"), 3a MPEIIIECTBYIOIIHI TO.

B cioywae ecmum  JOKyMEHTHI IOf@aeT IpPEJCTABUTENs  3asBUTENS
JOTIOJIHUTEIIBHO MPEIOCTABIISIOTCS

- IOKYMEHT, yOCTOBEPSIOIIMIA JTUIHOCTE NPEACTABUTENS 3asBUTENS (KOMUSI
U OpMTHHAJI U1l CTUYCHUS );

- HaeXkKaluM  00pa3oM  O(QOPMIIEHHBIH JJOKYMEHT, II0ATBEPIKNAOLIIHIA
MOJTHOMOYHSI IIPEJICTABUTENS (KOITHS).

2.6.2. JlokymeHTel M uHGbOpPMALHs, 3ampalidBaeMble, B TOM YHCIE B
JNEKTPOHHOM (opMe Mo KaHanmaM MEXBEJOMCTBEHHOTO B3aHMOJIEHCTBHS,
HaXOIUIINECs] B PAacCIOPSIKEHHU OPraHOB TOCYJApCTBEHHOW BIIACTH, OPTaHOB
MECTHOTO ~ CaMOYNpPaBJIeHUs, JUOO MOJBEJOMCTBEHHBIX TOCYHAPCTBEHHBIM
OpraHaM MJId OpraHaM MECTHOI'O CaMOyTIpaBIeH s OpraHNU3all|ii, y4aCTBYIOMINX B
IPCNOCTaBICHUH MYHUIMNATNBHON YCIyTH, HO KOTODEIE 3asBUTENh MOMKET
CaMOCTOSITENIBHO MPEICTABUTD:

- KOIMsA CBHUJICTEIBbCTBA (CBEIEHUS) O BHECEHMH 3allCH B EauHbIi
FOCYNAapCTBEHHBIA ~ PEeCTp  IOPMAMYECKMX  JHL WIH  MHIABHIYaIbHBIX
[IpealpUHUMAaTEINEl;

- KOMHs CBHUJIETENBCTBA (CBENEHMS) O IIOCTAHOBKE HA YYeT B HAJOTOBOM
oprasxe.

2.6.3. 3amperaercs TpebOBATh OT 3aSTBUTEIIS

NpPEICTaBICHUS JOKYMEHTOB W HH(OPMAllMH WIH OCYIIECTBICHUS
NCHCTBUH, MpPEeICTABIEHNE MM OCYILECTBIEHHE KOTODBIX He IIPELYCMOTPEHO
HOPMAaTUBHBIMU ~ IPaBOBBIMH  aKTaMH,  PETYJUPYIOIIMMH  OTHOIICHHS,
BO3HHKAIOIIKE B CBA3M C IPEAOCTABIIEHAEM MyHHIUIATEHON YCITYTH;

IPETOCTABICHUSA NOKYMEHTOB U MH(OPMAINU, KOTOPLIE B COOTBETCTBHH C
HOPMaTHBHBIMU IPABOBEIMH akTamu Poccuiickolt Depepanuu, HOpMaTHBHBIMH
IPaBOBBIMU aKTaMH CyObekToB Poccuiickoit @enepanuu U MyHULHUIATLHBIME
NIpaBOBBIMU AaKTAMH HaXOJATCS B DACIOPsIKEHHH TOCYIApCTBEHHBIX OPraHOB,
OpraHoB ~ MECTHOIO  caMmoympaBileHus U (WIH)  ITOABEJOMCTBEHHBIX
FOCyIapCTBEHHBIM OpraHaM U OpraHaM MECTHOI'O CaMOYIIPaBJIEHUs] OpraHU3aLuii,
Y4acTBYIOIINX B INPENOCTABICHUM YCIYIH, 3a HCKIOYEHHEM IOKYMEHTOB,
YKa3aHHBIX B IYHKTE 2.6.1. HaCTOAIIET0 aIMUHUCTPATUBHOIO PErTaMeHTa.

2.6.4. Yciyru, KOTOpEIE SBISIIOTCS HEOOXOMUMBIMU M OGS3aTENbHBIME JIJIs
NPEAOCTABICHHU MYHUIUIIATBHON YCIYT'H, IOOKYMEHTBI, HEOOXOIUMBIE IS
TNIOTyICHUST AHHBIX YCNYT, a TAKKe JIOKYMEHTHI, IIONy9YaeMble B pPe3yibTaTe
OKa3aHMsI TAaHHBIX YCIIYT, KOTOPbIE MPEIOCTABIISIOTCS 3aSBUTEIIEM:

- CIIpaBKa O HAJIMYHMHU PACYETHOI'O CYeTa B OaHKE M OTCYTCTBHU TPeOOBAHMUIT K
HEMY,

- AU 3aABUTENCH - CyOBEKTOB MaloTo U CPEIHEro MpeApHHIMATENLCTBA -
AOKYMEHTEL, ~TIOATBCPXKIAIOIIME CTaTyC CyOBEKTa Maloro M  CPeJHero
npeanpuHuMaTenscTBa  (cmpaska  "®opma N IIM"  (mis  obmectBa ¢
OTPAHMYEHHOM ~ OTBETCTBEHHOCTBIO, 3aKPBITOTO  AKIMOHEPHOTO OGIIECTBa,
OTKPBITOTO AKIIMOHEPHOrO O00IIeCTBa), yTBEp)KIEHHAs NpHKa3oM Poccrara oT



20.07.2010 N 256 "O6 yTBepXHEHHH CTATHCTUYECKOTO UHCTPYMEHTApHUSA IS
OpraHU3aluy (elepaTbHOr0 CTATHCTHIECKOTO HAGNIONEHHS 33 YHCIEHHOCTRIO U
OIIATOH TPpyZAa pPaGOTHUKOB"), 3a IIPEIIECTBYOLIHIA [0

- TIO3T&XKHBIM IUIAH M IKCIUIMKAIUA ¢ OGO3HAYEHHEM IepefaBacMoro B
apeHzy HEJBH)KUMOTO UMYILECTBA, [IOAMCAHHEIE oprasusanuen,
OCYIIECTBIISIOLIEH OOCIy)KMBaHIE MYyHHIMIIAIBHOIO MMYIIECTBA, U 3asBHUTENEM
(Ka>KIBIi JTHCT).

2.6.5. Bce MOKyMEHTHI TOAAIOTCS HA PYCCKOM S3BIKE, JIMOO MOKHBI MMETh
3aBEPEHHBIN B yCTAHOBJICHHOM 3aKOHOM IOPSIIKE TIEPEBOJ HA PYCCKHUIA S3bIK.

JIOKyMEHTBI IIPEAOCTABISIOTCSA B AIMUHICTPAIHUIO UK onepatopy M®I] B
OYMasKHOM BHJIE.

2.7. OcHoBaHms JUIs OTKa3a B IPHEME JOKYMEHTOB, HEOGXOIMMBIX IS
IIpEIOCTaBICHUS MYHUIUNANBHON YCIyrH, IPEIyCMOTPEHHBIE IeHCTBYIOIINM
3aKOHOJATEIbCTBOM:

- JOKYMEHTBI IPEAOCTAaBJIEHBl JUIOM, HE HMEIOLIUM TOJHOMOYMH Ha UX
IIPENIOCTaBIEHUE B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOAATEIECTBOM;

-  HCBO3MOXHOCTb  YCTAQHOBIICHHsS  COMAEpPXKaHWs  IIPEACTABICHHBIX
JOKYMEHTOB;

- TIPEJICTaBJICHHbIC JOKYMEHTBI HCIIOIHEHBI KapaH allIoM.

2.8.  Opran, OKasBBAaOIMi yCIyry, OTKAa3blBaeT 3asSBHTENIO B
IPEOCTaBIEHUH YCIIYTH B CIydasx:

-€Cd B TIPEICTABICHHBIX MOKyMEHTaX WM WHGOPMALMU, B TOM HHCIIE
MOIyHCHHBIX IO  KaHalaM  MEXBEIOMCTBEHHOIO  B3aMMOJICHCTBHS,  He
CONCPKUTCS  CBENACHUH, HCOOXOINMMBIX JUILI OKa3aHWs yCIOyTH, JubO B
NIOJTy9€HHBIX CBEACHUSX CONEPIKUTCSI HHPOPMALs O HECOOTBETCTBHH 3asSBUTEIS
TPeOOBAHUAM U YCIOBHSIM IIPEIOCTABIIEHNS YCIIyTH,

- OTCYTCTBHSA IIPABOBBIX OCHOBAaHUM [UIS MPENOCTABICHUS 3aSBHTENIO
MYHHINIATEHOI0 MMYIIECTBa B apeH ly 6e3 IpOBeIeH s TOProB;

- OTCYTCTBUA Ha MOMEHT OOpalleHUsl 3asBUTENs MyHHIUIAIBHOTO
HMYIIECTBA, CBOOOHOTO OT MPaB TPETHUX JIHLI, KOTOPOE MOKET GBITh IEPeaHo B
apeHny;

- €CJIM B OTHOLIECHHWH YyKa3aHHOI'O B 3asBJIE€HUM MyHHIMIIATLHOTO UMYIIECTBA
IPHUHATO PEILIeHUE O IPOBEJCHUH TOPIOB;

- CCJIU B OTHOINEHWH YKa3aHHOI'O B 3asBJICHMH MyHHUIUNAIBHOIO UMYIIECTBA
IIPUHATO PEIICHHE O NMPENOCTABICHUU €ro TOCyJapCTBEHHBIM OpraHaM, OpraHam
MECTHOr0  CaMOYIPAaBIEHUS,  TOCYIAapCTBEHHBIM W MYyHHIUIAIBHBIM
YUPEXKICHUSIM;

- YKa3aHHO€ B 3as4BJICHUH MyHHUIUNAIBHOE UMYIIECTBO SBJISAETCS IPEIMETOM
JISHCTBYIOLIETO I0TOBOPA apeH Ibl, 6€3BO3ME3IHOIO MOIb30BAHMS,

-IIO/IaK 3asBUTEJIEM IIUCBMEHHOI'O 3aiBJIEHHUsI 00 OTKa3e B NPEOCTABICHHN
MYHHIIUIIAJIbHONM YCIIYTH.

2.9. OcHOBaHUA IPHOCTAHOBJICHHS IPEOCTABIEHHS YCITYTH:

- OTCYTCTBYIOT.

2.10. Yciyra okasbiBaeTcs 6ecIuiaTHO.

2.11. MaKkcuManbHBIM CPOK OXKHIAHUS 3asBUTENS B OoYepenu IpU mojade
3aABJICHUA O NIPEIOCTABJICHUU MyHHUIUIIANBHON yCIyrH - He Gostee 30 (Tpuanar)
MUHYT.



Bpemsi oxunmanus 3agBHTENs B OYEpEAM INpH IIONYYEHHH pe3yJbTara
OKa3aHus yCIyrH - He Oonee 30 (TpUAUATH) MUHYT.

B cootBercTBHE ¢ KoHuenmuel cHmkeHMsI aJIMHUHHUCTPATUBHBIX 0apbepoB U
IIOBBIIIEHUS JOCTYITHOCTH T'OCYJaPCTBEHHBIX U MYyHHUIUIIAIBHBIX ycayr Ha 201 1-
2013 romel, yTBepXkKIeHHOH pacmopspkeHueM IlpaBurenscTBa Poccuiickoit
®enepauun ot 10 mronsa 2011 roma Ne 1021-p, Bpemsl OXKuIaHUS 3asBUTENS B
OYepeu JOJDKHO OBITh cokpareHo k 2014 roay mo 15 (mATHaIUATH) MUAHYT.

2.12. Peructpauys 3asBIeHHs O NIPEIOCTABICHHN MyHHUIUITATBHON YCIyTU U
IIPHJIaraeMbIX K HEMY JOKYMEHTOB OCYIIECTBIISIETCS:

-TIPH TOJIa4Ye HEMOCPEACTBEHHO B OyMa)XHOM BHIE — B MOMEHT IIpHEMa
JOKYMEHTOB;

-IpM  HAIpaBICHHM 3asBJIEHUs U JIOKYMEHTOB 3aKa3HBIM II0YTOBBIM
OTIIPABJIEHUEM C YBEIOMIIEHUEM O BPYYEHUM — B ICHD MOJIyUEHHUS [TUCHMA;

-IpYM  HaIPaBJICHWW OJJIEKTPOHHOIO 3arpoca Ha OKa3aHWe YCIyTd C
ucronb3oBanreM EjuHOro moprana nu00 peruoHanNbHOrO Imoprajla — B J€Hb
IIOJIy4Y€HHUS 3a1poca.

2.13. IlpueM 3asBUTENECH OCYIIECTBISETCS B CIENHUATIBHO BBLICICHHBIX IS
3TUX LieJIeH TIOMEIIEHHX (IIPUCYTCTBEHHBIX MECTaxX ), KOTOPBIE BKIIFOYAIOT B ceOsI
MeCTa I OXKHIAHMS, M IOJlydeHHs MHQOPMALMU, 3aIOJHEHUS HEOOXOIUMBIX
TOKYMEHTOB, IIpHeMa 3asiBUTeNIel U KOTOPEIE:

-COOTBETCTBYIOT CaHUTAPHO-3IUIEMHUOJIOTHTYECKIM IpaBUjIaM u
HOpMaTHBaM, a TaK)Ke IPaBUiIaM IIPOTUBOIOKAPHOM O€30aCHOCTH;

-000pyI0BaHbl JOCTYIMHBIME MeCTaMK OOIIEro I0JIb30BaHus (TyaneTaMu) U
CHCTEMOW KOHIUIIMOHMPOBAHMS BO3LyXa MO0 BEHTHUIISITOPAMH.

Bxox B momelnienus H0/oKeH OBITH 00OpPYAOBaH MAHIyCAMU U IapaneTaMH
I OecnpenaTCTBEHHOIO NOCTYMa JIMI ¢ OIPAaHWYEHHBIMH CIIOCOOHOCTSIMHU
3I0POBBS, HCIOJIBL3YIOIIUX KpPEC/a-KOJSCKH, TakKXe HOJDKEH OBITh o0ecredeH
OecrnpenaTcTBEHHBIN JOCTYI HHBATHIOB C COOAKaAMK-TIPOBOIHUKAMH.

IIpucyTcTBEHHBIE MecTa 00OPYIYIOTCS:

- CTeHJaMH¥ ¢ HH(pOpMaLuel AJst 3asBuTene 06 yeiyre;

- BBIBECKaMH C HaWMMEHOBAaHHMEM IIOMELICHUN y BXOZa B KaXIoe Wu3
IIOMEILCHUH;

- CpeICTBaMHU OKa3aHUs NEPBON METUITMHCKOMN ITOMOIIIH.

TpeboBanus x MecTaM JJIs OXKHIAHUS:

- MecTa JUIsl OKUIaHUSA TOJDKHEI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSIM
JUUISL 3asIBUTENIEH;

- MecTa ISl OKUIaHWS B OYEPeH JOJDKHBI OBITh O0OPYIOBAaHBI CTYIBIMU
(KpecenbHBIMU CEKIWAMH) W (WIM) CKaMbsIMH. KOJMYECTBO MeCT OXHMIAHWS
OIpEENAETCs, UCXONd U3 (aKTUUECKOW HAarpy3KH M BO3MOXHOCTEM mJIS HX
pasMeIleHUs B 3TaHUH, HO HE MEHee 2 MeCT Ha Ka)kJIOTo CIEeLUAINCTa, BEIYIIEro
IpUeM;

- MeCTa JJIst OKUJAaHMS JOJKHBI HAXOJUTHCS B XOJIIE MJIM MHOM CIIELHAIBHO
IIPUCIIOCOOJIEHHOM TTOMEITIEHHH.

Jist cosmanus KOMGOPTHBIX YCIOBHIl OXUIAHUS HA CTONAX (CTOMKAxX) Mis
MHAChbMa Pa3sMELIAIOTCS Ta3eThl, JKypHAJbl, Ne4aTHas MOPOXYKUUs (OGPOIIOpEL
OYKJIETBI) 110 BOIIPOCAM TIPeJOCTABICHHUS MYHUIMITANIBHOMN YCTyTH.

Mecta 1 HHGOPMUpPOBaHUS, IpeAHA3HAYEHHBIE U1 O3HAKOMIICHHUS
3asiBUTENIEH ¢ MH(QOPMAILIMOHHBIMU MaTepHaIaMy, 060pYLyIOTCA:



- BU3YaJIbHOI TEKCTOBOM uHpopMaIuel, pasmeraemoii Ha
MH(POPMAIIHOHHBIX CTEHNAX, OOHOBISIEMON 110 MEpe U3MEHEHHS AEHUCTBYIOLIErO
3aKOHOZATENIBCTBA, PETYIHUPYIOLIEro NPENOCTABIEHHE MyHHLIUIANBHON YCIIyTH, U
U3MEHCHUS CIPAaBOYHBIX CBEIEHUIL;

- CTYIbIMM M CTOJaMH (CTOMKaMH) ISl BO3MOXKHOCTH odopmIteHH S
JOKYMEHTOB.

HupopManmoHHbIe CTEHIBI, CTOJIbI (cTolikM) pasMernaroTcs B MeECTax,
obecIeunBarOIX CBOGOIHBIH JOCTYII K HHM.

Mecra mns odopmitenus noxymeHTOB 00OpYIYIOTCSI CTYJBSIMH, CTOJaMH
(cTolikamu) U obecrieunBaroTCs 0OGpa3sLAMH 3aIOJHEHHUS! JIOKYMEHTOB, B TOM
YHUCJIe€ MUCbMEHHBIMU MMPUHAIEKHOCTSIMH.

TpeboBanus k MectaM npuema 3asBUTENEN

Boizensiiores  crenuaneHble  OMeIEHHS IS npHeMa 3asBUTENEd -
KaOWHETHI IS preMa 3asBUTEEl 000pPYTyIOTCS BEIBECKAMH C YKA3aHUEM:

- HOMepa KaOuHeTa;

- aMuIMHM, IMEHH, OTYECTBA U JOJKHOCTH CIIELUAJTUCTA;

- BPEMEHHU IlepephIBa Ha o0e].

Pabouee mecTo chenuanucra I0KHO ObITH 000pYyIOBaHO IMEPCOHATBHBIM
KOMITBIOTEPOM C MEYATAIOLINM YCTPOWCTBOM.

CrienuanucTel  06eceunBalOTCsT  IMYHBIMH = H (MM)  HACTONBHBIMHA
HJIEHTU(UKAITMOHHBIMU KapTOIKAMH,

Mecra s mpuema 3asiBuTeneit oGopymyroTcs CTYJIBSIMHU MU CTOJIAMH IS
BO3MOXHOCTH O(DOPMIICHHS JJOKYMEHTOB.

B nemix oGecreuenus KoHOUIEHIMAIBHOCTH CBeICHHI OJHOBpPEMEHHOE
KOHCYJTbTUPOBaHUEC W (WIM) IIpueM IBYX M G6ojlee IOCeTHTeNel OJTHUM
CIICIINAaIMCTOM He JTOIyCKaeTCs.

Tpebosanus k odopmiennio Bxona B 31aHwe.

Bxox B 3mamme oGopymyercs BBIBECKOM, COIepIXKaIlel  CIeAYOIIyIO
UH(pOPMALIHIO:

- HAMMEHOBAHHE 1 MECTO HaXOXXICHHS OPraHa OKa3bIBAOIIErO YCIIyTy;

- pexXuM paboTsI;

- Tesie()OHHBIM HOMEp /ISl CIIPABOK.

2.14. TlokasaremsiMu  JOCTYIIHOCTM M  KauecTBa IIPEOCTaBIICHUS
MYHWUITUIAILHON YCITYTH SIBIISIFOTCS

BOSMOXHOCTD IIOJIy4€HHUs 3asBUTENEM CBEJICHMH O XOJ€e PacCMOTPEHHS
SaABIICHUA O  MPENOCTaBICHUM MYHMUMIIANBHOW YCOYTH C  [OMOIIBIO
HH(QOPMALMOHHBIX  PECcypcoB AZMUHHCTpallUM B MH(OPMALMOHHO-
TENCKOMMY HUKAaMOHHOH cetn «MHTepHeT», EnuHOro moprana u pernoHanbsHOro
noprana;

IIpENIOCTABICHUE 3a4BUTENI0 HH()OPMALMH O CPOKAaX IpeIoCTaBlIeHHUs
MYHUITUIIAJIEHON yCIIyTH;

TICHICXO/IHas NOCTYIHOCTh OT OCTAHOBOK OOIIECTBEHHOrO TPAHCIOPTA IO
3MaHHUsA, B KOTOPOM OKa3bIBACTCS yCIIyTa;

HaJIMIMe TIONTHOM U MOHATHOH MH(OpMAamMU O Mecrax, MOPSAZIKE U CPOKax
TPENOCTABICHUA MyHHLIMIATILHOR yCIyrd Ha MHQOPMAIMOHHEIX CTEHIAX, B
MH()OPMALOHHBIX pecypcax Anvunuctpanun, Ha Enunom noprane, B cpelcTBax
MacCoBOH HH(OPMAaIUH, [PeIOCTaBNeHHe YKA3aHHOI MH(OpMaIHH 110 TetedoHy
MYHULUNANBHBIMHA CITYKAIUMU;



BOSMOXHOCTb TIOJAYU 3asBI€HHUS O IPeNoCTaBICHHH MYHHIUIATEHON
YCIYTH B SJICKTPOHHOM BHUJE C MOMOIIbI0 Eamuoro TopTajla ¥ peruoHaIbHOro
rmopTana;

Haluyhe HeoOXOOMMOrO M JOCTATOYHOrO KOJTHYECTBA CITELIHaINCTOB, a
TaKXKe IIOMEILCHWH, B KOTOPBIX OCYILECTBISETCS NpUEM JOOKYMEHTOB OT
3ajBUTeNeH (WX IpexcraBuTeneif), B IeNaX COOTIONCHNST yCTAHOBIEHHBIX
AJIMAHHCTPATHBHBIM perTaMeHTOM CPOKOB IPENOCTaBIEHUS MYHULUIIAIHHOMI
YCIIYyTH,

OTCYTCTBHE  OOOCHOBAaHHBIX  JXalob Ha  JeHCTBHUS (Ge3nelicTBus)
CIICIMAIMCTOB, MX HEKOPPEKTHOE, HEBHHMATENLHOE OTHOIIEHHE K 3asBHTEIISM
(ux mpencraBUTENsIM).

2.15. TlpemocraBneHne MyHHIHUIIANBLHOIN YCIYrd C HCHOJB30BAHUEM
YHUBEPCATBHON SJIEKTPOHHOMW KapThl BO3MOkHO ¢ 01.01.2013 roga B ciiy4ae
HaJIM4YUsl JNaHHOM KapThl y 3asgBUTENS U B Clydae IIpeJOCTaBIIEHUS
TOCYAapCTBEeHHON YCIIyru 4epe3 Enunbii TIopTaj MO0 PeruoHaNbHBIA HOpTAJL.
YHuBepcanbHasi 31eKTpOHHAs KapTa HCIOJB3yeTCs IJIsl yHOCTOBEPEHHs MpaB
TIOTB30BATE]IA Ha IMOJyYEHHE MYHHLUIATBHOM YCIyTH, B TOM YHCIe Inie:|
COBCPIICHNA B Cly4asdx, NPEIyCMOTPEHHBIX 3aKOHONATENHLCTBOM Poccuiickoil
Denepanuu, FOPUIUIECKH 3HAYAMbIX JEeUCTBUN B 3JIEKTPOHHOU (hopme.

III. Cocras, nocienoBareasHoCTH 1 CPOKH BBINOJIHEHHS
AAMHHHCTPATHBHBIX NPOUENYD, TPeOOBAHMS K NOPAAKY HX BbINOJIHEHHSI

3.1.  TlpenocraBieHme MyHHIUTATLHOIN YCIYTH BKJIIOYaeT B cebs
CIIeIYFOLIMEe aIMHHUCTPATUBHBIE IPOLEILYPBI:

3.1.1. IIpuem noKyMeHTOB;

3. 1.2, Hcrpebosanue JOKYMEHTOB (cBemeHuin) B paMkax
MEXBEJIOMCTBEHHOI'O B3aMMOIEHCTBYS.

3.1.3. PaccMOTpeHue TOKYMEHTOB;

3.1.4. Ilpunsitre pemenus;

3.1.5. Belnaua pesynsrata okazanus MYHUITUIAIBHON YCIyTH;

3.2. BioK-cXeMa HpeoCTaBIeHns MyHUIUNATBHON YCIYTd NPUBOJIUTCS B
Hpunoxenun Ne 2 x nanaOMYy aIMHHUCTPATUBHOMY perjlaMeHTy.

3.3. OcHoBanmeM s Hayaja aIMUHUCTPATUBHOW IIPOLEAYpPHl HpUeMa
AOKYMEHTOB ABJIACTCS MOCTYIUICHHWE 3asABIEHHS M JOKYMEHTOB, HEOOXOIMMBIX
JULA IIPEIOCTABIICHUS MyHULIUIATLHON YCIYTH B KAHIEISPUIO AIMHHUCTPALIH.

3.3.1. lns momydeHus yCayry 3asBUTENb NIPEeNCTaBJISAET B MPUEMHBIE THU B
TMOPANKE JKUBOH OYepeId B KAHUENSPHIO AJIMUHUCTPALMH 3asBICHHE U
JIOKYMEHTbI, HEOOXOAMMBIE JUIs IIPEJOCTABNEHHS MYHUIUTIATBHOM YCIIYTH, WIH
HaIpaBJISETCA 3aKa3HBIM IIOYTOBBIM OTIIPABICHWEM B AZIMUAHUCTpauoo ¢
YBENIOMJICHHEM O BPYHYEHHUH, JI0O MOJAET 3asiBIICHUE U JOKYMEHTHI Yyepe3 CepBHC
«JInanbii kabureT» Ha EaunoM mopraie nmu6o PETHOHAIBEHOM TIOpTaJIe.

Crienuanict kaHuemspuy B XoJ1e IpreMa JOKYMEHTOB:

- YCTaHaBIIUBAET NIPEMET O0pPaIeHNUS;

- YCTaHABIIMBACT JINYHOCTE U MOJIHOMOYMS IIPEACTABUTENS 3asIBUTEIS IIyTeM
O3HAKOMJICHHA C OpUTMHAIIOM JOKYMEHTa, YIOCTOBEPSIOLIEro JUYHOCTH, U
AOBEPEHHOCTBIO (NP JIMYHOM OODAILeHHM 3asBUTENsS WIH ero 3aKOHHOTO
IIPEICTaBUTENS );



- IPOBEPSAET NPECTaBIEHHbIE JOKYMEHTHI:

AOKYMEHTBI B YCTaHOBJICHHBIX 3aKOHOAATENBCTBOM CIy4asx HOTAPUAIBHO
YAOCTOBEPEHRI, CKPEIIICHBI [IEYATSMH, UMEIOT HaJIe)Xallie MOANUCH CTOPOH HITH
OIPEAETEHHBIX 3aKOHOJATENECTBOM JTOKHOCTHBIX JIHIL,

GamMunnu, wuWMeHa ©  oTyecTBa NPEACTaBUTENsl  3asdBUTENs, ajpeca
PErUCTPaIMi HAIIUCAHBI OJHOCTHIO;

B JIOKYMCHTaxX HET IOAYUCTOK, IPHUIIUCOK, 3aYePKHYTBIX CJIOB WM HHBIX
HEOTOBOPEHHBIX UCTIPABIIEHMIA;

AOKYMEHTBI HE HMEIOT CEPLE3HBIX MOBPEXKIEHUH, HalWYMe KOTOPBIX He
TIO3BOJIIET OJHO3HAYHO MCTOJNKOBATh UX COAEPKAHUE.

- TPHUHMMaeT IOKYMEHTBl M BBIAAET 3aiBUTENIO OIKMCh IIOJNYYEHHBIX
JOKYMEHTOB.

3.3.2. CnenmanucT KaHUEISpUH PETUCTPUPYET 3asiBJIEHHE B HCIIONB3YEMOM
MYHHIMIATBHON HHYOPMALMOHHOM crCTeMe (nasee — cucrema) .

B cnydae npenctaBneHns 3asBieHHs M JOKYMEHTOB, HEOGXOTHMBIX JUTSL
IIPENOCTABICHUS  MyHWULUIIATBHOM yciayrn 4vepes MOLI, omepatop MOI],
OTBETCTBEHHBIH 3a INpHEM JOKYMEHTOB, DETHCTPHPYET HX B YCTaHOBJIEHHOM
MOpsAZIKE U pasMeInaeT B (opMe 3JIEKTPOHHBIX KOMHH B aBTOMAaTHU3UPOBAHHOMI
uHpopmanuonnoit cucreme «LIIT'Y». Jlanusie JOKYMEHTBI HaIpPaBIISTIOTCS IS
perucTpanuy COTPyNHUKaM AJIMUHUCTPAIMM, OTBETCTBEHHLIM 32 IIpUEM ©
perucrpanuo - nokymentos B MC MAMC. 3apervcTpupoBaHHBI —Maker
OPUTHHAJIOB JIOKYMEHTOB I€pe/laeTcss B AIMMHUCTpaLUIO KypbepoM M®I] B
IOpsAKe, onpeneIeHHOM Mex 1y M®L] u A nmMunucTparuei.

3asBNeHMS M JOKYMEHTBI, HEOOXOAWMBIE IS IIPEOCTABIICHUS
MYHMLUIIaTbHON  YCIIyI'M, HampaBieHHblEe B BHIE BJIEKTPOHHBIX  KOIUMH
omeparopaMu MOILI, mojiexar pacCMOTPEHHIO B TOM jKe IOPSAKE, YTO H
COOTBCTCTBYIOIIUE 3asABICHUS M JOKYMEHTHI, IPEIOCTABIICHHBIE 3asSBUTEEM B
TPaJUIIMOHHOM popme.

I1pu nonave 3asBIeHUs HA OKA3aHUe MyHHIIUIATLHONR ycayru yepe3 MOI],
SaJBUTEIIb MOXKET IIOJIyYUTh CBEACHUS O XOJI€ €€ MCIIOMHEHHUS II0CpeiIcTBOM call-
neHTpa MOL[ u sms-nHbpOpMUpPOBaHHUS.

3.3.3. B cnyuae HanpaBiieHus 3asBUTENEM 3asBICHUS HA OKA3aHHe YCIyTH U
TlakeTa JOKYyMEHTOB [0 IOYTe B OpraH, OKasbIBAIOIIMN YCIyry, NpPHHATOS
3asIBJICHUE PETUCTPUPYETCS B CUCTEME.

3.3.4. 3apeructpupoBaHHOE 3asBICHHE HaIpPaBIISETCS 4Yepe3 CHUCTEMY
Ha4albHUKY  ympaBneHus. OMHOBPEMEHHO 3asiBIEHHE U IIPEICTABIEHHBIE
3asBUTCJIEM TOKYMEHTBI HAalPABJIAOTCS HA4aJ bHUKY YIIPABICHHUSI.

3.3.5. B cimy4ae HampaBneHHs 3asiBICHHS Ha OKa3aHUe YCIYTM U TaKeTa
AOKYMEHTOB B OpraH, OKa3blBAaIOIUH yciyry, depe3 ExwHeli mopranm mnu6o
PETUOHANBHBIN TIOPTAN, 3asBJI€HHE HA OKA3aHME YCIYIH M IaKeT JIOKYMEHTOB
IOCTynaeT B KAaHUEIAPUIO AJMHHHMCTPALNH, OTKYJa MOCTYIIaeT HaYaJIbHUKY
YTIPaBIIEHHS YEPE3 CUCTEMY.

3.3.6. HavanbHuK ympaBieHHs H3 4HCla COTPYAHHUKOB Ha3HA4YaeT
OTBETCTBEHHOI'O HCIIOIHUTEILS] 33 PACCMOTPEHUE JOKYMEHTOB, HEOOXOIUMBIX JUTS
UPENAOCTABICHUS MYHMLHIANBHOM ycnyrd. DaMunus, WMS U  OTYECTBO
OTBETCTBCHHOIO MCIOJNHUTENS, €ro MeCTOo paboThl M TenedoH COOGIaroTCs
3aABUTEIIIO 110 €TO NUCHbMEHHOMY MU YCTHOMY OOpaIleHHIO.



3.3.7. Pesyneratom 4AMUHHCTPATHBHOH IPOUENYPEI SIBISIETCS HOCTYILIEHHE
HCEPE3 CUCTEMY HAa4aJIbHUKY YIPABICHHUS 3asBICHUS HA OKA3AHME YCIIyTH U TIaKeTa
AOKYMEHTOB W Ha3sHa4YCHHE OTBETCTBEHHOI'O HCIIOJHHUTENS IO paccMOTpeHuO
AOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABIICHHUS MYHHUIUIAIBHON YCIIyTH.

3.3.8. MakcuManbHBIH CPOK BBITOHEHHS AIMHHUCTPATUBHON IIPOIETYPEI —
1 (onuH) pabounii neHs.

3.4. OcHOoBanueM Hayaja aIMUHHACTPATUBHON MPOLENYPhl HCTPeOOBaHUS
AIOKyMEHTOB (CBENEHMI) B paMKax MeXBEIOMCTBEHHOTO B3aUMMOJIEUCTBHUS
ABJIACTCST  HA3HAYCHHWE OTBETCTBEHHOIO WCIIONHUTENS 33 paccMoTpeHHue
AOKYMEHTOB, HEOOXOAUMBIX JUTSl IPEOCTABICHHS MY HAIIMIATHHOL YCIIYTH.

3.4.1. Coenmanmcr, OTBeTCTBEHHBIH 3a paccMOTpeHHe JOKYMEHTOB,
HEOOXOAUMBIX ISl TIPEeNOCTaBICHMS MYHUIUIATBHON YCIYTH B TEUEHHE OJHOrO
pabovero IHS MOArOTAaBIMBAET M HaIpaByIs€T MEeXBEIOMCTBEHHBIH 3alpoc B
FOCYapCTBEHHBIE  OpraHbl M OpraHbl  MEeCTHOIO CaMOYIIpaBJICHUS H
TIONBEAOMCTBCHHEIC  TOCY/IAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTIpaBIICHHS OpraHU3allnH, YYaCTBYIOIIIHE B IIPENOCTaBICHHUH
MYHULUNATPHON YCIYTH, JUISL NPENOCTABICHUS CBeNeHHUH WM JIOKyMEHTOB,
YKa3aHHBIX B I. 2.6.2 JAHHOTO aJIMHHHUCTPATHBHOIO PEryaMeHTa.

B cnywae nanpasnenus nucsMenHoro 3aIpoca, ero IMOANUCHIBAET HAYaTbHUK
YUOPaBJICHUS MIIA €ro 3aMECTHTENh B COOTBETCTBHH C ITOJTHOMOYHSIMH,
IPEAYCMOTPEHHBIME OJDKHOCTHO! HHCTPYKIHMeit. B 3anpoce ykassiBaeTcs:

1)  HaumeHOBamwe oprama wmm OpraHU3alliy,  HaIPaBIIAIOIINX
MEXBEJIOMCTBEHHBIN 3aIIpOC;

2) HaMeHOBaHUe OpraHa Wi OpraHU3aluH, B aJJpeC KOTOPBIX HAIIPABIAETCS
MEKBEeIOMCTBEHHBII 3aIIpOC;

3) HaMMEHOBaHHE MYHHIUTATLHOMN YCIyTH, I NPeIOCTaBICHHs KOTOPOI
HEOOXONMMO MpeJCTaBlIeHre JOKYMEHTA 1 (nnu) uHGOpMANKY;

4) ykaszaHWe Ha IOJOXEHHS HOPMATHBHOTO IIPAaBOBOT'0 aKTa, KOTOPBIMHU
YCTaHOBIJICHO NPEICTABJICHUE JIOKYMEHTa M (WIN) MH(GOPMALNH, HEO6XOIIMbIX
UL TIPENIOCTABNCHHST MYHUIMIIANBHON yCIYTH, M yKa3aHWe Ha DPEKBH3MTHI
JAaHHOT'O0 HOPMATHBHOTI'O NPABOBOI'O AKTA;

5) CBeIeHUs, HEeOOXOIUMBIE IUIS IPENCTaBICHUS] JOKyMEHTa W (WIIH)
uH(pOopMaIuu, YCTaHOBIICHHbIE aIMUHUCTPATUBHBIM perinaMeHToM
IPEIOCTABICHHUS MyHULIUIIANIBHON YCIIyTH, & TaKKe CBEeNCHUS, IIPENYCMOTPEHHEIE
HOPMATHBHBIMH TIPABOBBIMU aKTaMH Kak HEOOXOAMMBIE ISl IPENCTABIEHUS
TaKHUX NOKYMEHTOB Y (MJIN) HH(BOPMALUHL,

6)  KOHTakTHas  MHpOpPMamHUsA A HampaBJIeHUsT  OTBETa  Ha
MEXBEJIOMCTBEHHEBIH 3a1poc;

7) nata HalpaBJIeHHs MEKBEIOMCTBEHHOTO 3ampoca.

3.4.2. Tlpu HampaBieHWMH 3ampoca Mo KaHauam MEKBEIOMCTBEHHOTO
SJIEKTPOHHOT'O B3aMMOJIEHCTBUS 3allpOC MONMTUCHIBAETCS 3JIEKTPOHHO-IIUPPOBOH
TIOAMTUCHIO YIIOTHOMOYEHHOI'O JIOJDKHOCTHOTO JTHIIA.

3.4.3. PesynbraTom aIMUHUCTPATUBHON MPOLENYPHl SBISIETCS MOMydeHHE
CBENICHHH, HEOOXONUMBIX IS IpeNoCTABICHHUS MYHUIUNAILHOW YCIIyTH 110
KaHa1aM MEXBEJJOMCTBEHHOTO B3aUMOICHCTBHSL.

3.4.4. MaKkcUMaJbHBIA CPOK BBIMOJHEHMS AIMAHUCTPATUBHON MPOLENYPHI —
5 (14Th) pabouunx nHEH.



3.5. OcHoBanueM Hauaia 4IMUHUCTPaTMBHOU MPOLEAYPEl PaCCMOTPEHHS
JOKYMEHTOB  SIBIISIETCS IIOJy9eHHUE  CBENEHHH,  HEeOOXONMMBIX IS
TNIPCNOCTABICHNS. MyHULMIIANBHOM YCIYTH MO KaHATaM MeXBEIOMCTBEHHOIO
B3aHMOJEICTBHUS.

3.5.1. Ilpu HampaBleHUHU 3asBUTEEM JOKYMEHTOB, YKa3aHHEIX B 1. 2.6.1
A@HHOTO  aIMHHUCTPATHBHOIO — pEINaMeHTa, B SIEKTPOHHOH  (opme (B
CKaHMPOBaHHOM BHUJE), 4Yepe3 EnuHbIl mopranm nu6o perdoHaBHBI moprai,
CICLHATACT B TCUCHUE JHA, B KOTOPBIX €My MOCTYIHIM JOKYMEHTHI U 3aIpOC Ha
OKasaHWe  yCIyrd,  HAalpaBlieT 3asABUTEIO  DJIEKTPOHHOE  COOOIIeHHE,
TOATBEPKAIOIIES TIPUEM JaHHBIX JOKYMEHTOB, a TAK)Ke HAlpaBiIsieT 3asBUTEIIO
HHQOpManHIo 06 anpece u rpaduke paGoThl OpraHa, OKa3bIBalOLIETO YCIyry, B
'KOTOPEIl HEOOXOOMMO IIPEeICTaBUTh (HampaBUTH 10 MOYTE) JOKYMEHTHI (3a
HCKIIIOYCHHEM  3asBICHMS O MPENOCTABICHUM MYyHUIHNIAILHOMN YCIIyTH),
HAIpPaBICHHbIC B SJIEKTPOHHOM (opMe (CKAHHPOBAHHOM BHIE), IS IIPOBEPKU UX
JIOCTOBEPHOCTH.

Ipu nonade 3asBIeHNs Ha OKa3aHKe MYHHUIUIIAIBHOU yciyru yepe3 MO,
BOSMOHO HaITpaBJICHHE DPE3yJbTaTa IPENOCTABICHUS MyHULHITAILHOM yCIyTH
WX yBEOMIEHHS 00 OTKa3e B IIPEJOCTABIEHWH MYHHIUNATbLHOM YCIYyTU B
MO®IJ, u3 K0TOpOro nmocTynuna 3asska, s BBIJAYU 3aSIBUTEIIIO.

3.5.2. Crneuuanucr, OTBETCTBEHHBI 3a PacCMOTpEHHE JIOKYMEHTOB,
MIPENCTABNICHHBIX 3asBUTENEM Ul NPENOCTABICHUS MYyHULUTATLHON YCIIyTH,
CKaHUPYET IIOTYYCHHBIC NOKYMEHTBl W IIPUKPEIULIET 3IeKTPOHHBIE KOMHH
HPEACTABICHHBIX 3afBUTEJEM JOKYMEHTOB K 3asBIICHHIO B CHCTEMe. 3aTeM
CTCOHANCT IPOBEPSACT COOTBETCTBUE MPEACTABNEHHBIX 3asBUTENIEM JOKYMEHTOB
TpeOOBaHUIM 3aKOHONATEIbCTERA.

3.5.3. B cnyuae Hanmuyus ocHOBaHUi UIsL OTKasa, yKa3aHHBIX B m. 2.8.
HACTOAIICIO aIMUHUCTPATUBHOTO PErilaMeHTa, CIIEMAINUCT, OTBETCTBEHHEIH 3a
pacCMOTpeHHE JOKYMEHTOB, TOTOBUT MOTHBHPOBAHHOE YBeIOMIIEHHE 06 OTKA3e
B OKa3aHUM MyHMLUNATIBHON YCIYIH.

3.54. B cmywae ecnu IpencTaBieHHBIE  3asBHTEIEM JIOKyMEHTEI
TIONTBEPKAIOT 1PAaBO 3asBUTENST HA IIONyYeHHWE MyHHLIUNATBHOMN YCIYyTH,
CIICIMATNCT, OTBETCTBEHHBIN 3a PacCMOTPEHHE IOKYMEHTOB, FOTOBHUT IIPOEKT
IIOCTaHOBICHHsST AJIMUHUCTPALIUK O IPEAOCTABICHUM MYHHMIIMIIAIBHONA YCIYTU U
IIPOCKT JI0r0BOPA apeHABI MyHHULHIIAIEHOTO HMYIIECTBA.

3.5.5. IlpoekT YBenomienus o6 oTkaze B [IPEIOCTaBICHUN MYHULMIIAIEHON
YCJIyTH WA COTTIACOBAHHBIE B YCTAHOBIEHHOM IIOPSIIKE MPOEKT MOCTAHOBICHHS
AZIMUHHCTPAIMH O NIPEAOCTABIEHIN MYHHULIUTATBHOMN YCIIYTH | IIPOEKT JOroBopa
apeHJbl  MYHWIIMIIAJIbHOTO  MMYyLIECTBa  CIHELUAIUCT, OTBETCTBEHHBIH 34
pacCMOTpeHHE  NOKYMEHTOB, HAIpaBisIeT Ha [OAMUCAHHEe |JaBe  WiId
3aMeCcTUTeNo [ maBEl.

3.5.6. PesynpraToM aJMHUHMCTPATHBHOIM IPOLEAYPBI IPOBEPKU JOKYMEHTOB
SIBJIACTCA yCTAHOBIICHHE TIPABa 3asBUTENS HA MOJIyYeHHEe MyHHIAIAIBHOM yCIIyTu
1 IIOJITOTOBKA IPOEKTA PE3yNIbTaTa MPeJOCTaBICHUs MYHHITUIIATEHOM YCIIYTH.

3.5.7. MaKcHUMaJbHBIH CPOK HCIOMHEHHS aIMUHHUCTPATHBHON MpOLEaypEI
coctaBisieT 10 (gecsarTs) pabouux mHEH.

3.6. OcHoBanumeMm Havana aIMUHHUCTPATUBHOK ITPOLENYPhl MPHHSTHSI
PCIICHNS ABIACTCS Iepeflada NPOEKTa TIOCTAHOBIEHHS M IPOEKTa JI0OTOBOpa



ApCHIBl MYHHIHUIIAIBHOIO HMYIIECTBA WM yBEIOMJICHHS 00 OTKa3ze B
IIPEOCTaBICHUH MYHUIUTIAIBHON YCIYTH IJIaBEe WIM 3aMEeCTUTEIIO [JIABEI .

3.6.1. I'maBa unu 3amMecTHTeNhb IIaBEI B TeUeHHE 3 (Tpex) paboumx nmeit
HONIHCEIBACT IIOCTAHOBICHUWE W TPOEKT JOrOBOpa apeHIbl MYHHIUNAIBHOTO
MMyIIeCcTBa WM yBEJOMJIECHHEe 00 OTKase B IIPeJOCTAaBJIECHHH MYHHLHUIIATHHOMN
YCIIyTH.

3.6.2. MakcuManbHbIH CPOK BBIMOJIHEHHUS aIMAHUCTPATHBHOMN IIPOLIENYPHI —
3 (Tpu) paboumx IHs.

3.7. OcHoBaHWeM JUIs Hayana aIMUHHCTPATMUBHON IIPONENyphI BHLIAYH
pesyiapTaTa  OKa3aHWs  MYHMIMIIAIBHOW  YCIYTH  SBISETCS  TONITHCAHME
IIOCTAHOBJIEHHS ¥ IPOEKTa AOTOBOPA apeHbl MyHUIUIATHHOIO MMYIIECTBA WM
YBEIOMIICHHS 00 OTKa3e B MPeOCTaBICHIH MYHUIUIIATBHOM YCIyTH.

3.7.1. OTBeTCTBEHHBI CHELUATUCT B JEHb IIOAMNHKCAaHUA TepeaaeT
[IOAMMCAHHOE TIOCTAaHOBJICHUS U MPOEKT JOrOBOpa apeHibl MyHHUIMIAIBHOTO
MMyIIECTBA WM YBEIOMJICHHE 00 OTKase B IIPEAOCTaBIEHHU YCIYyIH B
KaHIeIAPUIO AMUHUCTpanuu ropoga O6u Hosocubupcekoit obmacTu.

3.7.2. CorpynHWKHM KaHLENSAPHH B TeueHue 2 (HByX) pabounx Hei
YBEIOMIIAIOT 3asBUTENSA O Pe3yJNbTaTe OKa3aHMs YCIYTH, a TaKKe O BPeMEHH U
MecTe, I7ie €ro HeoOX0IUMO 3a06paTh.

3.7.3. Belmaua pesynpTata IpeOCTABIEHMS YCIYTH OCYILECTBIISCTCS
COTJIACHO PACMHUCAHMIO PabOThl OpraHa, B KOTOPBIN 3asBUTeNs OOpamaics 3a
IIPEIOCTABICHUEM YCITYTH.

3.8. MHpopmaiuio B CBOGOIHOM JOCTYyIE O MOPSAKE IIOJIy4Y€HUsl YCIyTH, B
TOM 4YHCJI€ B JJIEKTPOHHOM (opMe, 3asBHTENb MOXET IOIYYHTh Ha EquHOM
nopTaje Jubo PerHOHATBHOM ITOPTAJe.

3.9. Ilomava 3asBUTeNeM 3ampoca Ha OKa3aHHE YCIYTH B 3JIIEKTPOHHOU
bopMe W TpPHUIOKEHMS K HeMy WHBIX JOKYMEHTOB, HEOOXOMUMBIX UL
[IPEIOCTABICHUA ~ MYHUIHUIAIBHOM  YCIYTHM, OCYHIECTBISETCS  COTJIACHO
MHCTPYKIHMAM, PasMEINEHHBIM Ha EAUHOM nopTane 1100 pernoHaisHOM HopTalle.

3.10. Ceenenuss o Xone BBIIOJHEHMS 3alpOCa HA OKA3AHHE YCIyTH B
BIEKTPOHHOM (hopMe, 3asdBHUTENH MOXKET IOJIYYHTh gepe3 cepBUC «JIMUHBIM
kabuHer». Bxom B cepBuc «JIMYHBIH KaOGUHET» OCYIIECTBISETCS COMVIACHO
yKa3aHHUsM, PacIoJIoKeHHBIM Ha EuHoM nopraie 160 pernoHaibHOM MopTae.

IV. ®opMBI KOHTPOIA 3a MPEIOCTABICHHEM MyHUIMTIATBHON YCIIyTH

4.1. Texymmi KOHTPOJb 3a COONIONEHWEM  IOCIENOBATENIBHOCTH
aIMUHUCTPATHUBHBIX JeVCTBUH, OIIpeaeICHHBIX AJIMUAHUCTPaTHBHBIM
PETIaMEHTOM IIPENOCTABIICHUS MyHHULMIIANBHON YCIYTH, U IPUHATHEM B XOIE ee
IPENOCTABICHHS PEIICHUM OCYIIECTBIISIETCS 3aMECTUTENIEM TJIaBbl, HAYATHEHUKOM
yIpaBIeHUS.

Texymuil KOHTPOJb OCYIIECTBIAETCS IyTEM IPOBEICHHS IIPOBEPOK
COOIONIEHNST W HCIIOJNHEHHUS CIICIHAIHCTAMU AnvuHucTpanuu ropoxga O6u
HoBocubupckol  001acTd HOPMATMBHBIX MPaBOBBIX aKTOB  PoccHifckoii
OQenepart - 1 HoBocuOGUpCekoif  067acTH,  MOJOXKEHWH  HACTOSIIEro
aIMHHUCTPAaTUBHOIO  DErJIaMeHTa,  YCTAaHABIMBAIOIIUX  TPeOOBaHUS K
IPENOCTaBICHUIO MYHHIUIIAIBHON YCITyTH.



ITo pesymbraraMm HOpOBENEHUS TEKYIETO KOHTPOJIS, B Clydae BBISIBICHUS
HapyILIeHWH MOCIe0BATEIbHOCTH aIMUHUCTPATUBHBIX JEHCTBUH, OMpeIeIeHHbIX
aIMUHHCTPATUBHBEIM PErNIAMEHTOM IIPENOCTABICHUS MYHHUIIUIAIBHOU YCIYTH, H
IIPUHSATHAEM B XOJI€ €€ MPEeJOCTaBIeHUs PEeIIeHUH BUHOBHBIE JIUIIA TIPUBJIEKAIOTCS
K JUCHUILUIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccutickoit @enepanuu.

4.2. KoHTpOJIb 32 MOJTHOTOU M Ka4€CTBOM IIPEAOCTABICHUAS MyHHUIUIIAIEHON
YCIIYTd BKJIFOUaeT B ceOsl MpOBeJeHUE IUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK C
LIeJIBIO BBISIBJICHHS W yCTPAHEHUs HApPYIICHHUH IpaB 3asBUTEJIEH W MPUHITUS Mep
U1l YCTpaHEHUs COOTBETCTBYIOIIUX HapylueHui. [lnaHoBble M BHEINJIAHOBBIE
MIPOBEPKH TMPOBOJSITCS. B COOTBETCTBUU C pacnopsbkeHueM [ JaBel Wi
3aMeCTHUTENS IJIaBbl.

[To pesynapTaramM TpOBEJAEHUS TPOBEPOK TOJHOTHI W  KadecTBa
Ipe0CTaBICHUSI MyHULIMIATBHON yCIIYTH, B Cllyyae BBISBJICHUS HapyIIEHUN mpu
NPUHSITAN PELICHUHA W COBEpILICHWH MNEeHUCTBUHM B XOJe IPEAOCTaBIICHUS
MYHULIUNIAJIGHON YCIIYyTH, BUHOBHBIE JIMIIA MPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B
COOTBETCTBUHU C 3aKOHOJATeNbcTBOM Poccutickoit deneparuu.

OTBETCTBEHHOCTh [JOJDKHOCTHBIX JIMI[, MYHUIIUNAJIBHBIX CIYyXallluX 3a
HECOOJIOZIeHNe U HEUCIIONHEeHHe IT0JI0KEHUN IPaBOBBEIX aKTOB PoccHICKOM
Oenepannun u  HoBocubupckoii 00JacTH, MOJIOKEHU U HACTOSIIErO
aIMUHUCTPATUBHOIO  pErjlaMeHTa,  yCTaHaBIMBAIOIIMX  TpeOoBaHUS K
IIPEIOCTAaBICHUI0O MYyHULMNAIBHON YCIYyTH, 3aKpervisieTcsl B UX JOKHOCTHBIX
WHCTPYKIHSX.

4.3. Tlopsimox ¥ (OpMBI KOHTPOJISL 3a MPEIOCTaBIeHUEeM MYyHUIUIAIbHON
YCJIYTH CO CTOPOHBI Tpak/iaH, UX 00beIUHEHUH U OpraHu3aIiuii.

I'paxxnane, ¥Ux OOBEOUHEHUS U OpraHU3alMd MOTYT KOHTPOJIUPOBATH
UCIIOJIHEHUE MYHUIMIAIBLHON YCIyrd IIOCPENCTBOM KOHTPOJS pa3MeIleHHUs
uHQopMalMM Ha caifTe, MTUCBMEHHOIr0O M YCTHOTO oOOpalleHus B aJpec
AIMUHHUCTpAIlUM C TPOCchOOM O TMPOBENCHUM IIPOBEPKU COONIOAEHUS U
UCTIOTHEHUSI HOPMATHUBHBIX TMPaBoOBBIX akTOB Poccuiickoit ®enepanuu u
HoBocubupckoit 001acTd, TMOJOXKEHUH HACTOSIIEro AIMUHHCTPATUBHOTO
perjiiaMeHTa, yCTaHaBJIMBAIOIIUX TpeboBaHUs K MPEI0CTABICHUIO
MYHULUATAIBHON yCIIyTH, MOJHOTHI U Ka4eCTBA MPEIOCTABIEHUS MyHHUIUIIAIbHON
yCIYTH B clilydae HapyILIEHWs] MpaB M 3aKOHHBIX HHTEPECOB 3asBUTENECU IIPU
MIPeIOCTaBICHUM MYHUIIUIAIBHON YCIyTH.

[TucbmMeHHOe oOpamieHue, IMOCTynuBIIee B aapec AIMUHUCTpaLUY,
paccMmarpuBaeTcss B TeueHue 30 (Tpuaunatv) JOHEH CO JHS perucTpanyu
ITUCEMEHHOTO 00paleHusI.

V. HocyneOnblii (BHecy1eOHbII1) NOPSAA0K 00:KaT0BAHUSA pellleHuil u
neiicTBuii (0e31elicTBHSI) OpraHa, 0Ka3pbIBaIIero MyHHIHNAJIbHYIO YCJIYTY,
a Tak:Ke TOJKHOCTHBIX JIML, MYHUIIHIAJbHBIX CJIY:KAIHX

5.1. 3asgBuTenu BOpaBe 00XKaaoBaTh AeHcTBUs (0e31eHCTBIE) MOIKHOCTHBIX
JUL, TNPAHUMAOIIUX y4acTHE B INPENOCTABICHUM MYHUIWNAJIBHOW YCIyTH, a
TaK)Ke peLIeHUs, IPUHUMAaeMble TaKUMM JIMIAMHA B XOJe MPEeIOCTaBICHUS
MYHUIUIIAIBHON YCIyTH, B 10Cy1e0HOM (BHECYIeOHOM) TOPSIIKE, B TOM YHCIIE B
CIEYIOLINX CITydasiX:

1) HapylmeHue cpoka periucTpalliy 3ampoca 3asBUTENS O MPenoCTaBIeHUH
MYHULANTAIBHOW YCITyTH;



2) HapyIIeHHe CPOKA MPeJOCTABICHUS MyHULUIIAIBHON YCITyTH;

3) TpeGoBaHue y 3asBUTEINS JOKYMEHTOB, HE IPEyCMOTPEHHBIX HACTOAIIMM
aIMUHHCTPATUBHBIM  PErJIaMEHTOM Ul IPENOCTABIEHMS —MYHHIUIIAIbHOMN
yCIIyTH;

4) oTka3 B IpueMe y 3asBUTENd JOKYMEHTOB, MPEAOCTaBICHUE KOTOPBIX
IIPEyCMOTPEHO HACTOSIIUM aIMAHUCTPATUBHEIM PETTIAMEHTOM;

5) oTka3 B MpPeOCTABIEHUU MYHHUIMNAILHOM YCIIyTH, €CIH OCHOBaHUS
OTKa3a He [IPeyCMOTPEHBI HACTOSIIUM aIMUHUCTPATUBHELIM PETTIAMEHTOM,;

6) 3aTpeboBaHue C 3asBUTENS IPY MPEIOCTABIEHUH MYHULUIIATBHON YCIIyTH
IUIATEL, HE TIPEAYCMOTPEHHON HACTOSIIMM aIMUHUCTPATUBHBIM PErTIAMEHTOM;

7) oTkaz opraHa, MPeIOCTaBISIONET0 MYHHULMNAIBHYIO  YCIyTy,
IOJDKHOCTHOI'O JIHIIA OpTaHa, IMPeIoCTaBISIOIIEr0o MYHMIMIAIBHYIO YCIyry, B
UCIIPABICHUH JIOMYIICHHBIX OIeYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTare
IPEIOCTABIEHUS] MYHHUIMITATBHON YCIYrH JOKyMEHTax JHu0O0 HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKUX UCIIPaBICHUN.

5.2. 3asgBuTenu BIpaBe OOpPATUTHCS C KaoOoM Ha aeiicTBus (Oe3neiicTBue)
JOJIKHOCTHBIX JIHI], TPUHUMAIOIINX yJacTHe B MPEAOCTaBICHIUN MyHUIUIAIbHON
YCIYTH, a TakXe pelleHus, TpUHUMaeMble TaKUMHU JUIAMH B XOJe
MPeIOCTaBICHUS MYHHIMITAIBHONH yCIyTH (nmajnee — xajoba) B MHUCEMEHHOMR
¢bopMe JMYHO WM HaAOpaBUTh KajolOy MO TMo4YTe, C HCIOJIb30BaHUEM
WH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», odunuaaIsHOTO
caiiTa oprasa, IpeaoCTaBISIOLIEr0 MyHULUIIAIBHYIO yCiIyry, EquHoro moprana
1100 pernoHanbHOro nopraia. JKanoba Takxe MOXET OBITh IPUHSTA IPU JTHIHOM
npreMe 3asBUTEIS.

5.2.1. XKanoba noxaercs B MUCbMEHHOW (opMe Ha OyMaKHOM HOCHUTENE B
OpraH, MpeAOoCTaBISAIOMUN MyHUIUIAIBHYIO YCIYTy. 3asBUTENHM BIIPaBe
o02xanoBaTh B JocyneOHOM (BHecyZeOHOM) mopsiake aeicTBus (Oe3melicTBHE) U
pelIeHuUs:

- COTPYAHUKOB AIMUHUCTPALIUU - 3aMECTUTETIO I JTaBsI;

-IOJDKHOCTHBIX JIULl AIMUHUCTpaIuu - [ naBe;

- I'naBsr - ['y6epraTopy HoBocubupckoii o6act.

5.3. XKanoba nomkHa comepKarTs:

1) HauMeHOBaHWE oOpraHa, NPEAOCTABISIONIET0 MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTI'O JIMIA OpraHa, MPeloCTaBIsIONIero MyHUITUIAIBHYIO YCIYTY, JTHOO
MYHMIUIIAIBHOTO CJIy’Kallero, peleHus W OedcTBUs (0e3nelcTBHe) KOTOPBIX
00XKaITyIOTCS;

2) ¢bamunnio, UMs, OTYECTBO (TTOCIIEIHEE - IPH HAIUYMH), CBEIEHHS O MECTE
JKUTENIbCTBA 3aABUTENS - (PU3UUECKOro JIMNa MO0 HAaHMEHOBAaHUE, CBEIEHUS O
MeCTe HaXOXKIEHHs 3asBUTEIS - IOPUIUUECKOro JIUIa, a Takke HoMep (HoMepa)
KOHTaKTHOro TtenedoHa, aapec (agpeca) JIEKTPOHHOW MOYTHI (IIPH HAIHUYKH) U
IIOYTOBBIN aJpeC, 10 KOTOPBIM JOJIKEeH ObITh HAIIPABJIEH OTBET 3asBUTEJIO;

3) cBeneHHs 00 OOalyeMbIX pemieHusx u naeicTBusx (OesmeiicTBumM)
opraHa, MpPeIOCTABIISIONIEr0 MYHUIMNAIBHYIO YCIYTY, ITOKHOCTHOIO JIMIA
OpraHa, MpeAOCTABIAIOIIEr0 MyHUIMIIANBHYIO YCIYTY, JIUOO MYHHIUIIAILHOIO
CILy>Kalllero;

4) 10BOJBI, HA OCHOBAHUH KOTOPHIX 3asBHUTENb He COIJIACEH C pelIeHHeM H
pevictBueM  (Oe3meiicTBHEM) oOpraHa, IPeNOCTAaBISIONIEr0 MYHULUIATHHYIO
YCIyTy, JOJDKHOCTHOTO JIMIa OpraHa, HpPeAOoCTaBISIONIEr0 MYHHIUIAILHYIO



yciayry, nu00 MYHULMIIAIBHOTO CIy)Kallero. 3asBUTEIeM MOTYT OBITh
NpenCTaBlIeHbl JOKYMEHTHl (MpW HAIWYWW), TOATBEP)KIAIONINAE JTOBOJBI
3asBUTENIS, TUOO WX KOIUY;

5) TWYHYIO MOAMNUCH 3asIBUTEINS U AATY.

5.4. Ilpu mojave >xajgoObl 3asBUTENH BIpPaBe MOIYYUTh B AJIMUHHUCTpPALUU
CIEAYIONYI0 WH(GOPMAaINI0, HEOOXOAUMYIO ii OOOCHOBAaHHS M PAaCCMOTPEHHS
KaJIo0BbI:

0 MEeCTOHaXOXJCHUH CTPYKTYpHOTO TMOJpa3feNeHuss AJIMUHUCTPalUHy,
MIPEIOCTABIISIONIEr0 YCIyTy;

CBeIeHUsT O  pexxuMe  paboOThl  CTPYKTYpPHOTO  MOApPa3AeleHUs
AJIMUHHUCTpAIWH;

0 rpaduke mpueMa 3asBUTEICH HaYaIbHUKOM YIPABICHHUS OKAa3bIBAIOIIETO
yenyry, ['maBel u 3amectuteneil ['7aBbl, O mepedyHe HOMepOB Tele(OHOB JUIA
HOJTIyYeHHsI CBeICHU O MPOXOKISHUH MTPOLIETYP PacCMOTPEHHUS KalloOBbl;

0 BXOJSIIIIEM HOMepe, TT0JI KOTOPEIM 3aperucTprupoBaHa xanooa;

0 CPOKe PacCMOTPEHUSI KaJo0kI;

0 TPHHATHIX TPOMEXKYTOUHBIX pEIIEHUSX (MPUHSITHE K PacCMOTPEHUIO,
UCTpeOOBaHUE JOKYMEHTOB).

[Ipu momade XamoOBl 3asgBUTENh BIPaBe IONYYUTh B CTPYKTYPHOM
MoJipa3/ieJIeHNH KOMUU JIOKYMEHTOB, MOJATBEPKAAIOIIUX O0XKalyeMoe HeUCTBHUE
(be3melicTBHE) MOPKHOCTHOTO JIMIA CTPYKTYPHOT'O MOIpa3ieeHusl.

5.5. Kanoba, mocTynuBIIass B Oprad, MpeAOCTABIISIFOIIUN MyHULUIIAIBHYIO
YCIyTy, TMOJJISKAT PACCMOTPEHHUIO JOJDKHOCTHBIM  JIMLIOM, HaJEJIeHHBIM
TIOJTHOMOYHSIMU TI0 PACCMOTPEHHUIO K00, B TeUEHUE MSTHAAUATH padouux JHEU
CO JHS ee perucTpaluy, a B cioydae oOOaJoBaHMs OTKa3a OpraHa,
[IPEIOCTABIISIIONIEr0 MYHHUIIUIIATBHYIO YCIyry, JOJDKHOCTHOIO JIML@ OpraHa,
opraHa, IpeIOCTABIISIONIEr0 MYHUIIUIIAIBHYIO YCIyTy, B IIpUeMe NTOKYMEHTOB Y
3asiBUTEJIS JIMOO B MCIIPABICHUH JOMYIIEHHBIX OIEYaTOK M OIINOOK WX B ClIydae
00’KaJIOBaHWS HApPYUIEHUsI YCTAHOBIEHHOI'O CpOKa TaKMX HWCIPaBIEHUA - B
TedeHUe TITH pabovynx JHEH co IHS ee perucTparui.

5.6. Tlo pesympTaTaM pacCMOTPEHHUs JKaJOOBI OpraH, B KOTODBIA IOJaHa
xayoba, MpUHUMAET OJHO U3 CIEAYIOIINX PEIICHNN:

1) ynoBierBopsieT xkanoby, B TOM 4YHcI€ B (OpME OTMEHBI IPUHATOrO
pelleHus,  WCTIpaBleHUs  JONYyIIEHHBIX  OpPraHoM,  IIPEeJOCTaBIIAIOIINM
MYHHUIMITATBHYIO YCIyTy, OIeYaTOK M OIIMOOK B BBIIAHHBIX B peE3ybTare
IPEIOCTAaBICHHS MYHHUIIUIIANBPHONH YCIyrM MOKYMEHTaxX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CPEJCTB, B3WMaHWE KOTOPBIX HE NPELyCMOTPEHO HACTOSAIIUM
aIMHHHICTPATUBHBIM PETIIAMEHTOM, a TaKXe B HHBIX (popMax;

2) OTKa3bIBACT B YAOBIETBOPEHUH KAIOOBI.

5.7. He mo3gHee mHs, CIEAYIOMIETO 33 JHEM MIPUHATUS PELIEHUs, YKa3aHHOTO
B NyHKTe 5.6. aAMHHUCTPATUBHOIO pErjaMeHTa, 3asBUTENII0 B IUCBMEHHOU
dopMe ¥ 1O IKSJIAHWIO 3asBUTENS B OJEKTPOHHOM ¢opMe HaIpaBisaeTCs
MOTHBHPOBAHHBIN OTBET O pe3yJbTaTaX PacCMOTPEHHUS JKaJIOOBbI.

5.8. B cimydae ycTaHOBIEHHS B XOJ€ WM IO PE3yNbTaTaM pPacCMOTPEHHS
XKaJIoOBl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYLUEHUS WIIU
NPEeCTyIUIeHUS, JOJDKHOCTHOE  JIMLO, HaJEJIEHHOE  IIOJHOMOYHUSAMH  IIO
pPacCMOTPEHUIO Kallo0, He3aMeITUTEFHO HalpaBiseT UMEIOIIUEecs] MaTepuasbl B
OpTraHbl IPOKYPaTypHL.



5.9. TlucbMenHas xaynoba, colepikaiias BOIIPOCHI, pElIeHHE KOTOPBIX HE
BXOJUT B KOMIIETEHIMIO OpraHa MECTHOTO CaMOYNpaBJIEHHUS, HANPaBIACTCA B
TeyeHHe ceMd JHEH cO JHS ee PerucTpallid, B COOTBETCTBYOLIMH OpraH Wi
COOTBETCTBYIONIEMY IODKHOCTHOMY JIMIly, B KOMIETEHIHMIO KOTOPBIX BXOAUT
pellleHre TOCTABIEHHBIX B XKanobe BOTMPOCOB, C OMHOBPEMEHHBIM [IMCbMEHHBIM
yBeJOMJICHHEeM 3asBUTEIs], HAITPAaBUBIIETrO Kanoby, O mepeajipecariuy xKanoosl, 3a
MCKIIOUEHWEM Clydas, €CiH TeKCT IMChbMEHHOH Kajgo0bl He IOAJaeTCs
MPOYTEHHIO.

5.10. ITopsiIOK pacCMOTPEHHs XKanoObl 3asBUTENA, OCHOBAHUA JUIA OTKasa B
PacCMOTPEHHH JKaTOOBI:

B cllydae ecM B jKanobe He yKa3zaHbl (aMUIIMS 3asBUTENS, HANPABUBIIETO
’ano0y, ¥ MOYTOBBIHN apec, MO0 KOTOPOMY JOJDKEH OBITH HaIlpaBJIeH OTBET, OTBET
Ha *kano0y He maercs. Eciu B yKasaHHOHM jkanobe COIepiaTcsi CBENCHUA O
[IOArOTABINBAEMOM, COBEPIIAEMOM HIIK COBEPIICHHOM NPOTUBOTIPABHOM ACAHNH,
a TakkKe O JIMIe, ero IOArOTAaBIUBAIOLIEM, COBEPIIAIOIEM HIIM COBEPIIUBIIEM,
’a106a MOMJIeKUT HAIIPABJIECHUIO B IOCYJAPCTBEHHBIM OpraH B COOTBETCTBHM C
ero KOMIIETEHIIEH;

Kanoby, B KOTOpOH cOJepXkaTcsi HelleH3ypHble 100 OCKOpOUTENIbHBIE
BEIPA)KEHUs, YIPO3bl JKM3HHU, 3I0POBBIO M HMYIIECTBY JIOJDKHOCTHOrO JIMIQA, a
TaKKe GIEHOB €ro CeMbH, MOJKHOCTHOE JIMIO BIIpaBe OCTAaBMTH Oe3 OTBeTa I0
CYIIECTBY TOCTABJIEHHBIX B Hel BOIPOCOB M COOOIIUTH MUCHMEHHO 3aSBUTEIIO,
HaIpaBUBIIEMY )Kajl00y, O HEJIOILy CTUMOCTH 3710yIIOTPEOJICHUS IIPABOM;

eI TEKCT Kao6Bl He IOJIaeTcs IPOYTEHHIO, OTBET Ha JKalo0y He raercs,
0 YeM IIHCBMEHHO COOBMIAETCS 3asIBUTENIO, €€ HAIPABUBILIEMY, €CIIH €10 haMuIns
¥ IIOYTOBBIN aJpec MOANAI0TCS IPOYTEHUIO;

ecii B kajgobe 3asBUTENS CONEPXKUTCS BONPOC, Ha KOTOPBIA eMy
MHOTOKPATHO JIABaJUCh IMCHMEHHBIE OTBETHI IO CYIIECTBY B CBS3W C paHee
HAPABISEMBIMU JKaNobaMi, ¥ TIPU 3TOM B Jkajnobe HE NPUBOJATCHA HOBBIC
JTOBOBI FJIIM OOCTOSITEIHCTBA, TODKHOCTHOE JIMIIO BIIpaBe MPUHUMATEL PEIICHHUE O
0e30CHOBATENLHOCTH OYepeqHOro OOpallleHMs M TPEeKpalleHUH IMEPEIMCKN C
3asBUTENEM [0 JAHHOMY BOIPOCY NMPH YCJIOBHE, Y4TO yKa3aHHas xanoba u paHee
HaIpaBlsieMble JKaJo0bl HANPABJAJIUNCh B OJMH U TOT XK€ OpPraH WIH ONHOMY U
TOMY K€ JO/DKHOCTHOMY Jully. O JaHHOM pCIIeHHH YBEIOMIIIETCS MHCEMEHHO
3asiBUTEIIb, HAIIPaBUBIIUHN 7Ka100y;

B Cllydae ecid OTBET MO CYLIECTBY IOCTABIEHHOIO B jKanobe BOIpoca He
MOJKET OBITH JaH 0e3 pasrialleHus CBEIESHMM, COCTABIISMIOUNX TOCY 1apCTBEHHYTO
WM UHYIO OXpaHsemyio (eldepanpHBIM  3aKOHOM —TalHy, 3asABUTEIIO,
HAIIPaBUBLIEMY KaI00y, MICBMEHHO COOOMIAETCS O HEBO3MOXKHOCTH aTh OTBET
0 CYyLIECTBY IIOCTABICHHOrO B HEW BOMpoca B CBA3U C HEIOIYCTHMOCTBIO
pasryalieHus yKa3aHHBIX CBEIECHUM;

B CJIydae e€CJIM TPHYHMHEL, 10 KOTOPEIM OTBET IO CYIIECTBY ITOCTABIEHHBIX B
»’kajmobe BOIPOCOB HE MOr OBITh JaH, B IOCIEIyIOIeM OBUIM YCTPAaHEHHEI,
3asIBUTENb BIIPABE BHOBb HAIIPABUTH JKaJ00Yy.

5.11. BasBurenu BOpaBe oOXamoBaTh  jgelicTBus  (OesnelicTBue)
JOJKHOCTHBIX JIMIL, IPMHUMAIONIAX YYacTUe B IPEAOCTABICHAN MYHUIIUTIATbHONU
YCIYyIM, a Talkoke pelleHus, NPUHAMaeMble TaKUMHU JIMIaMH B XOJ€
TpeI0CTABIEH S MyHUIUAIBHON YCIyTH, B Cy1e0HOM IIOPSIIKE.



5.12. 3asgBATeNU BIpaBe OOPATUThCS C 3asBIEHHEM 00 OCIApUBAHUH
pelieHus, nelicTBuii (6e3meicTBUA) JOJDKHOCTHBIX JIMLI, IPUHIMAIOMIHX y4acTHe
B IPEeIOCTABIEHII MYHUITUTIATBHON YCIYTH, B CYJl II0 MECTY €ro XKUTEILCTEA M
110 MeCTy HaXOXJIEHUsS OpraHa MECTHOIO CaMOYHPABIEHHS, OJDKHOCTHOTO JIMIA,
pertenwe, feficTBre (6e31eHCTBIE) KOTOPOro OCIapiBaeTCs.

5.13. Jlmst obpaleHuss B CyA C kanobod yCTaHABIUBAIOTCA CJICHYIOMIHE
CPOKH:

TpH Mecsla CO [Hs, KOTja rpaxIaHuHy CTAI0 M3BECTHO O HapyIICHHH ero
IpaBa;

OJIH MECSII] CO JHs TIOJy4eHHs MPaKIAHHHOM IHCBbMEHHOIO YBEAOMJICHIA
06 OTKase oOpraH€a, OKa3bIBAIOWIEro  YCIyry, BBIIECTOSIIEro  Oprata,
JOMKHOCTHOrO JIMIA B YIOBISTBOPEHWH JKajlo0bl HJIM CO HHSA HCTEHCHUS
MECSIYHOTO CPOKa IMOCie MOofady JKalo0bl, eClii TPXIaHNHOM HE OBLT MOJIy4YeH
Ha Hee MMMChbMEHHBIN OTBET.

T[IpoNyIeHHbI O YBOKUTEIBHOH MPUYMHE CPOK MOJATH KAJIO0BI MOXKET
OBITH BOCCTAHOBJIEH CYIOM.

5.14. TToACyTHOCTB Jeiia 0 COOTBETCTBYIOIIEH Kasto0e FIOpUIUIECKHX JIUL],
a TaKKke CPOKH OOpaIleHus ¢ Kajno0oi B CyH, ONPENEISIOTCsS B COOTBETCTBHM C
[POLIECCyabHBIM 3aKOHOATENBCTBOM Poccuiickou denepanui.



[Mpunoxenue 1

K aAMHAHHACTPATUBHOMY PETJIIaMEHTy
TIpeIOCTaBIICHNS] MyHHIMITAIBHON yCIyTH

TI0 IIPENOCTABICHHIO B apEH/y UMYyLIECTBA
MYyHHUIIMIIAIbHOM Ka3HBI 0€3 MPOBEIeHU TOPTroB

OBPA3ELL
B AnmusancTparmio ropoga O6u Hoocubupckoi 061acTy

3ASABJIEHMA
0 3aKJIFOYEHUH JOTOBOPA apEH B NMYLIECTBA MyHULUITATBHON
Ka3HbI 0€3 MPOBENEHUs TOProB

[Ipoumy 2aKJIOUMTEL OOTOBOP apeHIb HEeXMJIOro IIOMeUeHNA
(3maHMa, COOPYXEeHMA), PAaCIOJIOXEHHOTO I10 aIpecy:

(ampec MNOMEeeHUA)
TexXHUUeCcKas XapaKTepucTuKa:
oBmaa IrnJjomanb KB. M, B TOM UMCJI€: BTax KB. M; (N Ha njaHe),
rnogBall KB. M (N Ha ruiaHe)
lleslb MCMOJIL30BaHMA apeHOyeMOoTO IIOMelleHMA

3agaBUTETb

(rmoJIHOe HaMMeHOBaHMe KpMIMJYeCKOI'O JIMLa,

COKpalleHHOe HauMeHOBaHMe DPUIMYECKOTO JMLa)
OKIIO VIHH OKOHX
IIOUTOBHIM ajpecC OPUINYECKOTO JiMla C yKasaHMeM [MOYTOBOI'O MHIEeKCa:

@pMﬂMHeCKMﬁ ampec OPUMOMYECKOTO JMla C yKasaHMeM MIOUYTOBOI'O MHIOEKCa:

BaHKOBCKME PEeKBU3UTEHL:
HauMeHOBaHMe OaHKa
BUK

KOpp. CUerT
pacyUeTHBM CYeT
Tenebor oduca TesiedoH OyxrajTepmnn
B smue

(0.1.0. NOJHOCTbLIO, IOJDKHOCTE )

OcHOBaHue

(YcTaB, [NOOJOXEeHUE, CBUISTEJIbCTBO)
[lpowy yBEeNOMMTL O IOJIyYeHUM 3arnpoca Ha OKasaHue ycCJyTyu, O pesyJsbTaTre
OKaBaHMA MYyHMUUIIAJIEHOM YCJIyIU
[J no TesiedpoHy
[l coobmeHreM Ha SJIEKTPOHHYI [MOUTY
[l nmouToBEIM OTIPAaBJIEHUEM

puHATOE pelleHre O MNPEefoCTaBJeHMM (HEe NPernoCTaBJIeHNM) My HULIMIIAJIbHOM
YCIIyTHY IPOomy

[ BomaTh B OpTaHe, OKa3BBAaLIEM MyHULMNAIbHYO yCiIyTy, B Tedenue 30
KaJIeHOapHeX IHEM C MOMEHTa I[IOJIyYeHUA yBeIOOMIIeHMA O pe3yJIbTaTe OKasaHuA
MYyHMLIUIIAJIBHOM YCJIYyTH

0 HampaBMThL MOUTOBLHM OTIpaBJleHMeM (B ciydae OTKasa)

3agaBuUTENb

(®.M.0., DOOJIXHOCTB) (momnmcs )
M.II.



[Npunoxenue 2

K aIMUHUCTPATUBHOMY pErIaMeHTy
IpeI0CTaBICHUS. MyHHILIUIIATBHON YCIIyTH

I10 MPEIOCTABJIEHUIO B apeHIy UMYIleCcTBa
MYHHIUIATEHOMN Ka3HbI 6€3 NPOBEIEHHS TOPTroB

BJIOK-CXEMA
NPEIOCTABICHUS MyHULMITAIBHOW yCITyT !

[IpuemM TOKYMEHTOB J

VctpeGoBaHie JOKYMEHTOB (CBEICHNUIT) B paMKaX MEXBEJIOMCTBCHHOTO B3aHMOECHCTBHS

PaccMmoTperwe TOKyMEHTOB [

[IpunsaTHE pelIeHus J

!

b4
Bbiiada yBeIoMIeHns 06 oTkase |

3akroueHe 1 BbLIa4ya J0roBopa
apeH[pl UMYIIECTBA
MYHHULUTAIbHON Ka3Hbl




