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O6  yTBepKIEHHM  aJMUHHCTPATHBHOTO
periamMeHTa IIPEeI0CTaBIEHHU
MyHULMNANBHOU yenyru «lIpegocrasienue
B 0e3B03Me3HOE IIOJb30BaHHe HMYIIECTBA
MyHULUIAIBHON Ka3HBl 0e3 MpOBeIeHUs
TOPTOB»

Ha ocnosammu ®enepamsHoro 3akona or 06.10.2003 Ne 131-®3 «O6
OOIIMX NPWHIUIAX OPraHM3alii MECTHOTO CaMOYIpaBieHHs B PoccHifckoil
Oenepayn», DemepanbHoro 3akoHa ot 27.07.2010r. Ne 210-®3 «O6
OPTaHU3ANH MPENOCTABICHHS FOCY IADCTBEHHEIX M MYHUIUNATHHBIX YCIyT)

ITOCTAHOBJIAIO:

1. VYTBepauTe  agMUHUCTPATHBHBI  pervaMeHT  IpeNOCTABIECHHUS
MyHULIIUTIaTbHOK yeayru «llpemoctaBienre B 6e3BO3ME3IHOE IIOIB30BAHIEC
MMYIIECTBa MyHHIMIIANBHOU Ka3HbI O€3 MPOBEeHUS TOProBy (Ipuioxenye 1).

2. Ony6nukosats Hactosmee IToctanoBnenue B razere «Aspo-Curuy u
PasMecTHTh Ha OQUIHATBLHOM CaliTe aqMUHUCTpalu ropona O6H.

3. KonTpone 3a UCHONIHEHHEM NAaHHOTO MOCTAHOBJIEHHS BO3JIOKUTH HA
[IEPBOTO 3aMECTUTENS IJ1aBbl anMuHucTparuu Kocrenko NI
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Ipunoxenue 1 k MocraHoBIeHUI0 aAMHHHUCTPAIUY
ropoga Oou HoBocuGupckoii ofaacru

oT_4 fﬂ//ﬂ/y Ne

AJIMHHHCTPATHBHBIN perjaMeHT NpesoCcTaBIeHHUS] MYHHIMIAJTbHOM yCIyru
«IIpenocraBiienne B Ge3B03Me3HOE MOIb30BAHME HMYIIeCcTBa
MYHMIHNAJbHOH Ka3HbI 03 NPoBeAeHUs] TOPrOB»

I. O6mue noJtoskenus

1.1. IlpenMeToM peryaupoBaHus JaHHOIO aIMHAHUCTPATUBHOTO perjaMeHTa
ABIAIOTC CPOKM M IIOCNE/I0BATENIBHOCTS a/IMUHHMCTPATUBHBIX TPOLENyp IIpu
IPCAOCTABICHUM MyHHUIIUIIAIBHOU YCIIYTH IO IIPEAOCTABIEHHUIO B 6E3B0O3ME3 THOE
MOTIb30Batne MMYyIIeCTBA MYHUIHMINANBHOH Ka3HBI 6e3 IIpOBEJeHHs TOPIoB
(manee - MyHHILMIANbHAS yCIyra).

1.2. Ilomy4aTensiMu MyHHITUNATBHOM YCIIYTH SIBIISIFOTCS

-peTMTHO3HbIE OPTaHU3ALIUN;

- TCPPUTOPHATIEHBIC TEHTPHl COLWANBHOM IIOMOIIM CEMbE H [eTsM,
COLHUANBHO-PEaOUIIMTALIMOHHBIM LIEHTPBI IS HECOBEPIICHHOJIETHUX, IEHTPEI
TIOMOIIN AETSIM, OCTABIIUMCS Oe3 IONEeUeHUs] pOAMTeNeH, ConUaIbHbIC IIPUIOTHI
JUISL IET€H M MOAPOCTKOB, JOMa HOYHOTO MPeOLIBAHMS, CIISIUABHbIE IoMa JiIst
OMHOKUX NPECTapeIbIX, HE SBISMIOMIMXCH XO3SUCTBYIONIUMH CyOBEeKTAMH B
COOTBETCTBHH ¢ DenepallbHBIM 3akOoHOM OT 26.07.2006 No 135-®3 «O 3amure
KOHKYPEHITHH,

¥ UX TIPEJICTAaBUTENH (JaJiee - 3asIBUTEIb ).

1.3. Tlopsmox  wrdopMupoBaHHsS o0 npaBujaX  MpeaoCTaBICHHUS
MYHHUILMIIATBHON YCITyTH:

1.3.1.  Oprasmsauus  paccMOTpeHHs NPEJICTAaBIIEHHBIX  3asBUTEJIEM
AOKYMEHTOB, IPUHATHE PCIIEHUs O IPEIOCTaBIeHHH (OTKA3€ B IIPeIOCTABICHHI)
SCMCJIIBHBIX  yHacTKOB B apeHAy Ul WHAWBUIYAIbHOTO  IKHIHIIHOIO
CTPOUTENBCTBA O€3 IPOBECHHUS TOPTOB OCYIECTBISETCS:

- OTIEJOM HMYIIeCTBA M 3eMEeJbHbIX OTHOINEHHIl AAMHHHCTPALUY
ropoga O6u HosocuGupckoii o6aacru (manee — OTJIEN), PACIIONIOXKEHHBIM 1O
azpecy: 633102, Hosocubupckas o6nacts, T. O6b, yiI. ABuanmonsas, 1.12.

Ten. (383-73) 51-820, 51-640

Caenenus o rpaduke (pexxume) paboTh! OTIeNA:

- IOHeAeNbHUK — yeTBepr: 8.00 — 17.00 yacos

- natHrna: 8.00 — 16.00 yacos

- niepeprIB Ha 0b6exn: 13.00 — 14.00 gacos

- BBIXOJHBIC THH — Cy0600Ta, BOCKPECEHDE;

-(puanajiom I'AY HCO  «MuoropyHKuHoHAIbHbII LEeHTp
OpraHM3alM{ NPEAOCTABJIEHHUS FOCYAAPCTBEHHbIX H MYHHUHNAILHBIX YCJIYT
HoBocubGupckoii obaactu» B r. O6b, pacioNokeHHBIM IO aapecy: 633103,
Hosocubupcxkas o6macts, r. O6s, yJ1. XKKO Anspomopra, 1. 24.

Ten. enqunoit cipasounoii — 052,

Ceezenns o rpaduxe ( pexume) paGoTsI ¢unmana:

IToHeneNIbHUK — IaTHUNA: 8.00 — 18.00 yacos

- cy66ora: 8.00 — 17.00 yacos

- 6e3 mepeprIBa Ha 06en



- BBIXOJJHOM JIEHb — BOCKPECEHEE.

1.3.2. Mudopmanus o Mecte HaxoxeHus (afpece), KOHTAKTHBIX TenedoHax
(TenedoHax NS CIPAaBOK, KOHCYNbTauuil) AJMHHHCTpAaldH | Ynpasnenus,
alpece DJIEKTPOHHOU IMOYTHl AJMHMHUCTPAIMH Pa3MEMIAIOTCS Ha O(GUIIHATBHOM
caiiTe AJIMHHHMCTPallMM B HH(MOPMALHOHHO-TENEKOMMYHHKALIUOHHONW CETH
«MHTepHeT», a TakKe B (elepalbHON TroCYAapCTBEHHON HH(DOPMAIHOHHOM
cucreMe EMHBIN TOPTal rOCy JapCTBEHHBIX U MYHHIUIIATBHBIX YCIyT (QyHKIHi)
(www.gosuslugi.ru) (nanee - Exunbli mopran) WiM Ha PErMOHAIBHOM IIOpTaje
FOCYapCTBeHHBIX W MYHHMIMOAIBHBIX ycIyr (www.S4gosuslugi.ru) (mamee -
PErMOHANIBHBIN HopTai).

1.3.3. AnMuHHCTpanus OCYIIECTBISIET IPHEM TOKYMEHTOB, YKAa3aHHBIX B II.
2.6.1 maHHOTO aMUHMCTPATHBHOIO PETJIAMEHTa, B COOTBETCTBUH CO CJIEYIOIIUAM

rpauKoM:
nmoHenenbHuk  8.00 - 11.00, 14.00 - 17.00;
BTOPHUK 8.00 - 11.00, 14.00 - 17.00;
cpena 8.00-11.00, 14.00 - 17.00;
YeTBepr 8.00-11.00, 14.00 - 17.00;
IISTHUILIA 8.00-11.00, 14.00 - 16.00;

praBHCHI/Ie OCYIIECTBIIACT KOHCYJIbTAllUIO rpaxiaan o IOopsIAKe
IMPEa0CTaBICHUS MYHHHI/IHaJIBHOfI YCIyru B COOTBETCTBHH CO CICOYIOIIHMM

rpapuKoMm:
nonenensHuk  8.00 - 11.00, 14.00 - 17.00;
BTOPHHUK 8.00-11.00, 14.00 - 17.00;
cpena 8.00 - 11.00, 14.00 - 17.00;
YeTBEPT 8.00 - 11.00, 14.00 - 17.00;
MISTHULIA 8.00-11.00, 14.00 - 16.00;
1.3.4. Anpeca odunuaigpHBIX  CalTOB B HMH(QOPMAIMOHHO-

TeICKOMMYHHUKAIMOHHON  ceTn  «lVIHTepHET» OpraHoB ¥  YUpeKIEHMIA,
YYacTBYIOIIMX B OKA3aHUU MYHUIUIIAIBHONW YCIYTd B KadyecTBE HCTOYHHUKOB
MOTyYeHHsT TOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABIEHUS MYHHUIMIIAILHON
YCIyTH, WA WMCTOYHUKOB TIPENOCTaBICHUS WHGOpPMAIMK Ui I[POBEPKU
CBEICHUH, MPEIOCTABISIEMBIX 3asIBUTEISIMHU:
-OenepanbHas HaJIOrosas ciyx0a, http://www.nalog.ru;
-AIMUHUCTpAITHIS ropoja Oo6u HoBocubupckoit o0acTH,
http://www.gorodob.ru
Hns  momydeHMs — MHGOpPMalMM O  TNPaBMIaX  IPEAOCTaBIECHUS
MYHHUIMIIATBHON YCIIyI'M 3asBUTENN BIIpaBe OOpaTHTHCA B OpraH MECTHOIO
CaMOYTIPaBJICHUS:
1) nuuHO, 1o Tenedony;
2) IOCpPenCTBOM MUCHMEHHOT'O O0palleHus;
3) Ha oduuIuanrbHOM caliTe AJMUHHCTpalud B HMHGOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTr «VIHTepHET;
4) ¢ wucnome3oBaHMeM ExumHOro moprama  rocymapCcTBEHHBIX U
MYHMIUIAIBHBIX YCIIYT;
5) uepe3z MOLI.
1.3.,5.  Hudopmamus,  pasmemiaemMas Ha — obHIManbHOM  caifTe
AZMUHUCTpAUK B MH(OOPMAIMOHHO-TENIEKOMMYHUKAIIMOHHOM ceTr «HTepHETY,



Ha IIopTallaX roCyNapCTBEHHBIX M MyHUIMIIAIEHELX YCIYr W MH()OPMAaLUOHHBIX
CTCHJIaX, OOHOBJISETCS 110 Mepe ee U3MEHEe M,

1.3.6. Jlns o6ecneyennus ymobcTBa M jmocTymHOCTH uH(pOpManuy,
pasMemaemMoi  Ha  HHQpOPMAIMOHHBIX CTCHIAX  VYIIpaBNeHWs, CTEeHMIbI
PacloflararoTcs Ha ypoBHE IVa3 CTOSIIEro YCIOBEKa, IIPU HM3TOTOBJIECHUU
MH(OPMAITHOHHBIX MaTepHaNoB AT CTEHAOB MCTIONb3yeTcs mipudt Times New
Roman pasmepom He menee 14.

1.3.7. Nagopmauus o TIOpAZIKE IIPENOCTABICHUS YCIYTH IPeNOCTABIIETCS
IpH  [THCEMEHHOM, YCTHOM o6paiueHud. IIMchMeHHbIH oTBer ITOAIIUCHIBAETCS
I'maBo#t ropoma O6u Hosocubupckoit  o6mactu (mamee - TmaBa) wim
samecturenem I'maser AnMunucTparnmu ropoga O6u HoBocubupckoii o6macty
(manee - s3amecturens I TNaBBI), CONEPKUT (GaAMUIHIO U HOMep TenedoHa
ucnonaurens. OTBeT Ha obpaleHue, TNOCTyNHBIEe B AIMUHUCTPALKIO B (hopMe
SNICKTPOHHOIO  OKYMEHTA, MOXET HAIpaBisAThCs B dopme snexTponHOrO
AOKYMEHTa IO afpecy 3JeKTPOHHOH MOYThl, YKa3aHHOMY B OOpallleHUH, WA B
THCBMEHHOH (hopMe 110 10YTOBOMY aJipecy, yKazaHHOMY B 0OpalIeHHH.

Ilpu yctHOM O6pamiennu COAEpIKaHUE OOpalleHus] 3aHOCUTCS B KapTOUKy
IAYHOTO IpHeMa TpaxiaHuHa. B cnyuyae eciu H3JIOKCHHBIE B YCTHOM
obpamenns (HakThl ¥ 06CTOSTEILCTRA AIBJIAIOTCS OYEBHIHBIMH M He TpeGyIoT
AOIIOJIHUTENIBHON IIPOBEPKH, OTBET HA oOpalleHHe ¢ COTNAachs 3asBUTENIS MOKET
OBITE TaH YCTHO B XOJI€e MHYHOIO TIpAEMa, O 4eM JeTaeTcs 3allich B KapTOUKe
JTMYHOTO MpHeMa IrpaKJaHHuHA.

llucbmenHoe o6painenune, a  Tarske yCTHOe obpamieHue, Tpebyroimee
AOTIONHHUTENPHOH  NPOBEPKH, MOCTYIHBIIee B anpec  AIMHMHHCTpaluy,
paccMatpuBaeTcs B TedeHue 30 (TpuAUATH) KameHmapHBIX mHEH co JUHST
perucTpanuu obdpaineHus.

B HckimounTenbHbIX CiIyyasx, a Takke B Cllydae HalpaBIeHHs 3alpocoB (B
TOM 9HCIIe B SJIEKTPOHHON (opMme) Ha MoNydeHue HH(pOPMaLHK, HeoGX0MUMOH
AL PacCMOTpeHUs  OOpalleHusl, JOKYMEHTOB u MaTepHagoB B JPYIHX
TOCYTapCTBEHHBIX OpraHaX, OpraHax MeCTHOLO CaMOYTIPABJIEHUS. U y HHBIX
AOJUKHOCTHBIX JIUL, 33 HCKIIOYEHUEM CYIOB, OpPraHoB JO3HAHUS W OPraHOB
IIPEIBAPUTEIIEHOTO CTICACTBHS, [ J1aBa MM 3aMeCTUTENb ARk BIIPpaBe MPOIJIUTE
CPOK pacCMOTpeHUst obOpaleHus He Gojee yem Ha 30 (TPUILATE) KaJeHAapHBIX
AHEHU, yBEeIOMUB IPakTaHUHA O IPONICHUH CPOKa PaCCMOTPEHHsI O6paIIeHus.

1.3.8. Ilpu KOHCYJIBETUPOBAHUM IO TeNe(OHY COTPYHHHUKH Yupasnenus B
COOTBETCTBUM C IOCTYNMHMBIIAM  3apOCcOM IIPENOCTABIIAIOT B  BEXJIHUBOM
(koppekTHOIT) hopme HeoOX0oMuMyI0 HH(pOpManuo B PaMKax IIOCTYIHMBIIETO
BOIIpoca.

OTBeT Ha TeneOHHBIH 3BOHOK TaKKe AOIDKEH COAepIKaTh UHMOPMALHIO O
bamunmuu, wuMmeHH, oT4ecTBe U AOJDKHOCTH  COTPYIHMKA, IPUHSBIIETO
Tele(DOHHBIM 3BOHOK.

1.3.9. Ilpu mHeobxomumocTu IIDOBEPKU  TIPEACTABICHHOM 3asBHUTEIEM
MH(OPMALUX COTPYIHHK HAa3HAYaeT APYroe yMoOHOe NSl 3asBUTENsS BpeMs s
KOHCYJIbTallMHU, C YYETOM MOXKETAHHH 3asBUTEILS.

Ecmu pns moarorosku orsera TpeOyeTcsi OMOIHUTEIbHAS uHDOpMaLUs OT
SaABUTCIISA, COTPYIHMK TpENJIaraeT 3asBUTEINIO HallpaBUTh B AJMUHHCTpPAIIHIO
MUCBbMEHHOE oOpallleHre, OTBeT Ha KOTOPO€ IIPENOCTaBISECTCS B MHUCLMEHHOL

dopme.



II. Cranpapr NpeaocTaBIeHHs] MyHHIMNAJIbHO] yeayru

2.1. HaumeHosanwue MYHHIIMTIANBHOH  yemyru:  «IIpemocTasienue B
0e3Bo3MesHOE  mOMB30BaHHe MMYIICCTBA ~ MYHMLHUIANBHOM  KasHEl Ges
[IDOBEJIEHHSI TOPTOBY.

2.2. MyHummnansaas yclyra npenmocraBisieTcs AHMHHHCTpaHHeﬁ (mamee —
OpTaH, OKaskIBAOIIMIL yCiyTy).

IIpenocrapnenue MYyHUIIUNIANBHON yCIYIUd Ha Gaze M®I]I. B stom clly4yae
SABUTEb IPENCTAaBISAET 3asBICHHE W HEOOXOAMMBIE JUIS IIPefOCTABIICHES
MYHHIUIIAIBHON YCIIyTH JOKYMEHTHI W HIOJIyHaeT pe3ynabTaT IMpenoCTaBICHUS
MYHHIIUIIANBHOHU YCIYyTH B oduce $ummana ML B cooTBeTcTRIH C perilaMeHToOM
paborsr M®I], Onepatop M®I], Oy IMB TPEACTABICHHBIN 3asBUTENEM MakeT
AOKYMCHTOB, PETUCTPUPYET TOKYMEHTEL B YCTaHOBIICHHOM TOPSIIKE M pPa3MelnaeT
B (GOpMe OSIEeKTPOHHBIX Kommii B dBTOMAaTU3UPOBAHHOH HMH(DOPMaNHOHHOI]
cucreme «UII'Y». Jlanubie AOKYMEHTBl HAIPABISAIOTCS IS paccMoTpeHus
COTPYAHUKaM AJMHHUCTDAINH, OTBETCTBEHHEM 33 PETUCTPALUIO OCTYNUBIIINX
AOKymMentoB B HMC MAUC. 3aperucTpupoBanHHE  maker OPHUIMHAJIOB
JIOKYMEHTOB Iepenaercss B AIMUHHCTpAIHIO KyppepoM MO®L] B nopszxe,
OIIPENCTICHHOM COIJIallleHHEeM Mexay MOI[ u AnvuHucTpanumeii. Iocie
IPUHATHS AIIMHHMCTpauuell pemenuss o [IPETOCTABICHUH MYHULUAIBHOMN
YCIYTH Pe3yNbTaT NPEAOCTABIEHUS MyHHUIHIAILHON YCIIYTH HamnpaBiigercs B
M®II nns Beimaun 3asIBUTEJIIO.

3asBIEHHE Ha IIpefoCTaBIIECHHeE MYHULHIIATBHOH  yelnyrn B dopme
SJICKTPOHHOTrO NOKYMEHTA M JOKYMEHTEI, HEOOXOIUMBIE IS HpeOCTaBIeHHS
MYHHUIUIIAIBHON  yciyru (CKaH-KOMMMM), MOryT OBITh  HampaBieHLH B
dAMUHUCTpanuio depes ExuHbii mopran s CILydae, eCcli 3asBUTENb UMEET JOCTYII
K «Jlmanomy xabumery» mHa Envnom moprase. Hanpasnenue sassnenns u
HEOOXONMMBIX JIOKYMEHTORB OCYIICCTBIACTCS 3asBUTEIIEM B COOTBETCTBHH C
HHCTPYKUUAMH, pa3sMeleHHbIME Ha EapHom ropraire.

llpenocraBnenne  mysunumansuoit YCIYTH ¢ HCHOJIB30BaHUEM
YHUBEPCALHON JIEKTPOHHON KapThI BO3MOIKHO B CllyJae HalIW9IHs JaHHON KapThl
Y SAIBUTEIA U B Clly4ae NPeI0CTaBIEH s MYHUIIHIATbHOM yciyru yepes Enunsrit
OpTall. YHHBepcaibHas 3leKTpOHHAs KapTa MCTIONb3yeTCs Ul yoOoCTOBEpeH s
TIpaB IONb30BATENS Ha IIONMydYeHWEe MYHHIIUMANbHOMN YCIyTH, B TOM YHCIIE IS
COBEPIICHUST B Cly4YasX, NPeLyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoii
Denepalyy, IOPUITICCKH 3HATHMbIX ACHCTBHH B 9JIEKTPOHHOM! bopwme.

Oneparopsr M®I] OCYIICCTBIAIOT IPHEM, DPETHCTPALHIO, 00paboTKy
3asBJIEHUH M JIOKyMEHTOB, HEOOXOIHMbIX AL IPEIOCTABIIEHUST MYHHULUIIAIBHOM
YCTYTH, ¥ TI€pefady NaHHBIX JOKYMEHTOB B HH()OPMAIIOHHBIE CHCTEMEY,
HCIOJIE3yeMBIE IS [PENOCTABIEHHS. YCIIYIH, a TaioKe IIOTTy4eHHEe OT opraHa
besyJIbTaTa NpeAOCTaBNe U YCIIyTH ISl falbHeH e BBIJTAYH 3asIBUTEITIO.

2.3. Onucanwue pesysprara IPENOCTABICHUS MyHULUIIANBHOM yCITyry:

1) npy npusATHR pemenns o TIPCNOCTABICHUE MyHULMIANBHON yCIyry —
TIOCTAHOBJIEHHE ~ AIMHHHCTpanuu o IIPENOCTaBICHUH B  Ge3BO3Me3IHOe
TTOJIb30BAHNE MMYIIECTBA MYHHLHNATBHON KA3HBI 1 J0TOBOp Iepenaud B
0e3B03Me3IHOE MTONTB30BaHHE MMYIIECTBA MyHUIUIIABHOM Ka3HEL,




2.4. Cpox mpenocrasienus yenyra - 30 KaleHmapHbIX jHEN co JTHS
PCTUCTpauK  Hamiexarum obpasoM  odopmierHoro 3as4BJIEHUST O
IIPEIOCTAaBICHUN MYHHULUTIAIBLHOL YCIYTH U B IONHOM OGbeMe IIpHiIaraeMsrx K
HEMy JIOKYMEHTOB (1o HeobXoauMocTH), COOTBETCTBYIOINUX TpPeOOBAHUIM
3aKonomarenscTBa Poccuiickoii Denepanuu

Cpok BeImaun AOKYMEHTOB, SBISIOMIUXCSA Pe3YILTATOM NPENOCTABIEHUS
yciyru — 30 KaneHmapHbIX qHeid.

Cpox HalnpaBJIeHUs JIOKYMEHTOB, SIBJISIFOIITHXCS pe3yapTaToM
IIPENOCTABIEHHS YCIyTH — 2 paboumx jHs.

2.5. Ilpenocraenenmue MYHHLIMIIANBHOR  YCIYI'H  OCyLIecTBIseTcs B
COOTBETCTBHUH C:

- Koncruryumeit Poccuiickoi Oenepanuu  (mpunsTa BCCHAPOIHBIM
ronocosanuem 12.12.1993);

- 3akoHOM P® 0T 27.04.1993 N 4866-1 «O6 o6xanoBanum B CyI meficTBUH
U PEIIeHWH, HapyLIArOIIuX IpaBa U  CBOOOABI rpaxaamy» («Cobpanue
3aKoHonaresbeTBa POy, 18.11.2002, No 46, cT. 4532);

- ODenepalbHBIM  3aKOHOM OT 26.07.2006 N 135-®3 «O 3aIuTe
KOHKypeHIun» («Poccuiickas rasetay, Ne 162, 27.07.2006, Cob6panue
3aKoHonmarenscTea P®, 31.07.2006, Ne 31 (I 4.), cr. 3434, «ITapnamenTckas
razera», Ne 126-127, 03.08.2006);

- OenepanbHbIM 3aK0HOM 0T 06.10.20073 Ne 131-®3 «O6 06mmmx MPUHIUIIAX
OpPraHU3allUd  MECTHOIO CaMoymnpaBiieHuss B  Poccuiickoit Denepanum»
(«Poccuiickas raseray», 2003, Ne 202);

-  DenepanbHBIM  3aKOHOM  OT 02.05.2006 No 59-®3 «O IIOpSIIIKE
paccMoTpenus obpaineHuil rpaxnan Poccwuiickoix Denepanun» («Poccuiickas
razeray, N 95, 05.05.2006);

- @enepanbHEIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 OpraHu3aluu
HIPEAOCTABICHHUSI TOCYJAaPCTBEHHBIX U MYyHUIIUTIAIBHBIX  ycIyr» («Poccuiickas
rasera», Ne 168, 30.07.2010, CoOpanne 3akoHOmaTe bCTBA Poccuiickoii
®enepanum, Ne 31, 02.08.2010, ct.4179, Iapnamenrckas razera, CreruanbHbIid
BhITycK, 03.08.2010);

- OenepajbHBIM 3aKOHOM OT 06.04.2011 Ne 63-®3 «O0 3JIEKTPOHHOH
noamucu» («Poccuiickas razera», Ne 75, 08.04.201 1);

- llocranoBnenuem IlpaBurensctea  Poccuiickoi Qenepanun ot
08.09.2010 Ne 697 «O emunoii CHCTEME  MEKBEJIOMCTBEHHOTO 3JIeKTPOHHOIO
B3anmozencTBu» (CoOpaHue 3aK0HOIaTelbCTRA Poccuiickoit ®eneparum, No 38,
20.09.2010, ct.4823);

- YcraBom ropoma O6u Hosocubupckoit o6nacry, IIPUHATBINA pellleHreM
IepBoro coseiBa CoBera JemyTaTon ropona O6utr HoBocubupckoii o6macta ot
18.12.2002r. Nel.,

2.6. Ilepeuens AOKYMEHTOB, HEOOXOAUMBIX  jIs NPEIOCTaBIEHUS
MYHHLIUNATBHOR YCITyTH.

Io BeIGOpy 3asBuTens 3aspienume o IIPEIOCTaBICHUH MYHHUIUTIAILHOMN
YCIYTH ¥ TIpMIIaraeMble K HeMmy AOKYMCHTBI MPENCTaBISIOTCA ONHHM U3
CIEOYIOIINX CIIOCOOOR:

~HETIOCPCACTBEHHO B A IMUHUCTPALIHIO B OyMaxXHOM Buse;




~HAIPABJIAIOTCS. 3aKa3HBIM MOYTOBBIM OTIPABIEHHEM C yYBEIOMIIEHHEM O
BPYHCHUH, B 5TOM CIIy4ae HANPABISIOTCS KOIMUH JJOKYMEHTOB, BEPHOCT KOTOPBIX
3aCBUJACTCILCTBOBAHA B yCTAHOBIEHHOM 3aKOHOM MOPSJKE, IO THHHUKH
JIOKYMEHTOB HE HAMPAaBIISIFOTCS

-B (DOpME 3IIEKTPOHHOIO 3aMmpoca Ha OKa3aHUe MYHHUIUIAIBHON YCIyTrH
WM B CKaHMPOBaHHOM (opMe, a Takke HEOOXOAMMBIH MaKeT JOKYMEHTOB
(IlepBUMHBIE W SIIeKTPOHHBIE KOMUHU JOKYMEHTOB, COCTABIICHHbIE Ha OyMa)KHEIX
HOCHTEISIX) B 9JIEKTPOHHON (opMe (B CKaHMPOBAHHOM dopme) HampasiseTcs ¢
HCTI0NIb30BaHKeM EMHOTro noprana 160 pernoHaIbHOro HopTaa.

2.6.1. Ind momy4YeHHs MyHHUIMIAIBHOMN YCIYyrd B Opras, OKa3bIBAIOIIHIA
YCIYTy, 3asBUTEJIEM IIPEAOCTABIISIOTCS CIIEIYIOIIUE JOKYMEHTHL:

-3adBJICHHE 00 OKa3aHMM MYHHUIMIAILHON YCIyrH, COINIACHO IIPUIIOKEHHIO
Ne I k' jaHHOMY a/IMHHHCTPATHBHOMY perTaMeHTY;

- KOIIUS YYPEAUTENBHBIX JOKYMEHTOB 3asBUTEIIS,

- IOKYM@HT, yOCTOBEPSAIONIMI INYHOCTE MIPEICTABUTENS! 3aIBUTENS (KOIIMS
U OPUIMHAN JUISI CITUYEHUS );

- HaqiexamuM o0pa3soM OQOPMIEHHBIH HOKYyMEHT, II0JTBEepIK A0
MIOJTHOMOYHS [IPECTaBUTENS (KOIIHs);

- CIIpaBKa O HAJIMYMHU PACYETHOrO cyeTa B OaHKe M OTCYTCTBHHM TPeOOBAHMI K
HEMY.

2.6.2. JlokymeHTsI M HH(OpPMAIMs, 3alpalldBaeMble, B TOM UHCIE B
DNIEKTPOHHOM ~(OpMe TO KaHagaM MeXBEJOMCTBEHHOIO B3aUMOJCHCTBH,
HaxXoIfIMUecss B PaClOPKEHHU OPraHOB TOCYJApPCTBEHHOM BIIACTH, OPraHOB
MECTHOrO  CaMOYNpPaBIICHHs, JHUOO II0JBEJIOMCTBEHHBIX TIOCYAAPCTBEHHBIM
OpraHaM MJIX OpraHaM MECTHOT'O CaMOyTpaBIeH s OpraHU3allnii, y4acTBYIONIHX B
NPENOCTaBICHUH MYHUIUNIATBHOW YCIYyTH, HO KOTOPBIE 3asBUTENb MOYKET
CaMOCTOSITEIBHO MPEJICTABUTD:

- KONHs BBIMUCKM U3 ENWHOrO rocyqapcTBEHHOTO peecTpa IOPHIHYECKHX
JIHLL;

- KOTHsl CBUAETEIBCTBA O MIOCTAHOBKE HA Y4eT B HAJOTOBOM OpPIaHe;

- TOJT2XKHBIM IUIAH M OKCIUIMKAIMSA C O0O3HAYEHHEM IepefaBaeMoro B
0e3BO3ME3HOE  MONB30BAHHE  HEABUKUMOTO  HMYINECTBA, MOMMHCAHHBIE
OpraHM3aliel, OCYIIECTBISIOmEN 00CTyKHBaHHe MyHHUIIUIIANTLHOTO UMYILECTBa,
U 3asBUTENEM (KaXKIIbIi JIKCT).

2.6.3. 3ampemaeTcs TpeGOBATE OT 3asBUTENS:

TPENCTaBICHUS] JOKYMEHTOB M MH(GOPMALMN WK OCYIIEeCTBIEH S AeHCTBUIA,
NpeNCTaBICHUE MM OCYIISCTBICHHE  KOTOPBIX  HE  IPELYCMOTPEHO
HOPDMAaTUBHBIMH ~ IIPABOBBIMU  aKTaMH,  pEeTyJHPYIOIIMMH  OTHOLICHHS,
BOSHUKAIOIHE B CBS3U C IIPEAOCTABIEHNEM MyHHULUITAIEHON YCIyTH;

IPENOCTABICHUS TOKYMEHTOB U MH(QOPMAINH, KOTOPhIE B COOTBETCTBUH C
HOPMaTHUBHBIMU IIPaBOBBIMU akTamMu Poccuiickoii @enepanuy, HOpMAaTHBHBIMU
MpaBOBBIMU aKTaMU CyObeKTOB Poccuiickoit Mejepalmu ¥ MYHHIUATATbHBIMEA
NIpaBOBBIMH aKTaMK HaxXOJATCS B PaCIOPsKEHHH TOCYIapCTBEHHBIX OpPIaHOB,
OpraHOB ~ MECTHOIO  caMoOympaBieHHs W (WIH)  IIOABEIOMCTBEHHBIX
TOCYAapCTBCHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIPaBJIEHHs OpraHU3aIlHii,
YHacCTBYIOIMX B MPENOCTaBICHUM YCIYTH, 3a HCKIIOYEHHEM JIOKYMEHTOB,
YKa3aHHBIX B IyHKTE 2.0.1. HACTOAILEro aJMUHUCTPATUBHOTO PErIaMeHTa.



2.6.4. Ycayry, KOTOpBbIE ABIAIOTCS HEOOGXOMUMBIMY K 00sA3aTeNbHBIMI 1115
UPENOCTaBNeHUS MyHHIHIATHHO} YCIYTH, NOKYMEHTBI, HeO6XOIHMbIe JUISt
TIONYYeHUS NaHHBIX YCIYT, a Taioke AOKYMEHTBL, TOJly4aeMble B pesymbTare
OKa3aHUs NAHHBIX yCIIyT, KOTOPbIE IIPENOCTABIISAIOTCS 3asIBUTEIEM:

- CIIPaBKa 0 HAJIMYUK PACYETHOTO CYeTa B GaHke i OTCYTCTBHHM TPeOOBaHMI K
HeMy.

2.6.5. Bee AOKYMEHTHI MONAI0TCI Ha PYCCKOM f3bIKE, THUOO MOMKHBI UMETE

3aBEePEHHKBIN B YCTaHOBJII€EHHOM 3aKOHOM Iopsiake IIe€peBOa Ha PYCCKUM S3BIK.
JlokymeHnTsI npenocrapsiores B AIMUHUCTPALMIO WK oneparopy M®I B GymaxxHoM Buze.

2.7. OcHoBanus mis oTkaza B TIPHEME IOKYMEHTOB, HEOGXOUMBIX IS
IIPEIOCTaBICHUS MYHHULUTIAILHOM YCIIyTH, NpenycMOTpeHHbIe JEHCTBYIOIIUM
3aKOHOATEILCTBOM:

- AOKYMEHTEI TIPENOCTABICHBI JHIIOM, He HMCIOIIUM TIOJJHOMOYMII Ha HX
IIPEAOCTABICHUE B COOTBETCTBUH C JACHCTBYIONUM 3aKOHOMIAaTEeIECTBOM:;

-  HCBO3MOXHOCTB  yCTaHOBJICHHs COLCPXXaHUS  NpenCTaBICHHBIX
JOKYMEHTOB;

- IPEACTaBIEHHBIE TOKYMEHTHI UCIIOMHEHE] KapaHaamioMm.

2.8.  Opras, OKa3bIBAIOIUIM  yCIYI'y, OTKa3bIBAET 3as8BUTENIO B
TIPEIOCTABIEHUHN YCIIYTH B CITyqasx:

~CCJIM B INPEJICTABNEHHBIX JOKYMEHTaX WK MH(OPMAaLUK, B TOM 9Yuclie
IIOIyYeHHBIX 1O  KaHajaM MEXBCIOMCTBEHHOTO  B3aUMOJEHCTBHSA,  He
CONEPXKUTCS  CBEHECHMH, HeO6XOMUMbIX T4 OKasaHus yciyru, ambo B
HOJYHCHHBIX CBEICHHUAX COMEPIKUTCS MH(pOPMALHA O HECOOTBETCTEHY 3asBUTEIISI
TPEOOBAHUAM H YCIOBHSM [IPETOCTABIEHHS YCIIYIH;

- OICYTCTBHSL TNpPaBOBBIX OCHOBaHHUH s NIPENOCTABJIEHUS 3aSBUTEIIO
MYHHIIUIATBHOTO UMYIIECTBA B 6e3BO3Me3THOE MIOJIE30BaHUE;

- OTCYICTBHS Ha  MOMEHT oOpalleHHs 3aj4BUTENS  CBOOOIHOTO
MYHUIIUIIATBHOTO UMY IECTBA, IEPENaBAEMOro B 0e3BO3Me3IHOE ITOJIb30BaHHE;

- TPHHATHS DPEIICHHUS O MpeNoCTaBICHUH YKa3aHHOIO B 3asBICHAYU
MYHUIHIIANBHOTO UMYINECTBA HHOMY 3asBUTEITIO;

- MCIIOJIb30BaHUS YKa3aHHOI'O B 3asBJICHUH MYHUIIUIIAIIBHOIO UMYIIECTBA 10
AEHCTBYIONIEMY JOTOBODY apeHIbl, 0€3BO3ME3THOrO MTOJIb30BAHUS;

- MONAYH 3a5BUTENIEM IHCEMEHHOTO 3asBIEHUT 06 OTKaze B IIPEOCTABIIEHUN
MYHUIUNATBHON YCITyTH.

2.9. Yenyra okaseiBaeTcst 6ecriiaryo,

2.10. MakcumansHbIit CPOK OXHZAaHWS 3asiBUTENS B OYepenu IIpU T0/1a4e
SQIBJICHUS O ITPENOCTABICHUN MyHHUIUIAIbHOMN yenyru - He 6onee 30 (tpunuar)
MHUHYT.

Bpems oxwunamus saseutens s OYCPEAN MPH MONYYEeHHU pe3yIIbTara
OKasaHus yCiyru - He 6omnee 30 (Tpunmarn) MHUHYT.

B cootsercrBum ¢ Konnenmueii CHIDKCHUA aIMUHUCTPaTHBHEIX Gaphepos u
TIOBBIICHUS TOCTYITHOCTU TOCYJAPCTBEHHBIX U MYHHUIMIIAIBHEIX yCryr Ha 2011-
2013  romsl, YTIBEPIKIACHHONW DPaCHOpKEHHEM IlpaButensctBa  Poccuiickoii
Qenepanuy or 10 wros 2011 roma No 1021-p, BPEMS OXKHUIAHHUS 3aIBUTENS B
09€penn MOJKHO OBITH coKpaleno k 2014 roxy no 15 (naraaguary) MHHYT.

2.11. Peructpanus 3assnenus o IIPEIOCTaBICHUH MYHULIATIATLHOMN YCIyru u
TIPUITAraeMBIX K HEMY JIOKYMEHTOB OCYLIECTBIISETCS !

~IIpA TI0Jla"€ HEMOCPE/ICTBEHHO B GYMaXKHOM BUII€E — B MOMEHT IpHeMa

AOKYMEHTOB;



“IPH  HallpaBJIEHHUW 3asBIEHHS AOKYMEHTOB  3aKa3HBIM ITOYTOBEIM
OTIIPaBJICHUEM C YBE JOMJIEHHEM O BPYI€HHU — B JICHb IOy YEeHHS ITHCHMa;

“IPH  HAlpPaBICHUM 3IIEKTPOHHOIO 3alpoca  Ha OKasaHHE yCIyru c
HCTIONB30BaHeM EnuHoro moprama mm6o PETHOHANBHOrO mopTaja — B JeHb
TIOTy9€eHHs 3ampoca.

2.12. Tlpuem 3asiBuTeNCH OCYILECTBIIAETCS B CHELUANLHO BBIAEICHHEIX TUIS
9THX LeJIeld NOMENEHHSX (IpUCYTCTBEHHEBIX MECTax), KOTOPbIE BKITFOYAIOT B cebs
MECTa IUISL OXKUIAaHMS, U TOJIydeHHUs UHQOPMAINY, 3aIOMHEHwMSs HEOOXOIMMBIX
AOKYMEHTOB, IIpHeMa 3asiBUTeNIei U KOTOpEIE:

~COOTBETCTBYIOT CaHUTaPHO-3IIU IEMHOJIOTHUYECKIM IIpaBUIIaM u
HOpMaTuBaM, a TakyKe MpaBHIaM TIPOTHBOIIOKAPHOMH Ge3omacHoCTH;

-000PY/IOBaHbI JIOCTYIIHBIMU MecTamu O0IIEro Mmoas30BaHms (Tyaneramu) u
CHUCTEMOH KOHIULIHOHUPOBAHUS BO3MlyXa TUOO BEHTHIIATOpaMH.

Bxox B momerenus momxen 6prrp 00opyoBaH maHxyCcaMu u ITapaneTaMu
AL OeCIpensTCTBEHHOro AOCTYNa JIMI[ C OrPaHHYEHHBIMH CIIOCOBHOCTIM
37I0POBBS, HMCHOJB3YIOITHX KpECIIa-KOISICKY, Takxke NOIDKEH OBITh obecHevem
OecnpensaTcTBe HHEIH AOCTYIl HHBAMOB C COOaKaMH-TIPOBOTHIKAMH,

IpucyrcrBeHHbBIE MEcTa obopyayroTcs:

- CTCHIAMH C HH(OPMaLyel 11s 3asBUTeNel 06 yCIyTe;

- BBIBECKAMH C HAWMEHOBaHHMEM ITOMeEIEHH Y BXOla B Kaxioe wu3
MTOMEIeHMHIA;

- CPEACTBAMU OKa3aHUs ePBOH MeTUIUHCKOMH ITOMOIIIH.

TpeboBanus k MmecTam JUIS OKUTAHHUS:

- MECTa UL OKMAAHUS TOJDKHBI COOTBETCTBOBATE KOM(OPTHBIM YCIIOBHSIM
JUIS 3asIBUTEIIEN;

- MECTa IUISL OXKUJAHUS B OYEPENH IOJNKHBI OBITE 000pYOBAHEI CTYIIBAMU
(KpecenbHbIMU CCKUMAMHU) W (WIH) cKaMbsMH. Kolmuectso MECT OXXHIaHUS
ONPEACTSETCS, MCXOAA U3 (aKTHYECKOl Harpy3sKM M BO3MOXHOCTEH s mx
Pa3MCIICHUS B 31aHHMU, HO HEe MeHee 2 MecT Ha Ka3K0T0 CHEeLHANNCTa, BEMYIero
[IpUeM;

- MECTa 11 O3KUIIaHuUsL NOIDKHBI HAXOUTBCS B XOJLUIE MK HMHOM CHEIHaIbHO
IPHCIIOCOOIEHHOM MTOMEIIEHHH.

Jns cozpanus KOM(MOPTHBIX YCIOBUH OKHIAHHS Ha CToyax (CToikax) mis
THNCbMa  pasMEINAIOTCsl Ta3eThl, JKYpPHANBI, IIeyaTHas NOPOIYKIUst (GpOIIFOpEL,
OyKIIeThI) 10 Bompocam IPCMIOCTABICHUS My HUIUIIANBHON YCITyTH.

Mecta s MH(QOPMUPOBAHHUS, IpeIHA3HAYCHHEIE JJISL O3HAKOMIIEHUS
3asBUTEIIEH C HH(OPMALIIOHHBIMHU MaTepuanamu, o00pyayIOTCS:

- BU3YaIbHOH  TEKCTOBOIL vHbOpManyed,  pasmemaemoll  Ha
MH(OPMAIMOHHBIX CTeHIaX, 0GHOBISEMOl 10 Mepe M3MCeHEHHMs NeHCTBYIOLIEro
3aKOHONATEIBCTBA, PETYIUPYIOIIETO TIPEAOCTABIICHIE MYHULUNAIEHON YCIIyTH, U
M3MCHCHUS CIIPABOYHBIX CBECHMUIL;

- CIVIBAMH M CTONaMH (CTOMKAMH) ISl BO3MOYKHOCTH odopmieHns
JIOKyMEHTOB.

Hndopmanmonnsie CTCHIIBL, CTOJBI (CTOHKH) pa3sMEIaloTcs B MecTax,
0becreunBaIOMUX CBOGOIHEII JOCTYH K HUM.

Mecta s odopmnenus AOKYMEHTOB 000Dy IyrOTCSI CTYJIBSIMH, CTOJAMU
(cTofikamn) ®m obecmeunBaroTCs o0pasnamu 3amoaHeHHs JOKYMEHTOB, B TOM
THCIIe TIMCEMEHHBIMHU IPUHAIICIKHOCTSIMIL



- HOMepa xabuHera; ‘

- bamumyn, uMenn, otyecTsa i AOJDKHOCTH CHELHAITUCTA;

- BDEMEHH IiepeprIBa Ha o6er,

PaGouee mecTo cremmammera AOJDKHO OBITH 060PYIOBaHO NEPCOHATBHBIM
KOMIIBIOTEPOM C IIEYATAIOIINM YCTPOHCTRBOM.

Creumamuerer  oGecneunsarores JAIHBIMA W (MNHM)  HACTONBHBIMU
HICHTH(UKAITOHHBIME KAPTOYKAMIL.

Mecra nns npuema sasuTenei O0OPYAYIOTCS CTYIBAME ¥ cTonamu JUTSt
BOSMOXHOCTH ODOPMIICHHS TOKYMEHTOB,

B mensx o6ecrieuenus KOH(UIEHIMATBHOCTH CBeeHuMi OTHOBpPEMEHHOE
KOHCYJIbTUPDOBaHHE W (WIM) IpueM ABYX W Oolee MOCETHTEeNIeH oTHUM
CIICIIMAITMCTOM He JOIIycKaeTcs.

TpeGosanmst k opopmmermo BX0J1a B 37jaHNe.

Bxon B 3panue obopyayercst BBIBECKOMU, cojeprkareii CIIE YOIV IO
HHDOpMaLUIO:

- HAMMCHOBAHUE U MECTO HaXOXIEHHUSI OpraHa, OKa3bIBAIOIIEro YCIyTy;

- PeXXHUM paboTHL;

- TeNIe()OHHEL HOMep st CIIPaBOK.

2.13.  Tloka3zarensamu AOCTYIIHOCTH M KayecTBA  IPeNOCTABIICHHUS
MYHULIHAIIANBHON YCITYyTH SIBIISIOTCS:

BOSMOXXHOCTb TIOJTy4eHHs 3asIBUTENEM CBENEHHil o XOZ€ paccMOTpeHHUs
3AABJICHUA O NPelOCTABICHMH  MyHHITHIAIBHOIN YCIYTH C  IOMOIIBIO
HH(OPMAIIMOHHBIX pecypcoB  AnmuHucTpamum B HH(OpPMaLHOHHO-
TCTICKOMMYHIKaMOHHOM cetn «MHTepHeT», Enmnoro [I0pTaja U peruoHaIbHOIO
[opTaJa;

TIPENIOCTABICHUE 3asBUTENIO HHGOPMAIUU O CpOKaxX IpeaoCTaBiIeHUs
MYHHLUNANIEHOR YCIyTH;

TICIIEXONHASL JOCTYIHOCTh OT OCTAHOBOK OBINECTBEHHOIO TPaHCIOpTa 10
3/1aHus, B KOTOPOM OKa3BIBACTCS YCIIyTa,

HaJIMHe TONHOK U MOHATHOH MH(BOpMAIMy o MECTax, MOpsAAKe U CpoKax
IPCAOCTABNCHUS. MYHUIMIANBHOW yCIyrd Ha MH(pOPMAIIMOHHBIX CTeHHAX, B
MH(OPMAITHOHHEIX pecypcax AnvunaucTpanun, va Eqgrom IIopTaje, B CpeacTBax
MacCoBOH MH(OPMALH, IPEIOCTABIICHHE YKa3aHHOH MHpOpManuu mo TeleQony
MYHUIUNANEHBIMHY CITY KAIMHU;,

BOSMOKHOCTb TIOJIaYM 3asBJIEHUS O IPeIOCTABICHHUH MYHHULUTIATEHON
YCIYTH B 3ICKTPOHHOM BHJE C MOMOIIbIO EIHHOrO [IopTajla ¥ PeruoHaIHHOrO
ropraia;

HalMiHe HEOOXOLMMOTO M JOCTATOYHOrO KOJHYEeCTRA CIELHAINCTOB, a
TaloKe  IIOMCINEHHH, B KOTOPHIX OCYIIECTBILSIETCS IIPUEM JOKYMEHTOB OT
3asBUTENCd (MX mNpexcrasuteneil), B LENAX COONIONCHUS yCTAHOBICHHEIX
AIMUHHCTPATHBHEIM pernaMeHToM CPOKOB IIPENOCTABIEHUS MYyHUIUIIAIBHON
YCIIyTH;

OTCYTCTBHE  OOOCHOBaHHBIX  kanob Ha nefictus  (GespelicTBs)
CIICIUAIICTOB, UX HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOLICHUE K 3asBUTEIISIM

(ux mpexncrasuTensM).



2.14. Ilpemocrasienue MYHUIMIIQIBHOW YCIYTH € HCHOJIb30BaHUEM
YHUBEPCAJILHOH 3JIEKTPOHHON KapThl BO3MOXHO ¢ 01.01.2013 roja B ciy4ae
HalM49us JaHHOM KapThl y 3asBuUTelss H B Cly4ae IpeaoCTaBIEHUS
FOCYNapCTBEHHOH yciyru vepe3 Exunbiil mopran mu6o PETHOHANBHEIN MopTal.
YHUBepcanbHas SJIEKTPOHHAS KapTa HCIIOJIb3yeTCs. ISl YAOCTOBEPEHHUS IIPaB
TMOJIBSOBATEIIS HA TONyYEeHUE MYHULMIATBHOA YCIyrd, B TOM YHCIE JUIS
COBEPIICHUA B Ciy4asX, HPeAYyCMOTPEHHBIX 3aKOHONATENHCTBOM PoCCHiicKoii
Denepanuy, IOPUANIECKH 3HAYUMBIX SHCTBHIH B 3IEKTPOHHON (hopMme.

III. Cocrag, nocienoBareLHOCTD B CPOKH BbINOJIHEHHA
AAMHHHCTPATHBHBIX NpOUeYp, TPeDOBAHHSI K NOPSAKY HX BbINOJIHEHHS

3.1. TlpemocraBneHme MyHHIHTATLHOIN YCIyrd  BKJIIO4YaeT B cebs
CIIeIyFOIINe aIMHHUCTPATUBHEIE IIPOLELYPHI:

3.1.1. Ilpuem nOKyMEHTOB;

8.l 2 HcrpeboBanue JIOKYMEHTOB (cBeneHmin) B pamkax
MEKBEJJOMCTBEHHOT'O B3aUMOIECHCTBHSI.

3.1.3. PaccMOTpeHue HOKYyMEHTOE;

3.1.4. Ilpunstue pemeHus;

3.1.5. Belnaya pesyspraTa OKazaHus MYHUITUIIATIBEHOR YCITyTH;

3.2. Brnox-cxema mpenocrapienys MYHHWIHANIAIBHOM yCIIyTH TMPHBOLUTCS B
IPpUIIOXKEeHUU Ne 2 k TaHHOMY anIMUHUCTPATUBHOMY PEeIJaMeHTYy.

3.3. OcHoBanueM I Hauana aIMUHHACTPATUBHOW IpOLERYphl INpHeMa
AOKYMEHTOB ABIACTCS IOCTYIUICHHE 3asBICHUS M JOKyMEHTOB, HEOOXOIMMBIX
AT TIPENIOCTABIICHHUS MYHUIUTIAIBHOM YCITyTH, B OpPraH, OKa3bIBAIOIIHi yCIyTYy.

3.3.1. Jlna moiy4eHus yciyru 3asBuTelns [IPENICTABIISIET B IPUEMHBIE THU B
NOpsIZIKE JKMBOW OuYepeqy B Oprad, OKa3bIBAIOLIMIA YCIyTy, 3asiBIICHHE W
JMOKYMEHTBI, HEOOXOIUMBIE IS MpPeNOCTABICHUS MYHUIMIIAJIBHON YCIIYTH, WIA
HAIpaBJIACT 3aKa3HBIM ITOYTOBBIM OTIIPABICHUEM C YBEIOMIIEHHEM O BpYUYEHUH,
MO0 MONAeT 3asiBICHHE M JOKYMEHTHI 4yepe3 cepBuc «JInuHbBIM KabuHeT» Ha
Ennnom nopraie u6o pernoHaisHoM roprarne.

CrieLuanucT KaHIeIspuy B X0JIe IIpHeMa JOKYMEHTOB:

-YCTaHaBIUBACT IIPEIMET OOpalleHHS;

~YCTaHABJIUBACT JIMIHOCTH M MOJHOMOYHMS MPEICTABUTENS 3asBUTENs MyTeM
OSHAKOMJICHHMS C OPMIMHAIOM JIOKYMEHTA, yJIOCTOBEPSIOINETO IJIMYHOCTB, M
AOBEPEHHOCTBIO (U JIMYHOM OOpAIleHHH 3asBUTENS WIH €ro 3aKOHHOIo
IIPEJCTaBUTETIs );

- IPOBEPSET MPEJCTAaBIECHHBIE IOKYMEHTHI:

AOKYMEHTBI B yCTAHOBJIECHHBIX 3aKOHOJATENILCTBOM CIIydYasX HOTAPHAIbHO
YAOCTOBEPEHEI, CKPEIICHBI NIEYATAMH, UMEIOT Ha/IeXallye IOITHCH CTOPOH HITH
OIpPEICICHHBIX 3aKOHOAATENbCTBOM JODKHOCTHBIX JIUIL,

Gamunuu, wuMmeHa w®  oTuyecTBa OPEACTaBUTENsI  3asBUTENS, ajpeca
PETrUCTpallii HAIUCAHBI IOJHOCTHIO;

B NIOKYMEHTaX HET IIOMYUCTOK, MPUIIUCOK, 3a4€PKHYTHIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCTIPABIIEHU;

AOKYMEHTBI HE HMEIOT CEepPhe3HBIX ITOBPEXKICHUN, HAIHUHE KOTOPBIX He
II03BOJISICT OTHO3HAYHO UCTOJIKOBATH UX COJEpIKAHHE.

- IPHHAMACT JOKYMCHTBI M BBIAET 3aiBUTENI0 OIMUCH IONYYEHHBIX

JOKYMEHTOB



3.3.2. Cnenmanucr KaHueIApHU PCTHCTPUPYET 3asBIICHHE B HCIIOIB3yEeMOMN
MYHHUIUTIATEHOH HH(POPMALMOHHOM crcTeMe (naee — CHUCTeMa).

B cinywae mpencrasneHus 3asBieHus u JOKYMEHTOB, HEOOXOOUMBIX IS
IPENOCTABICHUST MYHMUMIANBHOM ycoyrn depes MOI], omepatop M®OI],
OTBETCTBEHHBIH 3a IIPHEM JOKYMEHTOB, DETHCTPHPYET HX B YCTaHOBJICHHOM
TopsAZiKe U pasMeInaeT B (GopMe SIEKTPOHHBIX KONMH B aBTOMATH3HPOBAHHOMN
uHpopmanuonHoit cucteme «LIITY». JlaHHbIE JOKYMEHTBI HaIpPaBIISIOTCS IS
PETUCTpallii  COTPYIHUKAM AJIMHHHUCTPAlMM, OTBETCTBEHHBIM 3a IpPHEM W
peructpanuio  nokymenrtos B MC MAMC. 3aperucTpupoBaHHBIH makeT
OPUIUHAIIOB OKYMCHTOB I€pelaeTcsi B AJMMHUCTpALUIO KypbepoM MO®I[ B
OpsifiKke, oTpeieiecHHOM Mex iy M®I] u AnMunucTpanueii.

3asBleHMS M JOKYMEHTHl, HEOOXOHHUMBIE IS IIPEOCTaBICHUS
MyHHIUIIQIBHON  yCIyTH, HAanpaBje€HHBIE B BHIE BJIEKTPOHHBIX  KOIHAH
oneparopamu M®LI, moxanexar paccCMOTPEHHIO B TOM IKe MOpsIKE, YTO M
COOTBETCTBYIOIUE 3asBJICHUS M IOKYMEHTHI, MPENOCTABICHHBIE 3asABUTEIEM B
TPaIHuLIHOHHOM hopMe.

Ilpy monave sasBNeHMs Ha OKa3aHHe MyHHIHMIAIBHOL YCIyru 4epes
M®LI, 3asBUTENs MOXET IONYYHTh CBEACHHS O XOHe €€ WCIONHEHUS
nocpenctsoM call-nenrpa M®LI u sms-unpopMupoBaHUSL.

3.3.3. 3asBieHHe HaIpaBiseTCs dyepes CUCTEMY HaYaJIbHUKY YTIpaBIIeHHS.
OnHOBpeMEHHO 3asBICHHE M TIaKeT NPENCTABIEHHBIX JIOKYMEHTOB TepeaeTCs
HavaJbHUKY YIIPaBJIEHUs B yCTAaHOBIEHHOM HOPSIIKE.

3.34. B cnmyyae HampaBieHHs 3ampoca Ha OKa3aHHe YCIyrd M mMakKeTa
JIOKyMEHTOB B OpraH, OKa3hlBalOIMA yCiyry, 4yepe3 Emubiii mopran mm6Go
PETHOHANIBHBIA IOpPTall, 3alpoC Ha OKa3aHWe YCIYTH M IaKeT JOKYMEHTOB
NOCTYNaeT B KaHUENAPHIO AJMUHUCTPAIUH, OTKYJAA MOCTYIAeT HaYaJIbHUKY
YIpaBieHus uepe3 CUCTEMY.

3.3.5. HauvanmeHuk VYmnpasmeHus w3 uwmcia COTPYJHHKOB Ha3HAYaeT
OTBETCTBCHHOT'O HCIIOJHHUTEJS IO PACCMOTPEHUIO JOKYMEHTOB, HEOOXOIHUMBIX
AJIL TIPEAOCTaBJIEHUs] MYHUIMIIAIBLHON yciayrd. DamMuiaus, UMS U OTYECTBO
OTBCTCTBCHHOT'O MCIIOJHMTENS, €ro JO/DKHOCTh M TeledOoH CcoobmaroTes
3aBUTEIIIO 110 €r0 MUCbMEHHOMY HIIH YCTHOMY OOpAILeHHIO.

3.3.6. Pe3ynbTaToM aJMHHUCTPATHBHOM IPOIEYPHI SBISETCS MOCTYTUICHHUE
Hepe3 CHCTeMy Ha4dalbHHUKY YTpaBleHHs 3aIpoca Ha OKa3aHMe YCIyTH U [aKera
AOKYMCHTOB W HAa3HAYEHHE OTBETCTBEHHOIO HUCIONHHTENS [0 PACCMOTPEHHIO
JIOKYMEHTOB, HEOOXOANUMBIX ISl TIPEOCTABICHHS MY HUIUIAIBHOM YCITyTH.

3.3.7. MaKcHManbHBIi CPOK BBIIOJIHEHHUS aIMUHICTPATHBHOM IPOLENYPBI —
OWH paboumii JeHs.

3.4. OcHoBaHWeM HadYana aJMHHHCTPATHBHOW IIPOILENYPEI UCTpeOOBaHUS
JIOKYMCHTOB (CBElleHMH) B paMKax MEXBEIOMCTBEHHOIO B3aUMOIEHCTBISL
ABIIFACTCS  HAa3sHAYEHWE OTBETCTBEHHOTO HCIONHHUTENS [0 PacCMOTPEHHUIO
JIOKYMEHTOB, HEOOXOMUMBIX IS IPEAOCTABIEHHS MyHHIAIATBHOM YCIyTH.

3.4.1. Crenuanucr, OTBETCTBEHHBIH 3a PacCMOTpEHHE JTOKYMEHTOB,
HEOOXOMMBIX JUISL IPEROCTABIEHHs MYHHUIHIATIBHOM YCIyTH B T€YEHHE OIHOI'O
pabodero IHs MOATOTABIMBAET W HANPABISIET MEKBEIOMCTBEHHBII 3a1poc B
FOCYNapCTBEHHBIC ~ OpraHbl M  OpraHbl MECTHOTO  CaMOYIpPAaBICHHS U
TIOABCZIOMCTBCHHBIC TOCYIAPCTBEHHBIE TOCYAPCTBEHHBIM OpraHaM MM OpraHaM
MECTHOTO  CaMOYIIPAaBICHUs. OpraHMU3alllH, yYacTBYIOLIHE B MPeNOCTABICHUU



MYHUOUIANIBHON yCIlyry, mig [IPCAOCTaBICHUS CBeNeHHH wWIx JIOKYMEHTOB,
YKa3aHHBIX B II. 2.6.2. aHHOTrO aIMUHHCTPATHBHOTO perilaMeHTa.

B citydae nanpasnenns IIHCEMEHHOTr 0 3aIIpoca, ero MoAMNICEBACT HaYaJIbHUK
Yupasnenus wmm  ero 3dMECTUTENIb B COOTBETCTBUH C ITOJTHOMOYHSIMH,
IIPETYCMOTPEHHBIMH J[OKHOCTHOI] MHCTpyKIUei. B 3ampoce ykassisaercs:

1)  HammeHOBaume OPraHa  wWilM  OpraHMs3anuW,  HaNpPaBJISIOLIHX
MEXBEIOMCTBEHHBII 3apocC;

2) HaMMEHOBaHUe OpraHa M OPTaHU3aLNH, B afipeC KOTOPBIX HAPABIISIETCS
M@XBEIOMCTBEHHBII 3aIpocC;

3) HaUMEHOBaHWe MyHUIHIATLHON YCILYTH, ISl IPEOCTABICHHs KOTOPOit
He00XO0MMO MpeCcTaBIeH e AOKYMEHTa U (WIH) HHOOPMALIHH;

4) ykasamume Ha monokenwus HOPMATHBHOIO MpPaBOBOrO akKTa, KOTOPBIMH
YCTAHOBJICHO MPEACTaBIEHHE JOKYMEHTA U (umn) mHGOpPMAalHY, HEOOXOIMMBIX
UL NIPENOCTABIEHUS] MYHUIIMIIAIHHOMN YCIYId, W YKa3aHWE Ha DPEKBH3UTHI
AGHHOTO HOPMATUBHOTO IIPaBOBOTO aKTa;

5) cBeneHus, HeoGXOmHMBbIE AL TIPEACTaBIEHMS JOKyMeHTa U (nn)
HHpOpManuy, YCTaHOBJICHHBIE aIMUHHACTPATHBHBIM periiaMeHToM
TIPENOCTABICHUS MyHULIMTIANBHON YCIyTH, a TaroKe CBCIICHUS, IPENYCMOTPEHHEIE
HOPMATUBHBIMU TIPAaBOBBEIMH aKTAMH KAk HEOOXOMMMBIE IS TIpencTaBIeHHs
TakuX TOKYMEHTOB U (MJIH) HH(OpMAIHHK;

6)  KOHTakTHas UHQOpMaImMs  uIs HallpaBJICHHWs  OTBeTa  Ha
M@XBEIOMCTBEHHBII 3arpoc;

7) nata HampaBieHus MEXBEIOMCTBEHHOTI'0 3ampoca.

3.4.2. Ilpu wanpaBnenun 3alpoca IO KaHallaM MeXXBEeIOMCTBEHHOIO
STICKTPOHHOTO B3aUMOJEHCTBHS 3aIPOC MOAMUCHIBACTCS 3JIEKTPOHHO-ITH(POBOIT
TIOMIIHCEIO YIIOIHOMOYEHHOTO JIOJKHOCTHOTO JIHILA,

IIpu monaue 3asBaenus Ha okazamme MYHUIIUIIATIEHON yeiyrn depes M®L],
BOSMOXHO HalpaBIeHHE Pe3yIbTaTa MpeNocTABICHHs MYHHULUIAJIEHOR YCIIyTH
U yBeNOMJIIEHHS 00 OTKa3e B INpeNOCTABICHHH MYHUIUNAILHON YCIYyIH B
M®ILI, u3 koroporo IIOCTyTHTIa 3as1BKa, JJIS1 BEIJAYH 3asIBUTETIO.

3.4.3. PesynasraTom aIMUHUCTPATUBHON IPOLEAYPHI SIBIISETCS IIOJIy4YeHue
CBEACHHH, HEOOXOMMMBIX T MPeNOCTABICHHUS MYHHIUNAIEHON YCIyIH 10
KaHaIaM MeXBEIOMCTBEHHOI'O B3aUMOIeHCTRYSL.

3.4.4. MakcumanbHbIi CPOK BBINIOJIHEHUSI aIMUHUCTPATUBHON MPOILEAYPHI —
5 (n41B) pabouux muHel.

3.5. OcHOBanmeM Havana 4AMUHHCTPaTUBHOH IPOUENYPEl DPACCMOTPEHHS
JOKYMEHTOB  SBJIIETCS MOTYy9eHHe  CBENCHHWH,  HEOOXOAUMBIX  JId
IIPENOCTABICHUA MYHHIMIIAIBHON YCIyrM Mo KaHaiam MEXBEJJOMCTBEHHOTO
B3aUMOJIEHICTBHS.

3.5.1. Ilpu HampapieHun 3agBuTENEM AOKYMEHTOB, yKa3aHHBEIX B m. 2.6.1.
AQHHOIO  aZIMUHUCTPATUBHOTO  pErdaMeHTa, B SJIEKTPOHHOW  opme (B
CKaHUPOBaHHOM BHUJE), 4Yepe3 Expuueri mopran mu6o PETHOHANIBHBIN mOpTa,
CHCIHAIINCT B TCUECHUE NHS, B KOTOPBIH €My IIOCTYIHITH JAOKYMEHTEI U 3aIlpoc Ha
OKa3aHWC  yCIYTH,  HampaBiseT 3asBUTENIO BIIEKTPOHHOE  cooGINeHue,
TIOATBEPIKNAIOLIEE MIPUEM JIAHHBIX JOKYMEHTOB, a TaK)Ke HalpaBJIseT 3asBUTEIIO
HHQOpManuo 06 anpece u rpaduxe paGoTHl oprama, OKa3BIBAOIIEr0 YCIyTy, B
KOTOPBIH HEOOXONUMO HPENCTABHTH (HanpaBUTE MO TOuTE) TOKYMEHTHI (3a
VCKIIOYCHUEM  3asIBJIEHHS O MpENOCTABICHUH MYHHUIMIIATBHON  YCIIyIH),



JOCTOBEPHOCTH.
B, Crenuanucr, OTBETCTBEHHHBIN 33 paccMotpenre  nmokymenToB,

TIPENICTABNEHHEIX 3aslBUTENEM s HPENIOCTaBICHUS. MyHHIUNATEHOM YCIIyTH,

CKaHHPYET IOJy4YeHHEIe AOKYMEHTBI M IIpUKperiser SJIEKTPOHHEIE KOIHMH

PaCCMOTpeHHne NOKyMEHTOB, TOTOBUT MOTHBHUDOBaHHOE YBenoMIIeHHe 06 OTKaze
B OKa3aHWH MYHUIIMNATBLHOL YCIyTH.

3.54. B CIydae eclld  IpelcTaBleHHEE SASBUTENIEM  JNOKYMEHTEI
TIONTBEPXKIAIOT NPaBO 3asBUTENs Ha IIOJTyY€HUE MYHHIIUMNAIBHOL ycayrH,
CHCINAINCT, OTBETCTBEHHEIN 3a PaCCMOTPEHHe NOKYMEHTOB, rOTOBHUT IIPOEKT
IIOCTAHOBJICHUS] AIIMUHHCTpaImY o IIPEIOCTaBICHUN MYHUIMIATBHOLN YCIYTH ¢
IIDOGKT NOroBOpa mnepemauyu B 0e3Bo3Me3THOe IIOJIb30BaHHE MYHULMMAILHOLO
HAMYIIIECTBA.

AnMHHHCTpanuy o IIPETOCTABIICHUN MYHULIUIANBHOL YCIYTH U IIPOEKT JOTOBOpa
Nepelladn B  0Oe3BO3ME3NHOE  MOMB30BaHme MYHUIIUNATIBHOTO  UMYIIEeCTBa
CICHHAIUCT, OTBETCTBEHHEIH 33 PacCMOTpeHne NOoKyMeHTOB, HaIlpaBsIeT Ha
nonnucanue I'ase miu samecturemo iiapgy.

3.5.6. Pesynpratom dAMHHUCTPATUBHON MPOLEypbI IIPOBEPKH NOKYMEHTOB
ABJIACTCSL yCTAHOBJIEHHUE TIPaBa 3assBUTENs Ha TIONYHCHUE MyHHUIUMANBHON yCIyru
1 IIOJITOTOBKA IPOEKTA Pe3yIbTaTa HIPEOCTaBJICHUS MYHULIUITIAIbHOL YCIyTH.

3.5.7. MakcumanbHbIi CPOK HCIOJIHEHUS aJMUHUCTPATHBHOMN IPOLEAYPEI
cocraBister 10 (mecsTs) pabouux mHeid.

3.6. OcHoBaHWeM Havaa 4IMUHUCTPAaTUBHOM IIpoLeaypbI TIPUHATHS
PCIICHUS  SBIIACTCS Mepenaya MpoexTa TIOCTAHOBIICHUS M IPOEKTa IOroBOpa
0€3BO3MEe3HOr0 MONB30BAHMS MK YBEAOMICHUA 00 OTKa3e B MPeOCTABICHUH
MYHHIMNANbHOH ycnyru I'liaBe unmn 3amecturenio [ JIaBBL.

3.6.1. I'maBa wmn 3amecrturens T JaBbl B Te€YeHUE 3 (Tpex) paboumx mHelt
TIOZIMACEIBAET MOCTAHOBICHHE U IIPOEKT AOTOBOPa OE3BO3ME3IHOTO MONB30BAHMIS
UM YBEIOMJIEHUE 00 OTKa3e B IPeNOCTABICHUH MYHULUIIATBEHON YCIIyTH.

3.6.2. Makcumanbuslit CPOK BBIIIOHEHHS aIMAHUCTPATHBHOMH IPOLENYPEI —
3 (Tpu) pabouux mus.

3.7. OcHoBanmeM n1g Hauana 4AMUHUCTPATUBHOM MPOLERYPHl BHINAYH
Pe3ylibTaTa  OKazaHUs ~MyHHOHOAILHON YCIYru  SIBJII€TCS  IOANMCAHHE
TIOCTAHOBIICHUS M MpPOEKTa AOroBopa 0€3BO3ME3NTHOTO  MOIb30BAHMS WA
YBEIOMIIEHHS 00 OTKa3e B IPefOCTaBICHUN MYHULUIIATBHON YCITyTH.

3.7.1. OrBeTcTBeHHBIH CICHUATHCT B NEHb MOJIUCAHUS repemaer
TIONIHCaHHOE MOCTAHOBNEHHE U IPOEKT AOTOBOpa 6€3BO3ME3IHOTO OTB30BAHS
Ul yBenoMjeHue o0 oTkaze B [IPENOCTaBICHUM YCIyId B KaHLESIPUIO
A,I[MI/IHI/ICTpaL[I/II/I.



3.7.2. Corpynuuku KaHOETApK B TedeHue 2 (aByx) pabGoumx IHeH
YBENOMIISIIOT 3asIBUTENS O pe3ysbTaTe OKa3aHus YCIYTH, a Takke O BPEMEHHU H
MECTe, rie ero Heo0X0JMMo 3a6pars.

3.7.3. Bsigaua pesynpTraTta IpenoCTaBIeHUs YCIYTH OCYILECTBIISETCS
COITIACHO pacIHUCaHUIO PabOTHI OpraHa, B KOTOPBIN 3asBUTeNs ObGpaimaics 3a
IPEJIOCTaBIEHUEM YCIIYTH.

3.8. HNudopmanuro B CBOOOIHOM AOCTYIIE O IOPSIAKE MOITYYEHUS YCIIyTH, B
TOM HHCI€ B SJIEKTPOHHOH (OpMe, 3asBUTEND MOJKET IOTYy4YUTh Ha Enmaom
IopTaie 1ub0 peruoHaIbHOM IopTale.

3.9. Ilonaua 3asBuTeNEM 3allpoca Ha OKasaHHe YCIYTH B 3JIEKTPOHHOM
GopMe U mpunoxeHus x HEMY MHBIX JOKYMEHTOB, HEOOXOMMMBIX IS
TIPCHOCTABNICHHS.  MYHHUMIIANTBHON  ycmyrw, OCYIIECTBISAETCS  COTrJacHO
MHCTPYKUHMAM, pasMemeHHbIM Ha EnroM noprane mm6o PETHOHATIBHOM MOpTalle.

3.10. Cenenuss o xome BBINONHEHHS 3allpoca Ha OKasaHHWE YCIyTU B
SJICKTPOHHOH (opMe, 3asBUTENL MOKET [IOJyYNUTh 4Yepe3 cepBHC «JIUUHBI
kabunet». Bxom B cepuc «JTiunmiii KaOUHET» OCYIIECTBISETCS COrIACHO
YKasaHUAM, pacrioyloxKeHHbIM Ha EquroM moprane mu6o PETHOHATIBHOM TIOpTaIe.

IV. ®opmb1 kouTpoOIs 32 MPENOCTABIEHHEM MYHHIMNAIBLHOM yeIyru

4.1.  Texkymuit KOHTPOJIb  3a  coOroneHueM OCJIEA0OBATENLHOCTH
aIMUHUCTPATUBHBIX NEeNCTBUH, OIlpeeIEHHBIX AJIMUHUCTPATHBHBIM
PETIIaMEHTOM IIPENOCTABIEHHUS MyHHUIUTAILHON YCIIYTH, U TIPUHSITHEM B XOJE ee
IIPENOCTABICHUS PEIICHUH OCYIECTBIIICTCS 3aMEeCTHTEIEM I'11aBEI, HavagEHUKOM
YIIpaBIIEHUS.

Texymmit  konTpons OCYIIECTBIIACTCS IIyTeM IIPOBEICHHS IIPOBEPOK
COONIONEHHUS] M HCITOMHEHUS ClienuanucTaMu AJIMHHUCTPALUH HOPMAaTHBHBIX
IIpaBOBEIX aKkToB Poccuiickoit ®eneparmu u Hosocubupckoii  obnacty,
IIOJIOXXEHUN HACTOSIIIETO 4AMHHUCTPATUBHOTO pErJlaMeHTa, yCTaHABIHBAIOIIHX
TPeOOBAHUS K IIPEOCTABICHHUIO MYHULIUTIAIBHOHN yCIIyTH.

Ilo pesynbraTam npoenenus TCKYIEro KOHTPOJISA, B CIIy4yae BBISBICHUS
HapyIIECHUN MOCIIEJ0BATEIEHOCTH AIMHHUCTPATUBHBIX JEHCTBHMN, ONpeNeIeHHBIX
ANIMHHUCTPATHBHBIM PErJIAMEHTOM IIPeNOCTABIECHHS MYHULUNAILHON YCIIyrd, U
IPHHATHEM B XOJI€ €€ NPEOCTABICHHUS PElIeHN BUHOBHEIE JINIa TIPUBIEKAIOTCS
K IUCLHUIIIMHAPHOW OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEILCTBOM
Poccutickoit Deneparun.

4.2. KoHTpOJIh 32 IOTHOTOM U KauecTBOM IIPEIOCTABIIEHUS] MYHHULIUIATBHOM
YCIIyrd BKIIFOYACT B CeOs MpOBENCHME IIAHOBBIX U BHEIIAHOBEIX IIPOBEPOK C
[I€/IbIO BBISBICHUS M YCTPaHEHUS HapyIIeHM TIpaB 3asBUTENCH ¥ NPUHSITHS Mep
AT YCTPaHCHWS COOTBETCTBYIONIMUX HapylneHwuil. IIIaHOBEE u BHEIJIaHOBEIE
IIPOBEPKU TPOBOJAATCS B COOTBETCTBUH C pacriopsbkeHeM [ 'nmaBel  mim
3aMECTUTEIIS IJIABBI.

Ilo  pesynbraram HPOBCACHUS  IPOBEPOK TOJHOTHI W  KayecTBa
TIPEIOCTABIECHHUS MYHHUIIUIIANIBHOM YCIyTH, B CJIydae BBIABICHUS HapyIIeHHH IIpU
NPUHATHNA PEIICHWHA M COBEpIIEHUH JeHCTBHH B X0Jle IpenoCTaBIICHUS
MYHHUIUNAIBHON YCIyTH, BUHOBHBIE JIHIA IIPUBJIEKAIOTCSA K OTBETCTBEHHOCTH B
COOTBETCTBUHU C 3aKOHOATENILCTBOM Poccutickoii Denepanum.



OTBETCTBEHHOCTD  OMKHOCTHEIX AL, MYHMIUIATIBHBIX CIYXAIUX 32
HECOOIIOIeHNe U HeHCHOHEeHMe [IOJIOXKEHUH TPAaBOBBIX aKTOB Poccuiickoit
Qenepanuu = u Hosocubupckoit 00J1aCTH,  NONIOKEHHi] HAaCTOSIIIETO
AIMUHUCTPATUBHOTO  perjaMeHTa, YCTaHAaBIUBAIOIIUX  TpeOOBaHUS K
TPEAOCTABICHUIO MyHHLHMIATIBHON YCITyTH, 3aKPEILIACTCS B UX JOJDKHOCTHBIX
HHCTPYKITHSX.

4.3. Tlopsnok u dopmsl KOHTPOJIA 3a NpPEeNOCTaBICHHEM MyHUIIMTIAIBHON
YCIYTH CO CTOPOHBI IPakAaH, UX 00beTNHEHUIH U Opra”uzalyi.

I'paxnane, ux obbeguHenws wu OpraHu3allMi MOTYT KOHTPOJUPOBATH
UCIIOTHEHHE MYHUIIMIAIBLHOR YCIyrd MocpencTBoM KOHTPOJIL pa3MeIleHus
MHGOPMAIMK Ha caliTe, NHCBMEHHOrO K YCTHOro oOpameHus B ampec
AIMHUHHCTpALMM ¢  mpock6oii o IIPOBEJICHUU TPOBEPKU COOIIONEHHS W
UCTIONTHCHHS.  HOPMAaTHBHBIX IIPABOBBIX aKTOB PoccHiickoi Qenepanuy U
HoBocubupckoit  obmactu, monoxenuii HacTOAIEero AIMUHHCTPATHBHOTO
periamenra, YCTaHaBIUBAIOIIX TpeOoBaHMs K IIPEIOCTABIIEHHUIO
MYHUIUNATBHOW YCIIYyTH, OJHOTH U Ka4ecTBa NPENOCTaBICHUS MYyHULIUIATBHOM
YCIYTH B Cllydae HapyIIEHUS NPaB U 3aKOHHBIX HHTEPECOB 3asBUTENCH IIpH
PEIOCTABICHUH MYHHUIMIIANBHON YCITyTH.

Ilucbmennoe  oGpamenue, HOCTYIIMBINCE B  anpec AIMHUHHCTpaIuw,
paccMatpuBaeTcs B TeueHwe 30 (Tpmamarm) KaJICHIAPHBEIX JHEH co mHs
PEruCTpaly MUCbMEHHOTO OOpaleH .

V. locyne6ublii (BHeCyneGHbIi) MOPSIAOK 06:KaT0BA HUS pelueHuii u
nercTBuii (0esneiicTBust) opramua, OKa3bIBAIOIIEro MyHHIHNIAIBHYIO YCIyTY,
4 TaAK3Ke TO/IZKHOCTHBIX JIHI, MYHHIIUIIATLHBIX CJIYKaLIHX

5.1. 3asButenn Bupase o6xkanoBaTh neHcTEHS (Ge3melicTBYE) NOMKHOCTHEIX
ML, NPUHUMAIOIIMX YYacTHe B MpPeJOCTABIEHHM MyHUIHIIAIbLHOMN yCIIyTH, a
TakoKe  PCLICHMS, NPUHAMAeMble TaKHMH JHIAMH B XOJe IIPEIOCTaBIEHHUS
MyHUIWIIAIIBHOR YCIIYyTH, B 10CY1e6HOM (BHECYIeOHOM) TOpSIKE, B TOM YHCIE B
CIIEAYIOIUX CIyYasx:

1) Hapymienne cpoka permcrpamuu 3ampoca 3asBUTEN O MPEJOCTaBICHHH
MYHULUIAIEHOR YCIIyTH;

2) HapyIIeHne CpOKa IIPeI0CTABICHHS MYHHULUIIAIBHON YCIIyTH;

3) TpeboBaHUe y 3asBHTENS AOKYMEHTOB, He PEIyCMOTPEHHEIX HACTOSIIIAM
4IMUHUCTPATUBHBIM ~ PEIIAMEHTOM JUISl  TPENOCTaBJICHHS MYHUIUTATEHON
YCITyTH;

4) oTka3 B mpueMe y 3asBUTENs AOKYMEHTOB, IIPEIOCTaBICHHE KOTOPHIX
TIPENyCMOTPEHO HACTOSIIMM aAMUHUCTPATUBHBIM PETTTAMEHTOM;

5) OTKa3 B IpenocTaBIeHUH MYHHIUNIATBHOM YCIIYTH, €CIH OCHOBAHUS
OTKa3a He IpelyCMOTPEHbI HACTOAITNM aIMUHHCTPATHBHBIM perilaMeHToM;

6) 3aTpeboBaHue C 3asBUTENS [IPH IPENIOCTaBICHUH MyHHIUIIAIBHON YCITyTH
TUIATBL, HE IPeNyCMOTPEHHO HACTOSIIIM aIMUHHCTPATUBHBIM perjlaMeHToM;

7) oTka3 opraxa, TMPEAOCTABIIAIOIETO  MYHUIMIANBHYIO  YCIyTYy,
AO/DKHOCTHOTO JIMLIA OpraHa, MpPeNOCTaBIISIOIIEro MYHHULUIIATBHYIO YCIIYTY, B
HCIPABICHUH NOMyIIEHHBIX ONEYaTOK M OMHUGOK B BBINAHHBIX B pe3ynbrare



UPENOCTaBICHUS MYHUIHIIATBHON YCIYTH  JIOKyMEHTaX 1160 HapymmeHue
YCTaHOBJICHHOI'O CPOKa TAKHX UCIIpaBJIEHUIA.

5.2. 3asBurenu BIIpaBe 00paTHThCS ¢ xano6oii Ha AercTBus (GesnelicTeue)
AO/UKHOCTHBIX JIHL, IIPHHUMAIOIIHX YHacTHe B IPeIOCTABICHHN MYHHIMIATHHO]
YOIYTH, @ TakkKe peIleHHs, MpUHHIMaeMble TAKHMH  JIHUaMH B Xoge
HIPENOCTaBICHUS MYHULMIIAIBLHOMN yenyru (nmanmee — xamoGa) B MMACEMEHHOM
(GopmMe nuyHO MM HallpaBUTh xamo0y 1o moure, c UCIIOIb30BaHUEM
HH(bopMauHOHHo—TeneKOMMyHHKauHOHHoﬁ cetn «MHTepHeT», OdUIMATBHOrO
CaliTa oprama, IpemOCTABIAIOMIEro MYHULUNIANBHYIO ycnyry, Emunoro ropraia
TOCYAapCTBEHHBIX UM MYyHWIIMIIAIbHEIX yenyr  (www.gosuslugi.ru) mm6o
PETHOHATEHOTO  IOpTala  roCyZapCTBEHHBIX i MYHULMNAIBHEIX  YCITyT
(WWW.54.gosuslugi.ru). Kanoba rtaxxe mowmer GriTh IIPUHSATA IPU JIAYHOM
[IpUEMe 3asiBUTEIT.

5.2.1. XKanob6a nomaercs s [TMCEMEHHOH (popMe Ha GyMaXkHOM HoCHTele B
OpraH, TpenoCTaBISIONUii MYHHIUNAIBHYIO  YCIIyry. 3asBuTenn BIIpaBe
o0xanoBars B m0cyne6HOM (BHECYIEGHOM) NOpsIIKE JeHCTBUS (GesneiicTaue) u
pelIeHus:

- COTPYZHUKOB A AMUHHICTDAIIHH - 3aMeCTHTENIO I'naBgr;

-NOJDKHOCTHBIX JIUI] AI[MI/IHI/ICTpaIII/II/I - I'nage;

- I'naBer - I ybepHaropy Hosocubupckoii o6nacry.

5.3. XKanoba nomxua COIEPXKaTh:

1) HammeHnoBanue OpraHa, TpeNoCTaBIISIONIEro MYHULUIIATBHYIO YCIyTY,
AODKHOCTHOTO JIMIIa OpraHa, TIPEAOCTABIIIONIET0 MYHHUIUMANBHYO yciyry, nubo
MYHULHUNATBEHOTO  CITy)KAIlero, pelieHus u AeHicTBus (Ge3zeiicTBre) KOTOPBIX
o0kaiyrorcs; _

2) Gamumio, umst, otuecTso (mocnenree - mpu HAJIMYWK), CBEIEHHUS O MECTe
KUTEIILCTBA 3asBUTENS - (U3MYECKOrO JHIA NGO HaVMEHOBaHUe, CBEIEHUS O
MECTe HaXOX/ICHHUS 3asIBUTENS - IOPUINYECKOrO JIMLa, a Takke HoMep (Homepa)
KOHTAKTHOro TenedoHa, anpec (ampeca) SJIEKTPOHHON HOYTHI (P HANHMYHK) U
TIOYTOBLIH aJIpec, IO KOTOPBIM JOIKEH GBITh HaIpaBJIeH OTBET 3asBUTEITIO;

3) cBemenus o6 O0XKayeMBIX peIleHusx u AeHcTBusX (GesnelicTBrm)
OpraHa, IpeIOCTaBIISIOIIErO MYHUIUTANBHYIO  YCIYTy, NOJDKHOCTHOTO JIHIa
OpraHa, NpeaoCTaBIISAIONIErO MYHUIIUIATBHYIO YCIYTY, TU60 MYHHIMOATbHOIO
CILy>KaIlero;

4) 1OBOIBI, HA OCHOBAHMH KOTOPLIX 3asBUTENb HE COTNIACEH C pElIeHHeM U
AelicTBuem  (GesnmeiicTBreMm) OpraHa, TpPeIOCTaBIISIOIIErO MYHUIUNATBHYIO
YCIyTy, INOJDKHOCTHOTO JIHIa Opraua, IPENIOCTABIISIOEr0  MyHULUIIATBHYO
yCayry, Jnau00 MyHHUIHIIAILHOTO CIy’XaIlero. 3asBUTENEM MOTYT GBITH
IPCACTAaBIEHbl  OKYMEHTHI  (mpu HAIlMYUH),  [OATBEPXXIAIOIME  JOBOIEI
3aABHTEIIS, TUOO UX KOIUY;

5) IMYHYIO MoANUCE 3asBUTENIS 1 JaTy.

5.4. Ilpy moxade Xano6h! 3asBHTENE BlipaBe IIOJNyYUTh B AJMUHHCTPALUN
CICIYIOLIYI0 HUH(pOpMAaLHIO, HEOOXOIUMYIO 11 06OCHOBAHUS U paccMoTpeHus
JKaJIOO0FI:

O MECTOHAaXOXKIECHUM CTPYKTYPHOTO HOIpasfeneHuss AIMUHUCTpALuH,
IIPEOCTABIISIIONIETO YCIIyTy:;

CBCICHUI O  pexuMe  paGoThl CIPYKTYPHOTO  HOJpa3AeieHus
AIMUHHCTpaIyy;



O rpaduke npuema sagsurernej Ha49aabHUKOM ympaBienms OKa3bIBAOIIEro
yemyry, I'mtaBel u 3amectureneii T JIABBL, O MepedHe HOMepos TeJIe()OHOB Is
TIOIIYHI@HNUS CBENEHHIT O MPOXOKIeHHY TPOLENYP pacCMOTpeHNs KaI06k!:;

O BXOZIALIIeM HOMepe, o KOTOPBIM 3aperucTpupoBana xanoba;

O CPOKe paccMOTpeHHs KaloGHL;

O TPHHATBIX IPOMEKYTOUHBIX PeUIeHUAX (TIpUHSTHE K paccMoTpenmnro,
UCTpeboBaHue JAOKYMEHTOB).

Ipu nonmave »ano6er sassurens BIPaBe IONYYUTb B CTPYKTypHOM

YCIYTY, HOANEXHT  paccMOTpeHHMIo AODKHOCTHBIM  JIUIIOM,  HaeIeHHBIM
TIOITHOMOYHSAMH 110 PACCMOTPEHHIO KaJlo0, B TeUeHHe TISTHAIIATH pabouux nHeit
CO JNHf ee perucTpanum, a s Clydae o00XaJloBaHWS oOTKa3g opraua,
TPENOCTABIIIOIEro  MyHHLUITATBHYIO YCIYTY, ROIDKHOCTHOTO JIHMIA Oprama,
OpraHa, IpenoCTaBJISIOMEro MYHULMITANBHYIO YCITyTy, B IpHeMe JOKYMEHTOB y
3aABUTENS THOO B MCIpaBIeHHH AOTYIICHHBIX ONEYaTOK M OLIMOOK MM B Cllydae
OOXXallOBaHUS HApymIeHMs YCTaHOBJICHHOTO CPOKa TaKuX UCTIpaBICHUH - B
TEUCHNC MATH PabovuX IHel co nus ee perucrpanuy.

5.6. Ilo pesymsraram paccMoTpenus xanoGel opram, B KOTOpBIA mopaHa
Kanoba, IPUHUMAET OHO W3 CIIEIYIOIINX pPeIIeHHIA:

1) ynosmersopsier ’Kanoby, B TOM d4ucie B bopme oT™eHEI IIPUHSATOTO
PCLICHUS,  WCNIPABNEHMS  [OMYLICHHBIX OpraHoM,  MpPeZOCTaBIISFOIIM
MYHUIUNANBHYIO YCIYTY, ONEYaToK ¥ OWHGOK B BBIJAHHBIX B pe3yNbTATe
IIPEAOCTaBICHUS] MYHHIIUIIANBHOM YCIYTH NOKYMEHTaX, BO3BpaTa 3asBHTENIO
ACHEKHBIX CPENCTB, B3UMaHUe KOTOPBIX  HE INPEXYCMOTPEHO HACTOAIHM
dAMHHHCTPATUBHBIM PETTTAMEHTOM, & TAKIKE B HHELX dopmax;

2) oTKa3kIBaeT B YAOBIIETBOPEHUH KATOOEL.

5.7. He nosnnee nus, CHIENYIOIEro 3a JHEM NPHUHSATHS pelleHus, YKa3aHHOIO
B IYHKTE 5.6. aIMHHHCTPATHBHOILO PCTIIaMEHTa, 3asABHUTENI0 B MHCHMEHHOMN
bopMe m mo kemammio 3asEuTeNS B SIICKTPOHHON (opme HampasiseTcs
MOTHBHUPOBAaHHBIN OTBET O pe3yIbTaTax PacCMOTpPEeHUS KATOGEL.

5.8. B ciyuae ycranosmenms g XOIE WM II0 pe3ysbTaTaM pacCMOTpeHHs
KaOOBl TPHU3HAKOB cocTasa aIMUHUCTPATUBHOTO  NPAaBOHAPYIIEHHUS MK
TPECTYNICHNS,  NOIDKHOCTHOE — JIHLO, HajelleHHOe [IOTHOMOYHSIMA 1O
PacCMOTpEHHUIO Kaj00, He3aMe IITUTETBHO HAlPaBJIIET UMEIOIIHECS MaTepHAabl B
OpraHbI IPOKYPATYPEL

5.9. IluceMeHHas xanoba, COACPKallas BONPOCHI, PELICHHe KOTOPBIX He
BXOZNT B KOMIIETEHLIMIO OpraHa MEeCTHOIO CaMOyIpaBJIeHUs], HAIPABIsSETCS B
TCUCHHE CeMHU NHeH CO IHA ee permcTpanum, B COOTBETCTBYIOIIUI Opran wiu
COOTBETCTBYIOIIEMY MOJKHOCTHOMY JIMLY, B KOMIIETCHIHIO KOTOPBIX BXOIUT
PCIIEHUE MOCTaBIEHHBIX B XaloGe BOIIPOCOB, C ONHOBPEMEHHEIM MHCHMEHHEIM
YBEHMOMIICHUEM 3asIBUTEIIS, HAIPABHUBILIErO Kanoly, o nepeanpecanuu XKaJIoO®I, 3a
HCKIIIOYCHUEM  Clly4Yasl, eCJIH TeKCT IINCBMEHHON  KaJloOBI He noagaeTcs
IIPOYTEHHIO.

5.10. Iopsmok PaCCMOTPEHUS XKa0OBI 3aBUTENIS, OCHOBAHHUS IUIs OTKas3a B
PacCMOTPEHUH KaI00k!:



B Cllydae ecnu B xanobe He yKasaHbl (haMuus 3asBHTEISA, HANPABUBIIIETO
Kanody, u IIOYTOBEII anpec, Mo KOTOpOMY NOIKEeH OBITh HAIIPaBJIEH OTBET, OTBET
Ha jxanoO0y He naercs. Eciau B YKa3aHHOH jkalobe comep:karcs cBeneHHs! O
TIOTOTABIMBACMOM, COBEPIIAEMOM HJIH COBEPIIEHHOM IIPOTUBOIIPABHOM JIESTHUM,
4 TaKXke O JIMLE, ero MOArOTaBIHBAIOIIEM, COBCPINAIOIIEM HIIM COBEPIIUBIIEM,
Kajo0a MOATEKUT HANPABIEHHIO B FOCYIapCTBEHHBIM OpraH B COOTBETCTBHU C
€ro KOMIIeTEHITHEH;

Kanoby, B KOTOPOH comepxarcs HELEH3YpHbIE OO OCKOPOHUTEIbHBIE
BRIP&XCHHSA, YIpPO3bl JKU3HH, 3N0POBBI0 U HMYIIECTBY HOMKHOCTHOIO auna, a
TalOKE HJICHOB ero CeMBH, JOJDKHOCTHOE JIMIO BIPABE OCTABHUTH 03 OTBETA o
CYWIECTBY IOCTABIEHHBIX B HEH BOIIPOCOB U COOGUIMTD MUCHMEHHO 3asiBUTEJIIO,
HallpaBUBIIEMY )ka00y, O HeJOIyCTUMOCTH 3710yTIOTpeOIeHNUS IPaBoM;

CCJIH TEKCT ano0BI He MOJIAeTCs IPOYTEHHUIO, OTBET Ha XayoOy He maercs,
0 9eM IMChbMEHHO COOOIIACTCSI 3asIBUTEITIO, ee HanpaBUBIIIEMY, €CIIU ero (haMUIHs
M [I0YTOBBIH aJpec NOANAIOTCS MPOYTEHHIO;

©CTH B Kalobe 3agBUTENS COXEPIKHUTCA BOIIPOC, Ha KOTOPHIA eMy
MHOTOKPATHO JaBajllUCh NMHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HaIIpaBISIEMbIMU JKalo0aMH, W IIPH 3TOM B Kanobe He MIPUBOJSATCS HOBBIE
AOBOJIBI MITH OOCTOSTENBCTBA, AOMKHOCTHOE JIHIIO BIIpaBe NMPUHUMATP PEIIECHUE O
6€30CHOBATeIIEHOCTH OYepeHOro OOpallleHnst ¥ TNpeKpaIeHny MIEPENUCKH ¢
3asBUTEJIEM T10 JaHHOMY BOIPOCY IIPU YCIIOBHH, YTO yKazaHHas xanoba u paHee
HalpaBJseMble Kal0Obl HAIPABJIAINCE B OAMH M TOT Ke OpraH WM OJHOMY U
TOMY K€ NOJKHOCTHOMY nuLly. O JaHHOM pelIeHHH yBenoMIseTcs IIUCBMEHHO
3as1BUTEIIb, HAIIPABHBIIHI Kaloby;

B CJIyHdac eclii OTBET IO CYLIECTBY MOCTAaBICHHOIO B KalioGe BOIIpOCa HE
MOJXXET OBITh NaH 0e3 pasriamenus CBEICHHH, COCTABIIAIOMNX rOCyIapCTBEHHYIO
WIH  HHYIO  OXpaHSIeMyl0 (elepalbHBIM  3aKOHOM TaliHy, 3asgBHUTEIIO,
HAIIpaBUBIIEMY al00y, MHCBMEHHO COOOINAETCS O HEBO3MOMKHOCTH JlaTh OTBET
0 CYINECTBY MOCTAaBICHHOTO B Heil BOHNpPOCAa B CBS3U C HEJIOILy CTUMOCTBIO
PasryIalleHns yKa3aHHBIX CBENEHUI;

B Cllydae €CJIM NPUYHHEL, 10 KOTOPEIM OTBET II0 CYILLIECTBY IIOCTABIIEHHBIX B
Kanmobe BOIIPOCOB HE MOTr GBITH AaH, B TIOCNIERYIOMIEM OBUIM yCTpaHEHEI,
3aABUTENb BIIPABE BHOBb HAIPABUTh JKANO0Y.

5.11.  3agButenu  BmpaBe  06kanoBaThH AericTBUs  (Ge3melicTBue)
AOTKHOCTHBIX JIUL, NPMHUMAIOIIMX YIaCTHE B MIPEIO0CTABICHHM MYHULIATTAJIEHON
YCIYTH, a TakKe peIleHHs, NpPUHUMAaeMble TAKUMH JTHIAMH B xone
TPEOCTABIICHIS MYHUIMIIAIBHON yCITyTH, B Cy1eGHOM MOpSIIKe.

5.12. 3asBurenn BnpaBe oGparuThes ¢ 3asBlIeHHEM 00 ocmapuBaHUU
peIIeHNs], TeHCTBUN (Oe31eiiCTBHS) NOIKHOCTHBIX JIML, TPUHUMAIOIIHAX YYacTHe
B IIPENIOCTaBIICHUU MYHULUIIANBHON YCIyTH, B CyLI I10 MECTY €TI0 XKUTEIbCTBA WITH
110 MECTY HaXOX/CHHUs OpraHa MECTHOI'O CAMOYHPABIEHHS, TOIKHOCTHOIO nuna,
pelenue, nefictaue (GesnelicTBre) KOTOPOro oCIIapuBaeTcsl.

5.13. JIna o6pamenus B CYZ ¢ XaloOOH yCTaHaBIHUBAIOTCS CIIEIyIOIIIHeE
CPOKH:

TpH Mecslla CO IHA, KOrJa IpaKAaHUHy CTAJI0 U3BECTHO O HapyILIEHUH ero
[IpaBa;

OAMH MECSI CO IHS MOJyYEHHUS TPa)KJaHWHOM ITHChMEHHOIO YBEIOMJICHUS
00 OTKaze oOpraHa, OKa3BIBAIOIIETO YCIyTy,  BBILIECTOSINETO  OpraHa,



AOC/DKHOCTHOTO JiMIAa B YNOBJIETBOPEHHU JKANIOOLI MM CO JHS MCTEUSHUS
MECAYHOTO CPOKa IIOC/Ie MOAa4YH XKajaoObl, eCIu IPaXKIaHUHOM HE ObLI [IOJIy4EeH
Ha Hee MUCbMEHHEBIN OTBET.

[IpomymieHHBIH 0 yBaXHUTETBHOM IIPUYHUHE CPOK ITOJAYU KATOOBI MOXKET
OBITH BOCCTAHOBJIEH CYJIOM.

5.14. IloacyaHoCT mena mo COOTBETCTBYIOIIEH KaNoOe IOPUANIECKUX JIULI,
a TaKKe CPOKH OOpallleHus ¢ Xkanoboii B cyx, OIIPENEIISIOTCSI B COOTBETCTBUU C
TporeccyarbHBIM 3aKOHOAATENbCTBOM Poccuiickoit ®enepanum.



Ipunoxenue 1

K 8 IMUHUCTPaTHBHOMY pernaMeHTy
HIPEIOCTaBIICHUS MYHULIATTAILHOLM YCIyTd
«IIpenocraBienue B 0€e3B03Me3/THOE MONB30BaHMe
MMYINECTBa MYyHHUITUIIATBHON Ka3HE]

0e3 npoBeneHus TOPTOB

OBPA3EIL]
B AJIMHHHUCTpAIHIO ropoja O6u HoBocubupckoii 06mactu

3ASIBJIEHUE
0 3aKJIOYCHUH IOTOBOpa 6e3BO3ME3THOTO M0Tb30BAHHS
HMYyIICCTBOM MYHUIMTIAIBHON Ka3HbI Ge3 IIPOBEJIEHHUS] TOPIOB

[Ipowry SAKJIOUNTE  (nepeodpopMuTs ) HOTOBOP  0e3BO3ME3AHOTO [OJIb30BAHMA
HEXMIIBIM TOMeleHreM (3raHmew, COOPYXEHMEM) , PaCNOIOXEHHBIM [0 ampecy:

(ampec MIOMemeHM g )

TexXHnueckasa XaApPpaKTepmnuCcTUKaE ;

obumasg IJioma s KB. M, B TOM uycje: 2Tax KB. M;
e

R
(N Ha rane), rogBajl KB. M (N Ha njane)
Hesne ucnombzoBaums ITOMEUEeHN A :

3asBUTEIbL

(nmoJiHoe HarViIMeHOBaHue oprnouyeckoro Jinua,

COKpalleHHOE HAaMMEHOBAaHME OPMONYECKOTO JmLa )
OKIIO VIHH OKOHX
llouToBRNI ampec wpumueckoro JMHa C yKasaHMEM [OYTOBOTO MHOEKCA :

DpMﬂMHeCKMﬁ ajpec OPpUONYECKOTO JiMLa C yKasaHMueMm NNOYTOBOI'O MHIEKCaA:

BaHKOBCKME pPeKBUSKUTH:
HanMeHoBaHMe 0OaHka
BUK

KOpp. cuer
PacuUeTHBIT cueT
TesepoH oduca TeslepoH OyxranTeprn
B nuue

(@.1.0. [OJIHOCTBIO, HOOJIKHOCTE )
OcHOBaHue

(Ycras, nosoxenune, CBUOETEJILCTRO)
[lpowy yBemoMmTe o nosyuenun sSallpoca Ha OKasaHue YCIIyTM, O PesysLTarTe
OKaBaHMA MyHUMUMIAJILHOM YCIIyTH
[J no remedony
J cooBumenuem na 3JIEKTPOHHYI MNOUTy
[l mouroBsM oTnpasseHMeMm

llpunaToe pemeHue o NpenocTaBJIeHNM (He NpeloCTaBJIEHUM ) MYHMLMIAJbLHOM
YCIIyTY HOpolry

[l BeImaTs B Oprane, OKasZhBaleM MyHULIMIAJILHYIO YCIIyTry, B TeueHue 30
KaJIeHNAPHBIX OHEM C MOMEHTAa IOJIy4YeHUs YBEIOMIICHNSA O pe3yJibTaTe oKasaHug
MYyHULMIAJIEHOM Y CIIYy TU

U HamnmpaBUTbL [NOUTOBBLM OTNpaBJieHNeM (B Cllyyae oTkaza)

3aaBuresis

(¢.11.0., IOOJDKHOCTE ) (momnucse)



Ipunoxenue 2

K aIMAHHCTPaTHBHOMY PErIaMeHTy
[PENOCTABICHUS My HULUITAIBHON yCITyTH
«IIpemocraBienue B 6e3B03Me3IHOE TTONIB30BAHME
UMYIIECTBA MyHUIIHITAIEHON Ka3HBI

0€3 npoBeneHNs TOProB

BJIOK-CXEMA
IPEAOCTABICHUS] My HULMIIAIBHON yCITyTH

ITpuem moxymeHTOB T

'

HctpeboBanne 10KkyMeHTOR (CBeIeHHI) B paMKax MeXKBEIOMCTBEHHOLO BsaHMozlefICTBH;I—]

iiniainls

Paccmotpenne noxymenTos j
IIpunsitue pemenus j

v
Bernaua pesynsrara ]




